AOMUHUCTPALUUA BYHUHCKOIO CEJIbCOBETA
COJIHUEBCKOIO PAUOHA KYPCKOWU OBJIACTU

NOCTAHOBJIEHUE

ot 21.08.2026 r. Ne 50
c. bByHuHo

06 yTBepXxaeHMn AOMUHUCTPATUBHOIO perraMmeHTa
ApmuHucTpauun ByHuHckoro censcoBeTa ConHUEBCKOro paoHa
Kypckoi obnacTtu npegoctraBneHus MyHULMNansHoM ycnyru no
BKJIFOYEHUIO B peecTp NOCTaBLUMKOB MNOXOPOHHbLIX TOBApPOB U yCnyr

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM OT 06.10.2003 Ne 131 —d3 « O6
obWKMX npuHUMNax opraHM3aumMm MecTHOro camoynpasneHnsa B Poccuiickon
depepaummn», degepanbHbiM 3akoHOM OT 27.07102010 r. Ne 210 « O6 opraHu3aumm
npeaocTaBnNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr», MOCTaHOBIIEHNEM
AoMnnHuncTpaunmn byHmnHckoro cenbcoBeta ConHueBckoro panoHa Kypckorn obnactu ot
18.01.2013 r. Ne4d « O paspabotke u yTBEPXKOEHUM ALMUHUCTPATUBHBLIX
pEernameHToOB  WUCMOMHEHUS1 MyHUUMNanbHbIX  (QYHKUMN U aAMUHUCTPATUBHBIX
pernaMmeHToB npeaoCTaBNeHNs MyHMUMNanNbHbIX yenyr», deaepanbHOro 3akoHa ot
31.07.2015 r. Ne353-®3 , YctraBoM MyHuuMnanbHoro obpasoBaHus «ByHUHCKUI
cenbcoeT ConHuesckoro panoHa Kypckown obnactn MOCTAHOBJIAET:

1.YTBepanTb npunaraemboli AOMUHUCTPATMBHBIN pernameHT AOMUHUCTpaLnK
ByHuHckoro cenbcoBeta CornHueBckoro pavioHa Kypckon obnactu npegoctasneHus
MYHULMNAnbHOM YCNyri No BKNIOYEHNIO B PEECTP NOCTaBLUMKOB NOXOPOHHbLIX TOBApPOB
N ycnyr.

3.AgmMuHucTpaumm byHuHckoro cenbcoBeTta CornHueBCKOro pavioHa Kypckon
obnactn obHapogoBaTbh HacTOsILEE NOCTAHOBMEHME Ha MH(POPMAaLMOHHbBIX CTEHOAX
ByHuHckoro cenbcoBeTa ConHueBckoro pavioHa Kypckonm obnactm u obecneunTb
pasmelleHne ero Ha odomumnanbHOM canTe agMUHUCTpaumMn bByHMHCKOro cenbcoBeTa
ConHueBckoro panoHa Kypckorn obnactu.
4. HacTosiliee nocTaHOBIEHNE BCTYNAET B CUITYy CO AHA €ro nognucaHus.

'aBa ByHunHCKOro cenbcoseTa
ConHeBcKkoro pavoHa .B.TonimayeBa
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1. O6wme nonoxeHus

1.1. MNpeameT perynuposaHus agMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactosawun aaAMNHUCTPATUBHbLIN pernameHT npegocTasBeHnsa
MYHULMNansHOM ycnyru «BknoyeHne B peecTp NOCTaBLLMKOB NOXOPOHHbLIX TOBAPOB U
ycnyr»  (oanee — AOMMHUCTPATUBHBIA pErnamMeHT) YyCTaHaBnMBaeT MNopsaoK
opraHu3aumm 1 UCMOSTHEHUS MPOLLECCOB y4E€Ta OTpacrieBblX MOCTaBLLUMKOB TOBaApOB U
ycrnyr B TMOXOPOHHOW cdepe, B TOM u4ucne C ucnonb3oBaHnem denepanbHOM
rocyapCTBeHHOM WH(OPMaUVOHHOM cucteMbl «EguHas cuctema npegocTaBrneHus
rocygapCTBEHHbIX M MYHUUMMANbHbIX YCNyr (CepBUCOB)», MOSIOXKEHWE O KOTOPOMW
yTBepXaeHo nocTtaHoBneHnem [lpaButensctBa Poccunckon Pegepaumm ot 24
okta6pa 2011 r. Ne 861 «O denepanbHbiX rocygapCTBEHHbIX MH(OPMAaLMOHHbBIX
cuctemax, obecneuynBalWmMX — NpedocTaBneHMe B 9NEKTPOHHoM  dhopme
roCy4apCTBEHHbIX U MYHUUMNAMNbHbIX YCNyr (ocyllecTBneHne yHkuun)y» (oanee —
Mnre).

1.1.2. MyHmuunaneHaa ycnyra «BknwoyeHne B peecTp  NOCTaBLUMKOB
NOXOPOHHbIX TOBApPOB M YCryr» BKIIlOYaeT B cebda cneaytowme uenm odpalleHui:

a) perncTpaunsa cybbekTa oTpacrneBon 4eaTeNnbHOCTU B peecTpe NOCTaBLUNKOB
NOXOPOHHbIX TOBApOB U YCAyT;

6) BHeCeHVe U3MEHEHWI B peecTp NOCTaBLLMKOB NOXOPOHHbBIX TOBApPOB U YCAYT.

1.1.3. AOMUHUCTPATMBHLIN pernameHT onpegenser:

a) TpeboBaHuA K NpeaocTaBneHUo MyHULUMMNANbHOW YCNyru, BKIKOYas COCTas,
nocrneaoBaTesibHOCTb W CPOKM  BBIMOMHEHNA  afMWHUCTPATMBHBLIX  npoueayp,
TpeboBaHWs K NOPSAKY OKaszaHus ycnyru 3asaBuTensm;

0) npouenypy B3aMmogencTBua 3asBuTenen ¢ YNONHOMOYEHHbIM OpraHoM
nocpeacteom [IC, ®IM’MC «EanHbIn nopTan rocygapCTBEHHbIX U MYyHULMNANbHbIX
yenyr (dyHkuun)» (ganee — ENIMNY), a Takke wHbIMM [OCTYNHbIMKU crniocobamu,
npeanycMoTpeHHbIMU 3akoHoadaTenbcTBoM Poccuiickon ®enepaumn;

B) TpeboBaHMs K MEPEYHIO U OPOPMIEHNIO OOKYMEHTOB, HEOBXoauUMbIX AOJis
nony4YeHuss MyHUUUNanbHOW yCnyru;

) npoueaypy  OCYLLEeCTBNEHUs  MeXBeLOMCTBEHHOrO  MHGOPMAaLMOHHOIo
B3aMMOAENCTBUS Npu NpeaocTaBneHn MyHMLMNanbHOW YCRyru;

[) OCHOBaHUA 1 TpeboBaHUA K MH(OpMUpOBaHUIO 3asBuTenen o nopsagke
npeaocTaBneHns MyHUUUNanNsHOM YCIyru;

€) NMopsdoK W MPUYKMHBLI OTKa3a B MNPUEME [OKYMEHTOB U npefocTaBrieHun
MYHULMNANbHOW YCIYrIu;

X) TpeboBaHWs K pe3ynbTaTy okasaHUst MyHULMNANbHOW YCyru.

1.1.4. Hactoawun  AOMUHUCTPATMBHBLIA  pernameHT  obsasateneH  ans
UCMOMHEHNA  OOMMKHOCTHBIMW  NULAMW  YNONIHOMOYEHHOIO  OpraHa  MEeCTHOro
camoyrnpaBsneHnsd, B BedeHWW KOTOPOro HaxXOASATCHA BOMPOCHI yYE€Ta MOCTaBLLMKOB
NMOXOPOHHbLIX TOBApOB W YCNyr (ganee — YNOSHOMOYEHHbIA OpraH), a Takke
pacnpocTpaHsieTcs Ha 3asButenen, obpaTUBLLMXCA 3a NOyYEHNEM MYHULMNANbHON
yCryrn Ha TeppuTopMn MyHUUMNANbHOro obpasoBaHus.

1.2. Kpyr 3asasutenen
1.2.1. 3agBuTensaMmn Ha noriydyeHne MyHuuumnanbHOW ycnyrn «BknioyeHue B
peecTp NOCTaBLUMKOB MOXOPOHHbIX TOBAPOB M YCIyr» ABMASKTCA OpuaMYeckue nvua

UnNn nHauBuayanbHble NpeanpuHUMaTenu, 3aperncTpupoBaHHbIE Ha TeppUTOpUn
Poccuinckon depepauum M OCyLLeCTBNALWNE OEATENbHOCTb, CBA3aAHHYIO C
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npegocTaBrieHNeEM MOXOPOHHbIX TOBapoB W/vnu ycnyr (aanee — 3asdBUTENU) B TOM
yucne:

a) puanyeckune nmua n nx ynormHOMOYEHHbIe NpeacTaBuUTenu;

6) nHanBmayasnbHble npeanpuHuMaTenm n nx YMNOITHOMOY€EHHbIE
npeacrasuTenu.

1.3. MNopsigok NHpopMMpoBaHUs O NpeaoCcTaBNeHN MyHULMNATbHOW YCIyrn

1.3.1. UHbopmmpoBaHme  3asBuTtenen o  Nopsagke  NpenocTaBfeHUus
MYHULMNanbsHOM ycnyrmn «BknoyeHne B peecTp NOCTaBLLMKOB NOXOPOHHLIX TOBAPOB U

ycnyr», ocyllecTBnsieTcs YNOMHOMOYEHHbIM opraHom nocpeacTsoMm
pasmMeLleHnsi/npeaocTaBneHms nHpopmMaumu:
a) Ha ENIY;

6) Ha oduumanbHOM canTe YNOorTHOMOYEHHOIO OpraHa;

B) HA MHPOPMALMOHHbBIX CTEHAAX B MOMELLEHNAX YNOMHOMOYEHHOro opraHa no
agpecy: Kypckas obnactb, ConHueBckuii panoH,c.byHnHo,yn.LleHTpansHasn,n.35

r) No TenedoHy CnpaBo4YHOM CIy>XObl YNONMHOMOYEHHOro opraHa: 8(47154)3-25-
13;

A)B  MecTax WHMPOPMUPOBaAHMA B  MHOFOMYHKLMOHAMNbHBIX  LEeHTpax
npeaocTaBneHns rocyaapCTBEHHbIX M MyHUUuMnanbHblx ycnyr (ganee — MoL) npu
HanNU4YMM COOTBETCTBYIOLLEro COrfaleHns o B3aumogenctesum wmexagy MoOL u
YNOMHOMOYEHHbBIM OpraHoM;

€) no TenedoHy YNonHoMo4YeHHoro opraHa nnn MoLl;

X) B WHbIX MecTax WHOPMUPOBaHUS 3asBuTenen O npefocTaBnsemMbliX
MYHULMNAnbHbIX yCnyrax.

1.3.2. lH(bopmaumsa o npeaocTaBnseMon MyHuMUMNanbHOW ycnyre n cnocobax
€€ MnonyyYeHns AOCTynHa npu nu4yHoMm obpalleHun 3assuTtens B YNONMHOMOYEHHbIN
opraH no agpecy: Kypckas obnacTb, ConHueBcKkun
pawnoH,c.byHuHo,yn.LleHTpanbHasa,n.35 a TaKkke npu nogaye 3asBreHUA
nocpencrtesom EINMY.

1.3.3. Ha odwuumansHoM canTe YNOMHOMOYEHHOrO oOpraHa, a Takke Ha
MH(POPMALMNOHHBIX CTEHAAX M MHbIX MeCTax UH(POPMUPOBAHUS pa3MeLLaloTCA:

a) rpaduk paboTbl YNOMHOMOYEHHOIO opraHa 1 npnéma 3asisutenen;

6) nepedyeHb [OKYMEHTOB, HeObBXoAMMbIX [AOfS MNOMyYeHUss MyHUUUnanbHOW
ycnyru;

B) TpeboBaHMsA K 0OhOpMNEHNIO 3adBMEHNI U UHBIX JOKYMEHTOB;

r) kpyr 3assutenewu;

[) CPOKWN NpefocTaBneHnsa MyHUUMNanbHOM YCnyru, BO3MOXHbIE pe3ynbTaThl 1
NOPSIAOK UX MONyYeHus;

€) OCHOBaHMs ONa OTKasa B MNpuUEME [LOOKYMEHTOB M B MNpPeaoCTaBreHum
MYHULMNANbHOM YCNyru;

X) Hopmauma o nopsagke pocyaebHoro (BHecyaebHoro) obxanoBaHus
peweHnn n gencteun (6e3gencTBus) OOMKHOCTHBLIX WL NpU  NpPeaoCcTaBneHum
MYHULMNANbHOW YCIYTIu;

3) hopMbl 3asiBIIEHU N pEKOMEHAALMM MO UX 3anOSTHEHUIO.

1.3.4. MHhopmupoBaHne 3asiButenen ocyllecTBnseTca Ha 6e3Bo3Me3qHON
OCHOBE Kak B (pOpMe KOHCYNbTUPOBaHMSA Npy NIMYHOM obpalleHm B YNONTHOMOYEHHbIN
opraH, Tak u nocpegctsom ElNIY, anekTpoHHOM NoyThl 1 TenedoHHbIX obpaLLeHui.

1.3.5.Tlpn oTBeTax Ha TenedgoHHble 3BOHKA UMM WHble oObpalleHus
YNOMHOMOYEHHbBIV CRyXalumi 06s3aH:

a) HasBaTb CBOK OOIMKHOCTb, PaMUnno, MMs, OTYECTBO;



6) B BEXNMBOM WU KOPPEKTHOW dopMe npeaocTaBuTb MHGOPMaLMO Mo
BOMpOCaMm, OTHOCALLMMCS K NpeJoCTaBNeHnio MyHULMNAansHON yCnyru;

B) Npy HeobXxoaMMOCTWN HanpasuTb 3asaBUTENS K KOMNETEHTHOMY CreumnanucTy
nnbo npenoxunTb yaobHoe Bpems Ans noBTOPHOro obpatlleHms.

1.3.6. locTyn K ny6nnyHon nHopmauum o MyHUUMNansHon ycnyre He Tpebyet
perncTpauuun, agTopusauun, NpeaocTaBneHns NepcoHasnbHbIX AaHHbBIX UKW OnnaTtbl CO
CTOpPOHbI 3asiBuTENS.

1.3.7. YNonHOMOYEeHHbIN opraH obecnevmBaeT BO3MOXHOCTb NOAaun 3as8BreHni
0 NpefocTaBneHnn MyHuLmMnansHom ycnyru nocpegctsom ENMY.

1.4. TpeboBaHWs K MyHULMNANBHOW yCnyre

1.4.1. MyHnumnanbHasa ycnyra npegocTaBngerca 3asBUTEN0 Ha OCHOBaHUU
3asBneHnst (obpalleHunsi), onpenensieMoro Ha OCHOBaHWW MNPU3HAKOB 3asiBUTENS,
BbISIBIIEHHbIX B pe3ynbrate aHKeTupoBaHus (NpounupoBaHus), NpoBOAMMOrO
YNONMHOMOYEHHBIM OpraHoM, a Takke wucxogs u3 Tpebyemoro pesynbrata eé
npegocTaBneHns.

1.4.2. MNMpunsHakn 3aaBuTens BKAOYaAOT B cebS AaHHble, MNOSyYEHHbIE MpwU
odopmMneHnn 3aaeneHna Ha ENMrY.

1.4.3. Uenb obpaweHna no npeaocTaBfeHMlo  MYHUUMNANbHOW  YCIyru
onpegensieTcsa aBTomaTudecku npu obpaweHun nocpeactsom ENMIY B pesynsrate
COMOCTaBreHUs npeacTaBneHHblx 3asBuUTeNneM CBedeHVMW CO  criedylowwmmm
XapaKkTepucTmkamu:

a) cTatyc (topuanyeckoe nuuo, MHanBUAyanbHbI NpeanpuHUMaTens);

6) ocHoBaHuWe obpalleHns (permctpauus cybbekta oTpacneBon AesATeNbHOCTU
B peecTpe NoCTaBLLMKOB MOXOPOHHbIX TOBAPOB U YCIYT, BHECEHNE U3MEHEHUN B peecTp
NOCTaBLUMKOB NOXOPOHHbLIX TOBApPOB U YCAYr);

B) Hanu4ne HeobxoaMMbIX CBEAEHUA, AOKYMEHTOB M MOSTHOMOYNIA.

1.4.4. PesynetaT npegoctaBrieHnss MyHUUMNAnsHOM ycrnyrm opMupyeTcs Ha
OCHOBaHUM Uenn obpalleHnsi, yKasaHHOro B obpalieHun 3aaBuTensi, U MOXET
BKIOMaTb OQUH U3 BUAOB:

a) BbINUCKa M3 peecTpa NOCTaBLLMKOB NOXOPOHHbLIX TOBAPOB U YCIYT;

0) akTyanuanpoBaHHas BbINMCKa W3 peecTpa MNOCTaBLUMKOB MOXOPOHHbIX
TOBapOB M YCNYT;

B) yBeAOMIIEHNE O BbIXOOE M3 peecTpa MOCTaBLUMKOB NMOXOPOHHbLIX TOBApOB U
ycnyr,

r) MOTUBUPOBAHHOE pelleHne o6 oTkase B MNpuéMe [OOKYMEHTOB WM B
npeaocTaBneHMm MyHULUNANbLHOM YCIyru.

1.4.5. MNMpwn nogadye  3asaBlneHUs nocpeacTtsom EMIY  pesynsrathl
npeaocTaBneHMs MyHUUMNAnbHOW YCNyrn MnocTynarT 3asBuTento B 3NEKTPOHHOM
dopme, NoanucaHHOW JNeKTPOHHOW noanucbio (ganee — 3l1) ynosHOMOYEHHOro
AOIMKHOCTHOrO nvua.

2. CtaHgapT npegocTaBneHust MyHULMNanbHOW ycryru

2.1. HaumeHoBaHne MyHuMumMnanbHon ycnyrun: «BknwoyeHve B peectp
NOCTaBLUMKOB NOXOPOHHbLIX TOBApPOB U YCAyr».

2.2. HanmeHoBaHune YNorHOMOYEHHOro opraHa, npeaocTaBnAlLLEro
MYHULMNAnNbHYO YCNyry: NO BKIIKOYEHUIO B peecTp MOCTaBLMKOB MOXOPOHHbIX
TOBapoB U ycnyr

2.3. YNonHoMO4Y€eHHbI opraH He Bnpase TpeboBaTtb OT 3asBuTens:



a) NpeAcTaBneHns AOKYMEHTOB 1 MHopmaummn nmbo coBepLUEHUS Kaknx-nmbo
OENCTBUA, €ecnn UX npefocTaBfeHne Wnn COoBepLleHWe He NpedycMOTPEeHo
HOPMAaTMBHbLIMW MPaBOBbLIMK akTaMu, YKazaHHbIMU B HacTodAwem AOMUHUCTPATUBHOM
pernameHTe;

6) ocyLiecTBneHns AeUCTBMIA, B TOM YMCIe CornacoBaHui, HeobxoauMblx Ang
Nnony4YeHUss MyHUUMNanbHOW YCIyrn U CBA3aHHbIX C obpalleHneM B MHble OpraHbl U
opraHu3aumm, 3a WCKIIOYEHUEM TMOryyYeHna ycrnyr U OOKYMEHTOB, YKa3aHHbIX B
lMepeyHe ycnyr, KOTOpble SABMAAKTCA HeobxoauMbiMM U obA3aTenbHbIMW - ON1S
npegocTaBneHns  MyHUUMNanbHbIX — YCIyr,  YTBEPXOEHHbIX  MOCTaHOBIEHMEM
agMuHucTpaumm byHnHckoro cenbcoBeTa ConHueBckoro pavioHa Kypckon obnacrtu;

B) NpeACTaBneHna [OOKYMEHTOB W MHGOPMaLMK, KOTOpble HaxogdaTcs B
pacnopsXXeHUn opraHoB, NPeAOCTaBMSWUX roCyAapCTBEHHbIE U MyHUUMNAnbHbIE
YCIyru, MHbIX FOCy4apCTBEHHbLIX OPraHoB, OPraHOB MECTHOro camoynpasneHus nmbo
NMOAKOHTPOSbHbBIX MM OpraHuM3auui, 3a WUCKITYEeHWEM OOKYMEHTOB, BKIOYEHHbIX B
nepeyeHb, onpeaeneHHbIn YacTblo 6 ctatbn 7 degeparnbHOro 3akoHa ot 27 nonga 2010
r.

Ne 210-®3 «O6 opraHusaumm npegocTaBneHns rocygapCTBEHHbIX U MYHULMNASTbHBIX
ycnyr». 3asBuTenb BrpaBe MpeacTaBUTb TaknMe [OOKYMEHTbl W CBedeHUs Mo
coBCTBEHHOW MHULMATUBE;

r) npeactaBneHnss  OOKYMEHTOB M uMHOpMauuuW,  OTCYTCTBME UMK
HeJOCTOBEPHOCTb  KOTOpPbIX He YyKasblBanMCb NpW  nepBoHavanbHOM OTKase
YNOMHOMOYEHHOIoO OpraHa B Npuéme AO0KYyMEHTOB, HeOBXOAMMbIX 4Ns NpefoCTaBeHuns
MYHULMManNsHOM ycrnyrn, nnbo B NpeaocTaBfieHMM MyHULMNansHOW ycnyru/cepeuca,
3a UCKITIOYEHNEM CryvaeB, YCTaHOBMEHHbIX 3aKOHOOATENbCTBOM;

[) npeacTaBneHns Ha OymaxkHOM HocuTene [OOKYMEHTOB M WHopmaumu,
9NEKTPOHHble 00pa3sbl KOTOpbIX paHee Obinv 3aBepeHbl B  YCTAHOBMEHHOM
3aKOHOAATENbCTBOM Mopsgke, KpoMe CcriydaeB, Korga HaHeceHMe OTMETOK Ha
AOKYMEHTbI NMMB0o nX n3bsTMe ABNSETCA HeobXoaMMbIM YCNOBMEM NPeaoCTaBneHUs
MYHULMNANbHOW YCNyru.

2.4. Pe3ynstaT NpefocTaBrieHns MyHULMNAnsHOW yCnyru

2.4.1. Pesynsratamu npegocTaBneHns MyHuuunanbHon ycnyrm « BkroyeHue B
peecTp NOCTaBLLMKOB NMOXOPOHHbLIX TOBAPOB U YCIyr» ABNATCS:

a)npu pernctpaumm cybbekta oTpacrneBo [LesTeNlbHOCTU B peecTpe
NMOCTaBLLMKOB MOXOPOHHbIX TOBApOB M YCIyr — BbINWCKa M3 peecTpa MOCTaBLUMKOB
NOXOPOHHbIX TOBApPOB 1 ycnyr (N0 ycTaHOBNEHHOW dhopMe, npunioxeHune 1);

6) Npy BHECEHUN N3MEHEHWNA B PEECTP NOCTAaBLLMKOB NMOXOPOHHbLIX TOBApOB U
yCnyr — akTyanuM3ampoBaHHasi BbINMCcKa U3 peectpa NoCTaBLUMKOB MOXOPOHHbLIX TOBApOB
W ycnyr unun yseioMrieHne O BbiXO4e U3 peecTpa NoCTaBLUMKOB MOXOPOHHbLIX TOBapOB
n ycnyr (no yctaHoBneHHon opme, npunoxenuve 1);

B) Npu OTKa3e B NpegoCTaBNeHNN MYHULMNANbHON YCNyrn — MOTUBUPOBAHHOE
peweHne 06 oTkase (No yCTaHOBMNEHHON dhopMe, NPUIIoKeHme 2).

2.4.2. PesynstaT npegoctaBrneHnd  MyHUUMNAnbHOW  YCryrm  BblOaeTcd
3aasuTento B (hopme aNEeKTPOHHOIo OKYMeHTa, nognucaHHoro 3l ynonHOMOYEHHOro
AOMKHOCTHOTO NnLa, N HaNpaBnseTCAa B NTMYHbIV KabnHeT 3assutens Ha ENMTY.

2.4.3. Pe3ynbraThl NpegocTaBneHns MyHUUMNanbHOW ycrnyrn opopmMnsioTcs:

a) Ha BnaHkax ycTaHoBneHHOro obpasua (ansg GymakHbIX JOKYMEHTOB);

6) B aNeKTPOHHOW hopme Mo yTBEPXKAEHHOMY hbopmarTy.

2.4.4. ®dopMbl [OKYMEHTOB pasMellarTca Ha oduumnanbHbIX pecypcax
YNONHOMOYEHHOIo opraHa.




2.4.5. B cnyyae oTkasa BbldaéTcs MOTMBUPOBaAHHOE pelleHne o6 oTkase C
oba3aTenbHbIM yKasdaHMEM MNPUYKNH, CCbINIKOW Ha HOPMAaTUBHbIE MPaBOBbIE aKTbl U
pa3bsiCHeHMeM nopsaka obxanosaHus. [pu nogaye 4 ENIY oTkas HanpaBnsaeTcs B
NN4YHbIN KabuHeT 3aaBuTenst B hopmMe 3neKkTPOHHOro AOKYMeHTa, nognucaHHoro Al
YNONMHOMOYEHHOro JOMKHOCTHOIO nNuua (No ycTtaHoBMNEHHOW dhopMe, NpuioxeHme 2).

2.5. Cpok npegocTaBneHns MyHUUMnanbHOW ycrnyru

2.5.1. Cpok npegocTtaBneHns MyHuuunansHou ycnyrn «BknioveHve B peectp
MOCTaBLLMKOB MOXOPOHHBIX TOBApOB W YCAyr», a Takke €€ uenen obpalieHus,
COCTaBrserT:

a)npu peructpaumm cybbekta oTpacneBon [edTeNbHOCTM B peecTpe
MOCTaBLUMKOB MOXOPOHHbLIX TOBapoB W ycnyr 1 (oguH) paboynin AeHb CO OHS
NOCTYNNeHUs 3asBNeHns;

6) Npu BHECEHUM U3MEHEHUI B peecTp MOCTaBLUMKOB NOXOPOHHbIX TOBApPOB U
ycnyr 1 (oaunH) paboumin eHb CO AHSA NOCTYNSEHUS 3asiBIEHMS.

252. B cnyyae HeCBOEBPEMEHHOrO  MOCTYMNfieHUss  OTBETOB  Ha
MEXBEAOMCTBEHHbIE 3anpoCbl CPOK MNpefoCTaBNeHNs MyHUUUNANbHOW  YCRyru
NPUOCTaHaBNMBAETCHA Ha BPEMS NOMy4YeHUs OTBETOB MO Taknm 3anpocam, HO He MOXET
npesblwatb 5 (NATb) paboymx OHENW C gaTbl OKOHYaHMSE HOPMATUBHOIO CpoKa
npegoctaeneHna ycnyrn. O npoaneHun cpoka 3asdBuTenb  yBeOOMMSiETCH
nocpeacTsoM BblIGpaHHOro um cnocoba nonyvyeHns nHpopmauuu.

2.5.3. Cpok npegoctaBneHns MyHUMUMNANbHOW  YCryrM  WUCYUCNHAETCA  CO
cnegywouwero paboyero gHs nocne nocTynneHnsa 3asdBreHus U BCeX HeobXoauMblX
AOKYMEHTOB B YMOSTHOMOYEHHbI OpraH.

2.5.4. NHcbopmauuss O cpokax npenocTaBrieHns MYHULMMNAnNbLHOM  yCnyru
AoBoOMTCA OO0 cBedeHus 3asiBuTenein, BKMYasa pasMelleHve Ha oduumanbHbIX
pecypcax YrnofnHOMOYEHHOro opraHa.

2.6. NpaBoBble OCHOBaHWA AN NPefOCTaBEHNS MyHULMNANbLHOW YCNyrn

2.6.1. lNpepocTtaBneHe MyHuuunanbHoM ycnyru «BknwoyeHne B peecTp
NMOCTaBLLMKOB MOXOPOHHbLIX TOBApPOB WM YCNyr» OCYLIECTBMSETCA B COOTBETCTBUM CO
cnegyrowmMmMm HopMaTUBHBIMU MPaBOBbIMU aKTaMMU:

a) NpaxxgaHckn kogekc Poccunckon degepaumn;

6) ®PenepanbHbln 3akoH OoT 12 aHBaps 1996 r. Ne 8-®3 «O norpebeHun u
NMOXOPOHHOM Jeney;

B) ®enepanbHbli 3akoH oT 27 wuona 2010 r. Ne 210-®3 «O6 opraHusaumm
NpeaoCcTaBneHns rocyqapCTBEHHbIX U MyHULMNATbHbIX YCyry;

r) ®egepanbHbli 3akoH OT 6 okTs6psa 2003 1. Ne 131-d3 «O6 o6wmx npuHUMnax
opraHu3aumm MecTHoro camoynpasneHus B Poccuinckon denepaummy»;

n) ®egepanecHbin 3akoH oT 6 anpens 2011 r. Ne 63-®3 «O6 anekTpoHHOM
noanmcuny;

e) ®enepanbHbin 3akoH oT 27 mona 2006 r. Ne 149-®3 «O6 uHdopmaumu,
NHPOPMALMOHHBIX TEXHOMOIMAX M O 3aluTe NHpopmauuny;

X) ®egepanbHbii 3akoH oT 27 uiona 2006 r. Ne 152-03 «O nepcoHanbHbIX
AAHHbBIX»;

3) MNMoctaHoeneHue MNpasutenbctea Poccuiickon ®enepauyun ot 8 noHs 2011 r.
Ne 451 «O6 nHppacTpykType, obecneunsaroLen MHPOPMaLMOHHO-TEXHOSOIMYEeCKoe
B3aMMOAeNCTBNE MHAPOPMALMOHHBIX CUCTEM, MCMOMb3yeMblX ANs NpeaocTaBreHus
rocygapCTBEHHbIX W MyHMUMNAmNbHbIX YCAYr W WUCMOMHEHUS TOoCYyAapCTBEHHbLIX W
MYHULMNANbHbIX PYHKUUI B SNEKTPOHHOW hopMe».



n) MNoctaHoBneHne [paButenbctBa P® ot 24 oktabpa 2011 r. N 861 «O
degepanbHbIX rOCyAapPCTBEHHbIX WH(OPMAaUMOHHBIX cucTemax, obecnedmBatoLmnx
npegocTaBrieHne B 3NEeKTPOHHOM dOpMe roCyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr
(ocyLiecTBneHne yHKUNN)»;

K) MocTtaHoBneHuna [lMpasutensctBa Poccunckon Pepepaumm ot 9 deBpans
2012 r.
Ne 111 «O6 anekTpoOHHOM NoANMCK, NCMOMb3YEMOWN OpraHamMmn NCNOMNHUTENbHOW BNacTu
M opraHamMu MeCTHOrO CaMOyrnpaBfeHus npu opraHMsaumMm  3rEeKTPOHHOro
B3aMMOAeNCTBUS Mexay cobor, O nopsgke ee UCMNonb3oBaHus, a Takke 06
yCTaHoBreHMn TpeboBaHu K obecneyeHnto COBMECTUMOCTU CPEACTB SNEKTPOHHOW
noanucmy;

n) NoctaHoBneHuna [MpaBuTtenbctBa Poccuinckon depepaumm oT 8 ceHTA0ps
2010 . Ne 697 «O eguHOM cuUCTEME MEXBEOAOMCTBEHHOIO 3fIEKTPOHHOIO
B3aMMOAENCTBUAY;

M) MNoctaHoBneHne [lpaButensctBa Poccunckon depepauumn ot 16 gekabps
2022 1. Ne 2338 «O6 ytBepxaeHun lNMonoxeHns o0 eauHon UndpoBon nnatrgopme
Poccunckon Pepepaumm «locTex», O BHECEHUMM WU3MEHEHWN B MOCTAHOBMEHUE
MpaButenbctBa Poccunckon depepaumm ot 6 monga 2015 r. Ne 676 1 npusHaHUK
yTpaTUBLLMM CUIY MYHKTA 6 N3MEHEHUN, KOTOpble BHOCATCA B TpeboBaHNA K NOPSAKY
co3faHus, pasBuUTUS, BBOAA B 3KCMMyaTauuio, 93Kcnnyatauum u  BbiBO4a U3
aKcnnyatauun rocyaapcTBEHHbIX  WHPOPMALMOHHBIX CUCTEM W JanbHenLwero
XpaHeHusi cofgepxawlenca B uX 6asax [aHHbIX MHGOPMaUuUW, YTBEPXKOEHHbIX
noctaHosrneHnem lNpasutensctea Poccurckon ®egepaumm ot 11 maga 2017 r. Ne 555»;

H) MocTtaHoBneHus MNMpaBuTtensctBa Poccuiickon ®egepaunm ot 23 noHa 2021

r.
Ne 963 «O6 yTtBepxaeHun [lpaBun MEXBEOOMCTBEHHOMO WH(OPMAaLMOHHOIO
B3aMMOLENCTBUSA NPU NPeaoCTaBNeHUM rocygapCTBEHHbIX N MyHULMNANbHbIX YCIyr, B
TOM 4ucne pekoMeHAyeMblX MpaBuil  OpraHu3auun  MexBegOMCTBEHHOMO
WHPOPMALMNOHHOIO  B3aMMOLENCTBUA  MeXOY  MCMNOMHUTENbHbIMKM  OpraHammu
rocygapctBeHHon Bnactu cybwektoB Poccuinickon depepauum n (unu) opraHamu
MECTHOI0 CaMoyrnpasrieHnsl, N NPU3HaAHUM YTPaTUBLLUMMU CUITY HEKOTOPbLIX akToB
MpaButenbcTBa Poccunckon depepaummn n otaesibHbIX NONOXEHUN HEKOTOPbLIX aKTOB
MpaButenbcTtBa Poccuiickon ®egepaumny;

o) Mpukaz MwuHkomceaAsn Poccun ot 23 uioHa 2015 r. Ne 210 (peng. ot 22
despans 2017 r. «O6 yTBepxaeHun TexHnvecknx TpeboBaHUN K B3aMOLeNCTBUIO
WH(POPMALMNOHHBIX CUCTEM B €4WHOW CUCTEME MEXBELOMCTBEHHOIO 3IIEKTPOHHOrO
B3anmopgencTesusay» (3apernctpuposaH B MuHiocte Poccum 25.08.2015 Ne 38668), a
TaKkKe B pamkax peanusauum: COrfalleHWn O B3aMMHOM MPU3HAHUWN INEKTPOHHbIX
noanucen, 3akmn4Y€HHbIX Mexagy MuHumndpsl Poccun u degepanbHbIMM opraHamm
WCNONHUTENbHON BMNAcTW; COrMaweHnin O B3aUMOAEWCTBMM npu obecnevyeHuu
oKaszaHus (MCNOMHEHWs!) roCcyAapCTBEHHbIX (MyHUUMNANbHbLIX) ycnyr (dyHKUUA)
denepanbHbiMWU  OpraHamMu  UCMONMHUTENBbHOMW  BNAcTW,  3aKMOYEHHbLIX  MexXay
MwuHundpsl Poccnn n doegepanbHbiMU OpraHaMn UCNOSTHATENBHOW BIacTu;

n) [YkasaTb HOpMaTuMBHbIE NpaBoBble akTbl Poccuinckon degepauunmn, permnoHa u
MyHUUMNanbHOro obpasoBaHus, perynupyrowme BOMPOCHI NPenoCTaBieHUs YyCnyru
«Yxo0[, 3a MECTOM 3aXOPOHEHUSI»].

2.6.2. TeKCTbl HOPMATUBHBIX MPABOBbLIX aKTOB pa3MeLlarTcs Ha ouumanbHbIX
pecypcax YrnorHOMOYEeHHOro opraHa.

2.7. CocTtaB 1 cnocobbl nogayn 3asaBneHnsa (obpalleHns) Ha npenocTaBrneHne
MYHULMNANbHON YCnyru



2.7.1. 3asBneHune (obpalleHune) Ha nNpegocTaBreHne MyHUUMNanbHON YCryru
«BkntoyeHne B peecTp NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U YCNyr» U eé uernen
obpaLleHna moxeT ObiTb NnogaHo 3assuTtenem nocpeacteom EMNIY.

2.7.2. CocTtaB 3asaBneHuns (obpalueHuns):

a) AaHHble opraHu3auum;

6) cBegeHWs o0 npeacTaBuTene opraHnsaunn, NnogaroLweM 3asiBneHune;

') KOHTaKTHblE AaHHble (HOMep TenedoHa, aapec ANEKTPOHHOM MOYTbI);

A) Hbopmaumsa o uenun obpalleHus;

€) 6aHKOBCKME PEKBU3NTBI OpraHn3auuu;

X) MHOPMALMA O TEPPUTOPUM OCYLLIECTBMEHUS OEeATENBHOCTMU;

3) cBeAeHMst O MaTepuarnbHO-TEXHUYECKNX CpeacTBax OpraHn3auum;

n) cBeOeHUs 0 NoCcTaBnseMblX ToBapax u ycnyrax;

K) cBegeHna o6 obecnyxuneaemblx knagouwax;

n) cBegeHns o NpuUYnHe BbiXo4a U3 peecTpa;

M) MHbopMaUna Ana akTyanu3auumn B peecTpe.

2.7.3. K 3aaBneHuto (obpalieHnto) npunaratlotca (B 3aBUCMMOCTM OT LENu
obpalueHuns):

a) JOKYMEHTbI, MoATBepXaatowme MNofiHoMouMs npeactasutens (B cnyyae
nogayn 3asaBrneHus npeacraBmTenem);

6) 3aBepeHHas pykoBoauTenem uHOpMauMsi O MaTepuaribHO-TEXHUYECKON
0ase opraHusauuu;

B) 3aBepEHHbIN pyKOBOAMTENEM MepeYveHb NpefoCcTaBnseMblX TOBApOB U YCIyT.

2.7.4. OcobeHHOCTM Nogaym B 3ANEKTPOHHOM dhopMme:

a) 3asBfieHNe W  3NeKTPOHHble 0b6pasbl [AOKYMEHTOB OTMNPaBnsiloTCA C
ncnonb3oBaHneM NoaTBepXaEHHOM y4éTHon 3anucu B ECUA;

6) BCe OencTBus BbLINOMNHAKTCA 4Yepe3 uHTepdenc nuyHoro kKabuHeta
nocpeactsom ENMIY.

2.7.5. Pernctpaumss  3asBneHus (obpaLleHus) NnocpeacTBOM EMrY
OCYLLIECTBNSIETCA aBTOMATMYECKM C MOMEHTa MOCTYNfeHUss B cucTtemy, 3asiBUTEnNto
HanpaBrnseTCa 3MNEeKTPOHHOE yBEAOMSIEHME B COOTBETCTBUM CO CTaTyCHOW MoAEnbto
ycnyrm B IMIC.

2.7.6.Mpném 3aaBneHnss n [OKYMEHTOB obecnedynmBaeTca nocpencTsoMm
3NEeKTPOHHOro YBe4OMSIEHUS B NMNYHbIN KabuHeT 3assutens Ha ENTY.

2.7.7. JononHUTEenbHbIE NONOXEHUS:

a) Bo3Bpar 3asBneHns 6e3  pacCMOTPEHUA  BO3MOXEH TOMbKO  Mpwu
HecobntogeHMM YCTaHOBIEHHbLIX TpeboBaHUM C o0b6s3aTenbHbIM  YBEOOMIIEHUEM
3asBuTens O MpuyMHAX BO3BpaTa W NepevyHeM Heobxoaumbix OEeWCTBUMMA Ansa
YCTPaHEHNS HapyLLUEHWUN;

6) BCe hopMbl 3asiBNEHNI, NepevyeHb He0BXoaNMbIX LOKYMEHTOB, TpeboBaHNS K
UX OCOPMIIEHMIO pa3MeLLalTcad Ha oduumanbHbIX pecypcax YMNONHOMOYEHHOro
opraHa.

2.8.MepeyeHb  OOKYMEHTOB,  HEOOXOAMMbIX AN NpeaocTaBneHus
MYHULMNANbHOM yCnyru

2.8.1. ina npepoctaBneHns MyHuumMnanbHOW ycnyru «BkniodeHwe B peecTp
NOCTaBLUMKOB NMOXOPOHHbLIX TOBApOB M ycnyr» 3asiBUTENb NpeacTaBnseT creaylowme
OOKYMEHTbI:

2.8.1.1. B cnyyae peructpauum cybbekta oTpacrneBomn eATENbHOCTU B peecTpe
NOCTaBLUUKOB NOXOPOHHbLIX TOBApPOB U YCHyr:

a) 3asiBNeHne O npeaocTaBfeHUN YCIyrm C  COOTBETCTBYHOLLEN LENbio
obpaLleHna (hopmupyeTca aBToMaTU4eCK/ Npu 3anofiHeHnn aaHHbix Ha ENMTY);
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6) AOKyMEeHTbI, MOATBepXAalowme nofHOMoYMa npeactasutens (B cnyyae
nogayv 3asaeneHns (obpalleHuns) npeacraBuTenem);

B) 3aBepeHHas pykoBoaAUTENeM MHGOpMauMss O MarepuarbHO-TEXHUYECKON
0ase opraHusaumm;

r) 3aBepeHHbIN PyKOBOAMTENEM NepeveHb NpeaoCcTaBnsieMblX TOBApOB U YCNYT;

[) UHble OOKYMEHTbl Npv HeobXoAMMOCTM B COOTBETCTBUM C AENCTBYHOLLUM
3akoHogatenbcTeoM Poccuinckon denepaumu.

2.8.1.2. B cny4yae BHeCEHUS N3MEHEHUN B peecTp MOCTaBLUMKOB MOXOPOHHbLIX
TOBapOB M YCNYT:

a) 3asBrieHne o npegocTaBneHuMn ycnyrm (popmupyerca aBToMaTU4ecKku npu
3anornHeHnn aaHHbIX Ha ENMry);

6) OOKYMEHTbI, NoATBEPXAatloLMe MNOMHOMOYMS npeacTasuTena (B crnydae
nogaun 3asaerneHus (obpalieHuns) npegcrtaBuTenem);

B) WHble OOKYMEHTbl Npu HeOoBXOAMMOCTU B COOTBETCTBUMM C LEWCTBYIOLLMM
3akoHogatenscTtBoM Poccumnckon denepauuu.

2.8.2. NHdbopmauus, 3anpawunBaemas YNOrTHOMOYEHHbIM opraHom
camocTtodaTenbHo nocpegcteom [MMC ¢ umcnonb3oBaHMEM  MEXBEOOMCTBEHHbLIX
3NEKTPOHHbIX 3aNpOCOB:

a) AaHHble rpaxaaHnHa/pe3naeHTa/MHOro nuua, HaxoasiWerocs Ha TeppUTopun
Poccuinckon ®enepaumm, B Tom vncrne ®UNO, gata poxxaeHus, pekBU3NTbI AJOKYMEHTA,
YAOCTOBEPSIOWEro  NIMYHOCTb, adpec perucTpaumm, KOHTaKTHble AdaHHble —
3anpalumBaroTcs B OHC Poccun (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-fff357f90b65);

6) cBegeHMs 0 4eNCTBUTENBHOCTM NacnopTa, NacnopTHOM LOCkE U perncTpaunm
3agasutens — 3anpawwuBatotca B MB[ Poccumn (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63757245-ff80-11eb-ba23-33408f10c8dc,
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-85f0-
53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUJIC rpaxxgaHunHa/pe3ngeHTa/MHOro nuua, Haxoaswerocs Ha Tepputopum
Poccuiickon ®epepaumn — 3anpawmaetca B COP (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-6dd2d98a56b1);

r) vHcbopmaums o6 wuHOMBMAOyanbHOM npegnpuHumarene (B TOM 4ucne
OrPHWUIT) wnu opugnyeckom nuue, Kotopasi pasMellaeTcsi/akTyanusvpyetca B
peecTpe MNOCTaBLUMKOB MOXOPOHHbLIX TOBApOB W ycnyr — 3anpawwusattca B ®HC
Poccun (BC: https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-
ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-
ff80-11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

[) UHble [OOKYMEHTbl M CBeAeHusl, Heobxoaumble Ans OKa3aHusa [OaHHOM
MYHULMNANbHON YCNYru, €CNn OHW HaxodATCA B PachnopsKeHUU OpraHoB BRacTu U
opraHMsaumi n MoryT GbITb MOSyYeHbl B 3NEKTPOHHOM BMAE NO MEXBEAOMCTBEHHOMY
3anpocy, nyTem HanpaeneHus 3anpoca nocpeactesom MNIC.

2.8.3. lNpn nogaye 3asasneHna nocpeactsom ENMMY 3assutens npuknagbiBaeT
9NEeKTPOHHbIE 06pasbl 3anpalumBaeMbiX JOKYMEHTOB.

2.8.4. YNonHOMOYEHHLIN OpraH He Bnpaee TpeboBaTtb OT 3asBUTens:

a) NpeaoCcTaBreHns AOKYMEHTOB U MHCOPMaLnn, He BKITHOYEHHbIX B HACTOSILLNN
nepeyeHb;

6) NnpegocTaBneHns OOKYMEHTOB, KOTOPble HaxoOATCA B pacrnopsiKeHun
OpraHoB, NPeAoCTaBALNX FOCYAAPCTBEHHbIE U MyHULMNASbHbIE YCyrn, NMMB0 UHbIX
rOCy0apCTBEHHbIX OpraHoOB UMM OpraHu3auun, 3a UCKMAKYEHWEM  Cry4Yaes,
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YCTaHOBIMEHHbIX 3akoHoaatenbcTBOM Poccunckon depepauumn (3asButenb Bripase
NpeacTaBvUTb TakMe AOKYMEHTbI MO COBCTBEHHON UHULUMATUBE);

B) AOKYMEHTbI, OTCYTCTBUE UMW HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuchb rnpu
nepBoHa4vanbHOM OTKase B MpUMEMe JOKYMEHTOB, HeOBX04MMbIX 518 NpeaoCTaBneHus
MyHULMNAnNbHOM ycnyru, nnbo B camon ycnyre (3a WUCKMAYEHWEM crydaeB, MpsMo
npeaycMOTPEeHHbIX deaepanbHbiM 3aKOHOA4ATENbCTBOM);

r) AOKYMEHTOB M MHGOPMaUMK, INEKTPOHHbIE 06pasbl KOTOPbIX paHee Obinu
3aBepeHbl Hagnexawmm obpasom B nopsiake, YCTaHOBEHHOM 3aKOHOAATENbCTBOM
Poccuinckon d®enepaumm.

2.8.5. Bce opmMbl 3adBNeHUM N NepedHn [OOKYMEHTOB pasMeLLarTcs Ha
odomumanbHbIX pecypcax YNonHOMOYEHHOro opraHa.

2.9.Ycnyra (uenb obpalieHusn), KoTopass MOXeT notpeboBatbca [Ans
npeaocTaBneHns 3anpaliMBaemMon MyHUUMnanbHOM ycrnyrm

2.9.1. na peanusauun uenun obpawieHnss «BHeceHne n3MeHeHun B peecTtp
NOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB U yCryr» MyHUUUNanbHoW ycnyru «BknioveHve B
peecTp NOCTaBLLMKOB NOXOPOHHbLIX TOBApPOB U YCYr» B YaCTN BHECEHNA N3MEHEHWNI B
peecTp TpebyeTrca nonyyeHue MOMOXUTENBHOrO pesynstata no ApYyron uenu
obpaweHna «Peructpauma cybbekta oTpacneBov [AedTeNbHOCTM B peecTpe
NOCTaBLUMKOB NOXOPOHHbLIX TOBApPOB U YCyr».

2.10. lNepeyvyeHb OCHOBaHUN AS1S OTKa3a B NPUEME AOKYMEHTOB, HEOBXOOUMBbIX
AnNa npegocTaBneHns MyHULMNAnNbHOM ycnyrm

2.10.1. OcHoBaHMsIMK ONnsi OTKasa B NpuemMe AOKYMEHTOB, HeoOXxoauMMbIX AN
npeaocTaBneHna MyHUUMnansHOM ycnyrnm «BkniodeHne B peecTp MNOCTaBLUUKOB
NMOXOPOHHLIX TOBAPOB M YCAyry», ABNAIOTCSA:

a) npegocTaBfeHne HEMOMHOro KOMMMeKTa AOKYMEHTOB, Heobxoaumbix AN
pacCcMOTpPEHUS 3as8BMNEHNS O NPeaoCTaBNEHNN MYHULMNANBHON YCyrn B COOTBETCTBUM
C NyHKTOM 2.8.1 HacTosiwero AQMUHUCTPATUBHOIO perfamMeHTa;

6) npegocTaBneHue 3asBneHNsa UM UHbIX AOKYMEHTOB JIMLIOM, HE MMEKLUM
npasa Ha obpalleHne 3a npefocTaBneHneM MyHUUMNanbHOW ycnyru (OTCyTcTBuE Y
3aaBsuTens Hagnexawie opopmMMIeHHbIX NONTHOMOYUIA);

B) NpedocTaBneHne JOKYMEHTOB, YTPaTUBLUMX CUYy HA MOMEHT obpalleHus 3a
ycnyrom;

r) NpegocTaBneHne OOKYMEHTOB, COAepKalux NOAYUCTKU, UCMNpaBneHus, He
yOOCTOBEPEHHbIE B MNOpsAgKke, YCTAaHOBMEHHOM 3aKoHo4aTenbCTBOM Poccumnckom
denepaunu;

[) NnpeaocTaBrneHne LOKYMEHTOB, CBEAEHMS B KOTOPbIX MpOTUBOpEeYaT Apyr
ApYry UNu MHbIM JaHHbIM, UMEKLLMMCS Y YNONMHOMOYEHHOIO OpraHa;

€) OoTKa3 nonyyartens ycrnyrm oT gadyu cornacus Ha obpaboTKy nepcoHanbHbIX
AaHHbIX, eCriv OHO TpebyeTca Ans oKasaHusa yCnyru;

X) NOCTynfeHne 3anpoca, aHanorMyHoro paHee 3aperncTpupoBaHHOMY
3anpocy, CpPOK npeaocTaBfeHnd YCryrm Mo KOTOPOMY He WCTEK Ha MOMEHT
NOCTYNMEeHUs TaKoro 3anpoca;

3) HEKOPPEKTHOE 3anofiHeHne o0bs3aTenbHbIX WHTEPaKTUBHLIX MNOMen B
3aaeneHun Ha ENMMY wnu Hanuumne owmnbok, B TOM Yncre B AOKYMEHTax, NOAaHHbIX
3agasutenem, HeoBXoaANMbIX OS5 NPegoCTaBNeHUS MyHULMNANbHOW YCNYTK;

N) OOKYMEHTbI COAEpXaT MOBPEXAEHUA, HaNMyMe KOTOPbLIX HE MO3BOMSET B
NnoslHoM OObEME MCNonb30oBaTb MHMOPMaUMIO U CBEOEHUs, coaepXxalmecs B
AOKYMeHTax ansa npegoctaBneHns ycnyru;
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K) 3asiBfeHMe nogaHo 5uuoM, He UMEKLWMM MNOMHOMOYUN NpeacTaBnsaTh
UHTepecbl 3asBuTens.

2.10.2. B cny4ae oTkasa B npuéme OOKYMEHTOB 3asBUTEN0 NpeaocTaBnsercs
MOTUBMPOBAHHOE MWCbMEHHOE YBeAOMIIEHME B (POPME 3NEKTPOHHOIO [OKYMEHTa,
cofepikallee CCbIIKy Ha COOTBETCTBYIOLLUMA NYHKT HacToswero AQMUHUCTPaTUBHOIO
pernameHTa u nepeyeHb JOKYMEHTOB (CBeAeHMI), noanexawmx npegoctaBneHno u
(Mnn) KoppekTUpoBKe (MO yCTaHOBNEHHOM bopMe, npunoxeHue 3).

2.11. TlepeyeHb OCHOBaHWW AOfs1 NPWUOCTAHOBMEHUA MpedoCcTaBneHus
MYHULMNANbHOW YCNyru Unn otTkasa B NpefocTaBneHnn MyHUUUNansHoM yenyru

2.11.1. OcHoBaHMNA N9 NPUOCTAHOBMEHNA NPeaoCTaBneHNa MyHULMNanbHOM
ycnyru:

a) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpocoB ANs MNOyyYeHUs CBELEHUA Y
(MnNKn) OOKYMEHTOB, HeobXxoouMMbIX ANA MNPUHATUA peLleHna Mo 3adBreHunto nmbo
noATBEPXKAEHNSA NPaB U NOMHOMOYNA 3asBUTENS, €CNN Takne CBeaeHUs (QOKYMEHThI)
He ©Obinu npeacTaBneHbl 3asBUTENIEM W HE HaxogdATCss B pacnopsikeHuu
YNONMHOMOYEHHOrO opraHa. B aTom crnyyae Cpok npenocTaBreHns MyHuMuMnanbHOW
ycryrm npuocTaHaBnNMBaeTCA [0 MonyvYeHns oTBeTa, HO He 6onee cpoka,
YCTaHOBNEHHOro 3akoHogartenbcTBoM Poccunckon depepauum ans  nonyyeHus
COOTBETCTBYIOLMNX CBeAEeHUN (JOKYMEHTOB);

6) BHECEHME U3MEHEHUN B Y4YETHblIE (PEecTpoBble) cBeaeHusi, TpebyroLmx
AOKYMEHTANbHOIrO NOATBEPXAEHUSA, MNOSTlyYEHME KOTOPbIX BO3MOXHO TOSIbKO MO
MHUUMatmee 3asiBuTens nNubo YNONMHOMOYEHHOrO oOpraHa mnocre MoaTBePXAeHUs
3aaButenemMm HeobxoANMOCTU TakKUX U3MEHEHUI.

2.11.2. NcdepnbiBatowmin nepevyeHb OCHOBaAHUW 19 OTKasa B NpeaocTaBneHmnm
MYHULMNANbHOW YCNyru:

a) HenpeaocCTaBreHNne [OOKYMEHTOB, 00S3aHHOCTb NpPEeACTaBMEHUA KOTOPbIX
BO3NoOXeHa Ha 3aaBuTens;

6) HanMune B MNpPeACTaBNEHHbIX AOKYMEHTax HEMOSIHOM, WCKaXXEHHOW Wnun
HeJOCTOBEPHOM MHpopMaLuu;

B) OTCyTCTBME 0OOCHOBAHUSA ANs1 BHECEHUS UBMEHEHWNI B PEECTP;

) OTCYTCTBME npaBa Ha nornyveHune ycnyru (c npunoxeHnem o60CHOBaHUS).

211.3.B cnyyae oTKasa WM  NPUOCTAHOBIEHUS  NpefoCTaBleHNs
MYHULMNANbHOM yCnyrn 3asBuUTernto HanpasnaeTca MOTMBMPOBaHHOE yBeAOMSIEHNE C
yKa3aHMEM KOHKPETHOIO OCHOBaHWS, CCbIIKW Ha COOTBETCTBYIOLLUYD HOPMY
HacTosiwero AOMWHUCTPATMBHOINO pernameHta (MO yCcTaHoOBREeHHOW dhopme,
NpUNIoXeHune 2).

2.12. Paamep nnatbl, B3umMaemon C 3aaBuTend npu NpegocTaBreHum
MYHULMNANbHOM yCnyru, n cnocobbl ee B3MaHus

2.121. MyHmumnanbHaa ycnyra «BknioyeHne B peecTp MOCTaBLUMKOB
MOXOPOHHBIX TOBApOB W yCnyr» npegocTasnsetcs 3asBuTtensM Ha Ge3Bo3mesgHou
OCHOBeE.

2.13. MakcumanbHbI CPOK OXMOaHus B odyepeau nNpu nogade 3anpoca o
npenocTaBneHnn  MyHUUUNanbHOW  yCcriyru UM NpyM  NOfyyYeHun  pesynbsrarta
npegocTaBneHnsa MyHULUNanbHOW yCryrm

2.13.1. Npn nogaye 3adBNeHNA MU NOMyYEeHUN pesynbrata npefocTaBneHus
ycnyrn nocpenctsom ENMIY oxugaHve OCyLEeCTBNSETCA B peXuMe OHMavH U He
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OrpPaHNYMBAETCA BPEMEHHBIMW paMKaMu, KpOMe CpoKoB 06paboTkm obpalieHuns,
npeaycMOTPEHHbIX HaCTOALWUM AOMUHUCTPATUBHBIM PErTIaMEHTOM.

2.14. TpeboBaHna M nokasatenu AOCTYMNHOCTM M KayecTBa MNpeaoCTaBleHus
MYHULMMNANsHON yCnyru

2.14.1. K nokasatensim JOCTYNHOCTU NpefoCTaBneHns MyHUUmunansHOM yenyru
OTHOCATCS:

a) Hannune HeobXxoaMMOWN, ucyepnbiBaloLWeENn M akTyanbHOW WHopmauun o
nopsiake NpedocTaBrieHns yCryrm Ha odomumanbHbIX pecypcax YMNOSTHOMOYEHHOro
opraHa;

6) BO3MOXHOCTb nogauun 3aseneHus nocpeacrtsom ENMMY;

B) BO3MOXXHOCTb NOMy4YeHUs1 KOHCYNbTaunn B Te4eHne Bcero paboyero BpeMeHu,
Kpome yTBepPXXOEHHbIX NepepbIBOB;

r) oTCyTCTBME HEOBXOAUMOCTM ONnaThbl NPEAOCTABEHHbIX YCNYT;

A) pasmelleHne nHdopmaumm o rpaduke paboTbl, npaBunax obCcnyxmBaHus u
KOHTaKTHbIX TenedoHax.

2.14.2. K nokasatenam kKadecTBa npefoCTaBfIeHNA MYHULMMNANbLHOM YCIyrn
OTHOCATCS:

a) cobniogeHne  YCTaHOBIIEHHbIX  PerfiaMeHTOM  CPOKOB  perncrpauumu
3aABNEHN/OOKYMEHTOB M OKa3aHUa yCnyru;

6) nonHOTa W  KOPPEKTHOCTb MPEAOoCTaBNeHus ycnyrm 3asBuUTEN0 B
COOTBETCTBUM C 3asBNEHHLIM NpegMeToM obpalleHus;

B) COOTBETCTBUE NPEAOCTABNSEMbIX WUTOrOBbIX [OKYMEHTOB (yBEOOMIEHUN,
BbINWUCOK, OTKA30B U Ap.) yCTAaHOBMNEHHbIM (hOpMaM 1 HOpMaTUBHbIM TpeboBaHMAM;

r) cobnogeHne TpeboBaHUM K KOHMMAEHUMAaNbHOCTU NEePCOHarnbHbIX AaHHbIX
3asasurtens;

[) onepaTtMBHOCTb N O6GBEKTUBHOCTb KOHCYNBTMPOBaHUS 3asBuTenen;

e) cobnogeHne TpeboBaHun  odMuManbHO-OENOBOr0  CTUNs  obLeHus,
BEXINBOCTb U KOPPEKTHOCTb B3aMMOOENCTBUSA CO BCEMM OOPATUBLLUMMMUCS;

) BOBMOXHOCTb gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHun u
aencteui (6e30encTBns) AOMKHOCTHBIX JNLL;

3) oTcyTCcTBME OOOCHOBaHHbIX anob Ha HenpaBOMEPHble OENCTBUSA
(6espencTaue) ynonHOMOYEHHbIX AOMKHOCTHbIX MWL, HapyLIEeHUs CPOKOB U Nopsiaka
oKasaHus yCryru.

2.14.3. OueHka cobniogeHnss nokasaTtenen AOOCTYMHOCTM UM KadecTBa
NpPoOBOANTCSA NO pesynbraTtaM aHanuaa obpalleHnin, CTaTUCTUKKM paboThbl.

2.14.4. CoBokynHasa nHdopmMaums 0 AOCTUTHYTbIX NoKasaTensax 4OCTYNHOCTU U
KayecTBa YycCrnyrn pasmellaeTcs Ha oduumanbHbiX pecypcax YMnorHOMOYEHHOro
opraHa.

2.14.5. KoHTponb 3a cobniogeHnem TpeboBaHM K OOCTYMHOCTU U KayecTBy
NpeaocTaBneHMs  MyHUMUMMAnbHOWM  yCRyrM  OCYLIECTBMASETCA  PYKOBOACTBOM
YNONMHOMOYEHHOro opraHa Ha OCHOBaHUKN aHanu3a obpalleHuni rpaxkgaH, pesynsraTtos
NPOBEPOK, pacCMOTPEHUS xanob 1 npeanoxeHnn 3asiBUTENEN.

3. CocTaB, nocrnenoBaTeNnbHOCTb M CPOKWU BbIMOMHEHUS aAMWHUCTPATUBHbIX
npoueayp, TpeboBaHMs K MOPSAKY WX BbINOMHEHUS, B TOM 4uMCre OCODBEHHOCTM
BbINONMHEHUS aAMUHUCTPATMBHBIX NPOLEAYP B 311EKTPOHHONM hopme

3.1. MNepe4veHb Lenen obpalleHnst NpegocTaBneHnss MyHULMNAaNbLHOW yCryrn
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3.1.1. MyHuumnanbHas ycnyra «BknioveHne B peecTp NOCTaBLUMKOB
NMOXOPOHHbIX TOBAPOB U YCNyr», NPeAoCTaBnseTca no cregyowmm Lensam obpalleHums:

a) peructpaumsi cybbekTa oTpacneBon AesTeNbHOCTN B peecTpe NOCTaBLUUKOB
NMOXOPOHHbIX TOBAPOB U YCNYT;

6) BHECEHME 3MEHEHWI B peeCTp NOCTaBLUMKOB NMOXOPOHHbLIX TOBApOB U YCNYT.

3.1.2. TlpodunupoBaHne 3asButend W NpeaocTaBneHne MyHULMNanbHOM
ycrnyru ornpegensetcd aBTOMaTU4EeCKM Ha OCHOBaHUM CBEOEHUW, YKa3aHHbIX
3agsutenem npu nogaye 3asBrneHus (obpaiwieHund) nocpeactesom EMNMIY, B
3aBMCUMOCTM OT Lenu obpalleHns 1 xenaemoro pesynbsrara.

3.2. OnncaHve agMMHUCTpPaTUBHON NpoLeaypbl NpodunmpoBaHus 3asaBUtens

3.2.1. ADMnHUCTpaTUBHasa npoueaypa npodunMpoBaHng 3aasutens
npeacraenser cobon yctaHoBNeHne YNonHOMOYEHHbIM OpraHoM, NPeaoCTaBsaoLWNM
MYHULMNANbHY YCnyry, WHAMBMAYyanbHbIX MpU3HaKkoB 3asBuTens M Uenu ero
obpaweHna pnns Bblbopa COOTBETCTBYWOLWEro Buaa €€ npeaocTaBneHus W
onpeaeneHnst NnepeyHs HeobxoaNMbIX aAMUHUCTPATMBHbBIX Npoueayp.

3.2.2. MNpodmnupoBaHne 3asBUTENS OCYLLUECTBMNAETCA aBTOMaTUYECKM Mpwn
nogadye 3asBrneHnsa nocpegcrsom ENIY (Ha oOCHOBaHUM aHKETUPOBaHUSA NpwU
3aMnosIHEHMM ANEKTPOHHOM (hopMbl).

3.2.3.Mpn npoBegeHnn nNpodUNMPOBaHNA ONpefensTcsa  creayrwme
npuaHakn 3aaBuTens:

a) kateropus 3assutens (ropmanyeckoe nuuo, NHOnBMAOYanbHbIV
npeanpuHUMaTensb);

6) ocHoBaHuWe obpalleHns (permctpauus cybbekta oTpacneBon AesATeNbHOCTU
B peecTpe NoCTaBLLMKOB MOXOPOHHbIX TOBAPOB U YCIYT, BHECEHNE U3MEHEHUN B peecTp
NMOCTaBLLMKOB MOXOPOHHbIX TOBAPOB N YCNYr);

B) npaBoBon  ctatyc  3asButens  (yNnosIHOMOYEHHbIA  MpeacTaBUTENb
IopuanYECcKoro  nuua, MWHAMBUAYasnbHbIA  NpeanpuHUMaTerb,  YNONTHOMOYEHHbIN
npeacTaBuTeNb MHANBMAOYANbHOMO NpeanpuHUMaTens).

3.2.4. Nopsagok BbINOMHEHUS NPOUNNPOBAHNSA:

a) npu nogayve 3asaBneHus (obpalleHnsa) 3aaBuTenb ykasbiBaeT HeobxogmMmble
cBefeHus (Lenb obpalleHus, ceeaeHus o cebe n ob odbekTe);

6) cBegeHMs PUKCUPYHOTCS B ANEKTPOHHOW perncTpaumoHHon hopme;

B) N0 wuTtoram npodunupoBaHnst onpegensieTca HeobXoaAuMbIA - KOMMNEKT
AOKYMEHTOB, Npodunb uenn obpalleHna npeaocTaBneHnss MyHULMNanbHON yCryrn u
Tpebyemasi agMuMHUCTPaTUBHAA NOCeaoBaTeNbHOCTb.

3.2.5. Pesynsratom npodumnupoBaHusa 3aaBuTens SBnNseTcs:

a) TOYHOe onpefeneHve uenu obpalleHnss NpegocTaBneHnsa MyHUUMNansLHON
ycnyrn (permctpaumns cybbekta oTpacneBon AesTENbHOCTU B peecTpe NOCTaBLUUKOB
MOXOPOHHbLIX TOBApOB W YCNYr, BHECEHWE W3MEHEHWN B pPeecTp MOCTaBLUNKOB
NMOXOPOHHbIX TOBAPOB U YCIyr);

6) NnepcoHanNn3npoBaHHbIN NEepeYeHb OOKYMEHTOB W agMUHUCTPaTUBHbIX
npoueayp;

B) OpMUPOBAHNE PErMcTpaunoHHOM KapTodkM (npoduns) 3assutena B
cucTeMe nNpefocTaBrieHUs YChyr.

3.2.6. MNpodunupoBaHme NpoBOAUTCA B CTPOrOM COOTBETCTBMM C HACTOALLMM
AOMWHUCTPATMBHBLIM perfiaMeHToM, a Takke degeparnbHbiM 3akoHOM oT 27 utons 2010
r. Ne 210-93 «O6 opraHusaumm npegocTaBneHns rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr» ¢ obsasatenbHbiM - cobniogeHnem  TpeboBaHu  KOHMAEHUMANbHOCTH
nepcoHarbHbIX JaHHbIX 3asaBuUTens.
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3.2.7. NHdbopmaums o npoBedeHUn npouedypbl npodunupoBaHus n  eé
pesynstaT goBoauTcsa OO0 3assBuTensa oTobpaxeHuem yBeOMMEHUS B FINMYHOM
kabuHeTte 3assutena Ha ENTY.

3.3. AoMuHucTpatmBHas npouenypa no uenu obpaweHus «Pernctpauus
cybbekTa oTpacneBon AeATENBHOCTM B peecTpe NoCTaBLMKOB MOXOPOHHbLIX TOBApOB
N ycryr»

3.3.1. OcHOBaHMEM anNA Havana agMWHUCTPATMBHOM npouenypbl ABNAETCH
noctynneHme ot 3asButensa 3assneHus (obpalleHusi) yCTaHOBMEHHOW OpMbl O
pernctpauumn cybbekta oTpacrneBon AeSATENbHOCTU B peecTpe MNOCTaBLUNKOB
NMOXOPOHHbLIX TOBAPOB M YCIYyr C MPUIIOXEHMEM MOSHOrO KOMMfeKkTa Heobxoanumbix
AOKYMEHTOB (B COOTBETCTBUM C MNyHKTOM 2.8.1 HacTtoswero AOMWHUCTPATUBHOIO
pernameHTa), HanpaeneHHbIX nocpeactsom ENMIY.

3.3.2. lNocnenoBaTenbHOCTb M CPOKM BbINONHEHNA ENCTBUN:

3.3.2.1. Peructpauus 3asiBNeHns u JOKYMEHTOB:

a) 3asABneHne N JOKYMEHTbI MpUHUMAalOTCs aBTomaTudeckn nocpeactsom ENMNIY;

6) pernctpauus 3asBneHns OCYLLIECTBNSIETCSA B CPOK, YKa3aHHbIA B NyHKTE 2.7.6
HacTosiwero AAMUHUCTPATUBHOIO perfameHTa (aBTOMatU4yeckn Mpu 3NEKTPOHHOM
obpalueHun).

3.3.2.2. lNpoBepka NOMHOTbI MU KOPPEKTHOCTU NpeaCcTaBreHHbIX AOKYMEHTOB
npegcrasmTenem YnorHOMOYEHHOIO opraHa:

a) Ha COOTBETCTBUE MEPEYHIO;

6) Ha NpaBUITbHOCTb OGOPMIIEHUS;

B) Ha noATBepXxaeHue npaB 3adaBUTENS;

Mpn BbISIBNEHMM HEOOCTATKOB WM  OTCYTCTBUS AOKYMEHTOB 3asiBUTEmNb
yBeAOMMSIETCH O NpUYMHax oTkasa B NpuémMe AOKYMEHTOB.

3.3.2.3. PaccmoTpeHue 3asiBfeHns U BbIHECEHNE peLLEeHUS:

a)B crny4yae [OOCTaTOMHOCTU CBeAeHWn npeacTaBuTeNnb YNONHOMOYEHHOrO
opraHa opMUpyeT NPOEKT peLUEHNS;

6) N0 uTOraM pacCcMOTPEHUs] 3adBMEHUS MNpU MONMOXUTENBHOM peLleHumn
dopMunpyeTcsa BbINUCKA M3 peecTpa NOCTaBLUMKOB NOXOPOHHbLIX TOBApPOB U ycnyr (no
yCTaHOBfeHHOM hopme, npunoxenve 1);

B) Npu OTKa3e roToBMUTCA MOTUBMPOBAHHOE PELUEHME C YKa3aHWEM NPUYNHBI U
CCbISTIKOM Ha COOTBETCTBYHOLMIA MNYHKT HacTosawero AQMUHUCTPATUBHOIO pernamMmeHTa
(no ycTtaHoBneHHoM hopme, npunoxeHume 2).

3.3.2.4. BHeceHne U3MeHeHun B peecTp NOCTaBLUMKOB NMOXOPOHHbLIX TOBAPOB U
ycnyr obecneuymBaeTcsa He nosgHee criegylowero paboyero AHA nocne npUHATUSA
pelleHns o6 okasaHun ycrnyru,

3.3.2.5. HdopmmpoBaHune 3aaButens o pesynstate NpoMcxXoauT NocpeacTBoMm
ElMry, a pesynsrar okasaHua ycryrMu MNpefoCTaBriieTCA B 3NIEKTPOHHOM dhopme,
nognucaHHon Al npeactasutens YNorHOMOYEHHOrO opraHa.

3.3.3. MexxBeJOMCTBEHHOE 3NEeKTPOHHOE B3auMoaencTeme

3.3.3.1. lpwv npegocTaBneHnn MyHULMNanbLHON yCryru B COOTBETCTBUM C LIENbIO
obpaweHna «Pernctpaums cybbekta oOTpacneBon AeATENbHOCTUM B peecTpe
NMOCTaBLLMKOB NMOXOPOHHbLIX TOBAPOB M YCryr» YNOMHOMOYEHHbIN OpraH OCyLecTBNAeT
MEXBELOMCTBEHHOE OJIEKTPOHHOE B3auUMOAEWNCTBME B Mopsake, YCTaHOBMEHHOM
depepanbHbiM  3akoHoM ot 27 wona 2010 . Ne 210-d3 «O6 opraHnsauum
npeaocTaBneHns rocyqapCTBEHHbIX U MyHULMNANbHbLIX YCIyr».
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3.3.3.2. MexXBeJOMCTBEHHOE 3MNEKTPOHHOE B3aMMOLENCTBUE OCYLLECTBNAETCH
nocpeactsom MNIC gns nony4yeHnsa ceegeHni n (Mnn) JOKYMEHTOB, HEOBXoaMMBbIX ANs
npeaocTaBneHms MyHULMNANbHOW YCIyru, HAXOO4ALWMNXCS B PACnOPSKEHNN:

a) opraHoB rocygapcTBeHHon Bnactn Poccuiickon degepauuu;

6) opraHoB rocygapcTBeHHOM BriactTu cybbektoB Poccunckon degepauunu;

B) OpraHoB MECTHOro CamoynpaBneHus;

r) NOOBEAOMCTBEHHbIX OpraHn3auuin.

3.3.3.3. B pamkax MexxBeJOMCTBEHHOMO 3N1EKTPOHHOIO B3aMMoAeNCTBUSA (fanee
— CM3B) moryT 6bI1Tb MCTpeboBaHbl B TOM YUCHE cneayrowmne cBedeHns:

a) faHHble rpaxaaHuHa/pesnaeHTa/MHoro nuua, Haxogsawerocs Ha TeppUTopun
Poccuinckon ®enepaumum, B Tom vncrie N0, gata poxxaeHus, pekBU3nTbl JOKYMEHTA,
YOOCTOBEPSAIOWEro  NIMYHOCTb, adpec perucTpaunmn, KOHTaKTHble [daHHble —
3anpalumsatoTcs B ®HC Poccun (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-fff357f90b65);

6) cBegeHMs 0 4ENCTBUTENBHOCTM NacnopTa, NacnopTHOM LOCbE U perncTpaunm
3agasutens — 3anpawwuBatotca B MB[L Poccumn (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63757245-ff80-11eb-ba23-33408f10c8dc,
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-85f0-
53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ilkuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUJIC rpaxxgaHunHa/pe3naeHTa/MHOro nuua, HaxodsLwerocs Ha TeppuTopum
Poccunckon ®epepaumn — 3anpawmsaerca B CPP (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-6dd2d98a56b1);

r) vHcpopmaums o6 wuHOMBMAyanNbHOM npegnpuHumarene (B TOM  4ucne
OrPHWIM) nnu ropnandeckomMm nuue, Kotopas pasmMeLlaeTcsl B peecTpe NOCTaBLLNKOB
MOXOPOHHBLIX TOBapoB W ycnyr — 3anpawwuBattca B PHC Poccun (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

[) UHble [OOKYMEHTbl U CBeAeHus, Heobxoaumble ANA OKa3aHuA [AaHHOM
MYHULMNANbHOM YCNYrM, €CNn OHW HaxodATCA B PacnopsiKeHUM OpraHoB BnacTu U
opraHusaumi n MoryT BbITb MOSyYeHbl B 9NEKTPOHHOM BUAE MO MEXBEAOMCTBEHHOMY
3anpocy.

3.3.3.4. YNONHOMOYEHHbIN OpraH He BnpaBe TpeboBaTtb OT 3aaBuTens
npeacTaBneHns LOKYMEHTOB M CBEAEHUN, KOTOPblE HAaXOAATCA B PACMOPSPKEHMUM UHbIX
OpraHoB 1 opraHusaumi n MoryT 6biTb UCTpeboBaHbl B pamMKax MeXBeJOMCTBEHHOIO
9NEKTPOHHOIO B3aMMOOENCTBUA (3a WUCKIKOYEHMEM Chny4yaeB, korga 3asButenb Mo
CBOEN UHULMATMBE NPEACTABNSET TakMe AOKYMEHThI).

3.3.3.5.0T1ka3 opraHOB W  oOpraHM3auunM B  NpegocTaBneHnMnm  no
MEXBEAOMCTBEHHOMY 3IEKTPOHHOMY 3anpoCy HEOBXOANMbIX CBEAEHWNIA N AOKYMEHTOB
nMB0 HEBO3MOXHOCTb MX MOMYy4YEeHMS N0 OOBEKTMBHBIM NPUYMHAM HE MOXET ABMATLCA
OCHOBaHMEM ANdA OTka3a B nNpuéme OOKymMeHToB. B Takux cnydasx 3assutento
NpeaocTaBnsieTc  BO3MOXHOCTb  NPeacTaBUTb  COOTBETCTBYIOLLUME  OOKYMEHTHI
CaMOCTOATENbHO.

3.3.3.6. Bce AencTeus no MeXBeJOMCTBEHHOMY 3NEeKTPOHHOMY
B3aMMOAENCTBUIO OCYLLECTBNAOTCA C cobrniogeHnemM 3akoHoaaTenbctea Poccumnckon
depepaumm 0 3aWmMTe NEpCoHasnbHbIX AaHHbIX W WHbIX TpeboBaHWM K
MHdOpMaLNOHHON 6e30NacHOCTM.
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3.3.4. lNMpuHATHE peweHnsa o npegocTasneHnn (06 oTkase B NpegoCTaBneHum)
MYHULMNANbHOW YCNyrn.

3.3.4.1. OcHoBaHMeM [N Havana npoueaypbl MPUHATUA  pelueHna o
npegoctaesneHnn (Mnu ob oTkase B NpegocTaBfAeHUn) MYHULMNANbHOW YCryru B
COOTBETCTBUM C Uenbto obpaweHus «Peructpauma cybbekta oTpacneBou
AEeATENbHOCTU B peEecTpe MOCTaBLUMKOB MOXOPOHHbLIX TOBApOB W YCIyr» SABMASETCS
nocTynneHve B YMNONHOMOYEHHbIN OopraH 3asBreHus (obpailieHns) ot 3aaBuTtens c
NPUNOXEHNEM MOMHOrO KOMMJIEKTa AOKYMEHTOB, HEOH6X0OUMOro ANs NpefoCTaBNeHns
MyHUUMNansHon ycnyrm (B COOTBETCTBUM C nyHKToM 2.8.1 HacTosiero
AOMWHUCTPATMBHOIO perfameHTa).

3.3.4.2. NpeactaButenb  YNOMHOMOYEHHOrO oOpraHa, OTBETCTBEHHbIA  3a
paccMOTpeHME 3asaBEHNS, OCYLLIECTBNSAET:

a) NpPoBepKY MOSTHOTLI U NPaBUITbHOCTU NpeacTaBieHHbIX JOKYMEHTOB;

6) cBepky npeacTaBrneHHbIX CBEAEHUIN C UMEIOLLIMMUCS B PaCrOpsiKEHUN opraHa
AaHHbIMU N pesynbTaTaMy MEeXBEeLOMCTBEHHOIO 31IEKTPOHHOIo B3auMOAeNCTBUS (npu
HeobxoaMmMocCTN);

B) aHann3 OCHOBaHWW ANS NpeaocTaBfieHust yecnyru unv ang oTkasa B eé
npegocTaBneHnn B COOTBETCTBMM C HACTOAWMM AOMUHNCTPATUBHBLIM PErfiamMeHToM.

3.3.4.3. CpoK paccMOTpeHNs 3aaBneHNsa U MPUHATUS PeLLeHUs COCTaBNsaeT He
bonee 1 (ogHoro) paboyero gHs C MOMEHTa perMcTpawmm NosIHOro naketTa 4OKYMEHTOB
n nonyyeHus nHgpopmauymm no CM3B.

3.3.4.4.Tlo pesynbrataM pacCMOTPEHUA 3aaBNeHUS MNPUHMMAETCH OOHO U3
cnegyoLwmx peLleHui:

a) O npenocTaBNeHUN MYHULMNAnbHOW YCIMyrm B COOTBETCTBUM C LEMbIO
obpalleHns (C BHECEHMEM COOTBETCTBYHLLEN 3anncKu B peecTp);

6) 06 oTkase B NPedoCTaBNEHUM MYHUUMNANbLHOW YCIyrM B COOTBETCTBUMU
cuenbo obpalleHns Npu HanMyYnum OCHOBaHUN, yKa3aHHbIX B NyHKTe 2.11.2 HacTosLwero
AOMWHUCTPATMBHOIO perfameHTa.

3.3.4.5. PesynbraT paccMoTpeHnsa ohopmniseTcs:

a) pelweHneM O NpeaoCTaBnNeHUM MYHULMNANbHOW YyCNyrM B COOTBETCTBUM C
uenbto obpalleHuns (BbiNnUcka 13 peecTtpa NOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB U YCIyr)
(no yctaHoBneHHon chopme, npunoxeHue 1);

0) peweHnem o6 oTKase (C ykasaHMeM MOTUBUPOBAHHOIO OBOCHOBaHUS U
CCbIJIKM Ha KOHKPETHbIA MYHKT HacToswero AOMUHUCTPATUBHOIO pernameHTa) ( no
yCTaHOBIIEHHOM bopMe, NpunoxeHuve 2).

3.3.4.6. B cnyyae nogayn 3asiBlieHUs1 B 3NEKTPOHHOM (popMe nocpencTBoMm
ElMry peweHne oopmnaeTca Takke B BUAE SNEKTPOHHOIO AOKYMEHTa, NOgNUCaHHOro
Ol npeacrasuTens YNOonMHOMOYEHHOrO opraHa.

3.3.4.7. 3aaBuTenb yBe4OMIISIETCS O NPUHATOM pelueHun nocpencrteom ENMMY, a
pesynbraT okasaHuda ycrnyrn npenocTaBnsieTcs B 9NeKTPOHHOW dhopme, NoanncaHHON
Ol npeactasutens YNONMHOMOYEHHOMO opraHa.

3.3.4.8.B cnyyae oTkasa B npenocTaBfeHUM MyHUUMNANbLHOW YyCryru B
COOTBETCTBUM C Lenbio obpalleHna 3aaBuTento HanpaBnseTcd MOTUMBUPOBAHHOE
pelleHne C yKkazaHMeM NPUYnHbI U CCbISIKOW Ha COOTBETCTBYHOLLMI MYHKT HACTOSALEro
AOMWHUCTPATMBHOIO pernameHTa (No ycTaHOBEHHOW hopme, npunoxeHue 2).

3.3.5. MNony4yeHne OONONHUTENbHBLIX CBEAEHUI OT 3asiBUTENS.

3.3.5.1. OcHoBaHuss ana nonydeHna oT  3assuTtens  AOMNONHUTENbHbIX
AOKYMEHTOB M (Mn1) WHGOpMaLMM B npouecce npegocTaBnNeHns MyHUUMMNanbHON
ycrnyrn He NnpegyCMOTPEHbI.
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3.4. AgmuHuCTpaTuBHas npouedypa nNO  MyHUUMNanbHOW  ycrnyre B
COOTBETCTBUM C uUenblo obpauweHns «BHeceHne nameHeHun B peecTp NOCTaBLLNKOB
NOXOPOHHbLIX TOBAPOB W YCINyr»

3.4.1. OcHOBaHMEM [ONA Havana agMWHUCTPATMBHOM npouenypbl ABNAETCH
noctynnieHve 3asieneHus (obpalleHus) B yCTaHOBMEHHON dopme oT 3asBuTtens o
BHECEHUN U3MEHEHWN B CBedeHUA O MOCTaBLUMKE MOXOPOHHbLIX TOBAPOB W yCryr B
peectp C MpPUIOXKEHMEM MOSMIHOMO KOMMMEKTa HeobxoanMbIX [OOKYMEHTOB (B
COOTBETCTBUM C NyHKTOM 2.8.1 Hactosiwero AOMWHUCTPATUBHOIO pernamMeHTa),
nogaHHbIX B 3NIEKTPOHHOM hopme nocpenctsom ETNMY.

3.4.2. lNocnepoBaTenbHOCTb U CPOKM BbINOSTHEHNSA OENCTBUN.

3.4.2.1. Peructpauus 3asiBNeHns U JOKYMEHTOB:

a) 3asiBNeHne n JOKyMeHTbI MPUHUMAIOTCS npeacTaButenemM YnonHOMOYEHHOro
opraHa unu aBToMaTU4eckn (Npu 3NeKTPOHHOM obpalleHnn);

0) permcTpayus 3asiBNEeHNSA OCYLLIECTBNSETCS B CPOK, YKa3aHHbIN B NyHKTe 2.7.6
HacTosiwero AQMUHUCTPATUBHOINO pernamMeHTa.

3.4.2.2. lpoBepka MOSIHOTbI U KOPPEKTHOCTU NpeAcTaBfieHHbIX OOKYMEHTOB
npegcrasmTenem YnoriHOMOYEHHOIO OpraHa:

a) Ha COOTBETCTBUE MEPEYHIO;

6) Ha NpaBUITbHOCTb OGOPMITIEHUS;

B) Ha noATeepXxaeHue npas 3adaBUTENS.

Mpn BbISIBNEHMM HEOOCTATKOB WM  OTCYTCTBUS AOKYMEHTOB 3asiBUTENb
yBeOMMSIETCH O NpUYMHax oTkasa B Npuéme AOKYMEHTOB.

3.4.2.3. PaccMoTpeHune 3asiBreHns U BbIHECEHNE peLLeHNS:

a)B crnydyae [OOCTaTOMHOCTW CBedeHWn npeacTaBuTenb YNONHOMOYEHHOro
opraHa opMMUpyeT NPOEKT peLlEHUS;

0) N0 uTOraM pacCcMOTPEHUs] 3asdBMEeHUS MNpU MONOXUTENBHOM peLleHumn
dopMmUpyeTcsa akTyanmsanpoBaHHas BbINMCKa M3 peecTpa MOCTaBLUMKOB MOXOPOHHbIX
TOBapoOB M ycnyr nMbo yBeAOMIEHNE O BbIXOAE U3 peecTpa NOCTaBLUMKOB MOXOPOHHbIX
TOBapPOB U ycnyr (Mo ycTaHOBNEHHOW hopme, npunoxenue 1);

B) Npu OTKa3e roToBUTCH MOTUBUPOBAHHOE peELLUEHNEe C YKasaHUeM MPUYUHbI U
CCbISTIKOM Ha COOTBETCTBYHOLLMIA MNYHKT HacTtosawero AQMUHUCTPATUBHOIO pernamMeHTa
(no ycTaHoBreHHoON popme, npunoxeHue 2).

3.4.2.4. BHeceHNe U3MeHeH B peecTp NOCTaBLUMKOB NOXOPOHHbLIX TOBApPOB U
ycnyr obecneymBaeTcs He nosgHee criegylowero paboyero AHA nocne npUHATUS
peleHns 06 okaszaHum ycnyru.

3.4.2.5. NHbopmupoBaHne 3aasutena o pesynsrate obecneynBaeTcd
nocpencteom ETNIY. Pesynerar okasaHusa ycnyrm npegoctaBnaeTcs B AfIEKTPOHHOM
dopme, nognucanHon Al npeacraBuTenst YNonHOMOYEHHOMO opraHa.

3.4.3. MexxBeJOMCTBEHHOE 3NEKTPOHHOE B3auMOOencTBume.

3.4.3.1. lpwv npegocTaBneHnmn MyHMLmMnanbHON yCryrn B COOTBETCTBUM C LIENbIO
obpalleHna «BHeceHne naMeHeHun B peecTtp NOCTaBLUMKOB MOXOPOHHbLIX TOBApPOB U
ycnyr» YNOMHOMOYEHHbIM OpraH OCYLLECTBNAET MEXBELOMCTBEHHOE 3fEKTPOHHOE
B3aMMogencTeme B nopsigke, yctaHoBneHHom ®defeparnbHbiM 3aKOHOM OT 27 uions
2010 r. Ne 210-03 «O6 opraHMsaumm nNpeaocTaBneHns FOCY4ApPCTBEHHbIX W
MYHULMNANbHbIX YCyr».

3.4.3.2. MexXBeAOMCTBEHHOE 3M1EKTPOHHOE B3aMMOLENCTBUE OCYLLECTBNAETCH
nocpeactsom MNIC gns nonyyeHnsa ceseaeHui u (UnnM) SOKYMEHTOB, HEOBXOAMMBbIX OIS
npegocTaBneHnsa MyHUUUNAanbHOW YCIyrn, HAaXOASLWMXCA B PaCnOpPsiKEHUN:

a) opraHoB rocygapcTBeHHon Bnactu Poccuiickon degepauyunu;

6) opraHoB rocygapcTBeHHoON Bnactu cybbektoB Poccuinckon denepaumm;

B) OpraHOB MECTHOIO CamMoyrpaBreHUs;
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r) No4Be4OMCTBEHHbIX OpraHu3auni.

3.4.3.3. B pamkax MexxBeJOMCTBEHHOIO 3MEKTPOHHOrO B3auMmoaencTems (Yepes
CMO3B, pervoHanbHble CUCTEMbI UMM NPSAMbIE 3MEKTPOHHbIE 3anpocCbl) MOryT ObiTb
nctpeboBaHbl B TOM Yucne crneayolime cBefeHu s:

a) AaHHble rpaxaaHnHa/pe3naeHTa/MHOro nuua, HaxoasLWwerocs Ha TeppUTopun
Poccuinckon ®enepaumm, B Tom vncrne ®UN0O, gata poxxaeHus, pekBU3NTbI JOKYMEHTA,
YOOCTOBEPSIOWEro  JNIMYHOCTb, adpec perucTpaumm, KOHTaKTHble AdaHHble —
3anpalumBaroTcs B OHC Poccun (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-fff357f90b65);

6) cBegeHMs 0 4eNCTBUTENBHOCTM NacnopTa, NacnopTHOM LOCkE U perncTpaunm
3agasutens — 3anpawwusBatotca B MB[ Poccun (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63757245-ff80-11eb-ba23-33408f10c8dc,
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-85f0-
53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUJIC rpaxxgaHunHa/pe3ngeHTa/MHOro nuua, Haxoasawerocs Ha Tepputopum
Poccuinckon ®epepaumn — 3anpawmsaetca B COP (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-6dd2d98a56b1);

r) vHcbopmaums o6 wHOMBMAyanbHOM npegnpuHumarene (B TOM 4ucne
OrPHUIT) wnu opugnyeckom nuue, KoTopad akTyanuaupyetcs B peecTpe
NOCTaBLUMKOB NOXOPOHHbLIX TOBApOB M ycnyr — 3anpawwusatotca B PHC Poccum (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-ba23-
33408f10c8dc,https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

[) UHble [OOKYMEHTbl M CBedeHusl, Heobxoaumble Ans OKa3aHuA AaHHOM
MYHULMNANbHON YCNYru, €CNn OHW HaxoddATCA B PacrnopsiKeHUU OpraHoB BnacTu U
opraHMsaumi n MoryT GbITb MNOSyYeHbl B 3NEKTPOHHOM BMAE NO MEXBEAOMCTBEHHOMY
3anpocy.

3.4.3.4. YNONHOMOYEHHbLIN OpraH He BnpaBe TpeboBaTtb OT 3aaButens
npeacTaBneHns JOKYMEHTOB M CBEOEHUN, KOTOPble HAaX0OATCA B PaCNOpPsiKEHUM UHbIX
OpraHoB 1 opraHuM3aumi n MoryT BbiTb UCTpeboBaHbl B pamKkax MeXBe4OMCTBEHHOMO
9NEKTPOHHOIO B3aMMOAENCTBUA (32 WUCKIKOYEHMEM Chny4daeB, korga 3assuternb Mo
CBOEN MHULMATMBE NPEACTABNSET TakMe AOKYMEHTbI).

3.4.3.5.0Tka3 opraHOB M  oOpraHMsauum B  NPeaoCcTaBneHMM Mo
MEXBEAOMCTBEHHOMY 3NTIEKTPOHHOMY 3anpocy HEOOXO4MMbIX CBEAEHU U AOKYMEHTOB,
nMB0 HEBO3MOXHOCTb MX MOMYy4YEeHUS N0 OOBEKTMBHBIM NPUYMHAM HE MOXET ABMATLCA
OCHOBaHMEM ANA OTka3a B Npuéme OOKyMeHToB. B Takmx cnydasx 3asButento
NpeaocTaBnseTcd  BO3MOXHOCTb  NPeacTaBUTb  COOTBETCTBYIOLLUME  AOKYMEHTHI
CaMOCTOATENbHO.

3.4.3.6. Bce AencTeus no MeXBeJOMCTBEHHOMY 3EKTPOHHOMY
B3aMMOAENCTBUIO OCYLLECTBNAOTCA C cobniogeHnemM 3akoHodaTenbctea Poccumnckon
depepaumm 0 3awmMTe NEPCOHasnbHbIX AaHHbIX W WHbIX TpeboBaHWM K
nHdopMaLUNoHHON BGe30nacHOCTM.

3.4.4. MpuHATNE peleHnsa o npegocTasneHnn (06 oTkase B NpegoCTaBneHum)
MYHULMNANbHON YCNyru.

3.4.4.1. OcHoBaHMeM AN Hayana npoueaypbl MNPUHATUS  pelleHuss o
npegoctaeneHmm (unn o6 oTkase B NpeaocTaBneHun) MyHUUMNAnbHOM YCnyrn B
COOTBETCTBUMN C Lenbio obpalweHna «BHeceHne nameHeHun B peectp NoCTaBLUUKOB
NMOXOPOHHbLIX TOBAPOB M yCNyr» SABMASETCHA MNOCTynfieHne B YMNOMHOMOYEHHbIA OpraH
3aaBneHns (obpaweHns) oT 3asBuTtens C NPUIOXKEHMEM MOMHOMo KOMMMeKTa
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AOKYMEHTOB, HeobXxoauMmoro Ans npegocTtaBfeHns MyHuuunanbHOW ycnyrm (B
COOTBETCTBUM C NyHKTOM 2.8.1 HacToswero AAMUHUCTPATUBHOIO pernamMmeHTa).

3.4.4.2. NpeactaButenb  YNONHOMOYEHHONO oOpraHa, OTBETCTBEHHbIA  3a
paccMoTpeHue 3asBMNeHUs], OCYLLLEeCTBNSET:

a) NpPoBepPKY MOSTHOTLI U NPaBUITbHOCTU NpeacTaBieHHbIX JOKYMEHTOB;

6) cBepKy npeacTaBneHHbIX CBEAEHUN C UMEIOLMMUCS B pacropsXKeHUn opraHa
AaHHbIMU 1 pe3ynbTataMn MeXBeJOMCTBEHHOIO 3N1EeKTPOHHOIO B3anMOLENCTBUS;

B) aHanu3 OCHOBaHUW ANA npefocTaBfeHus ycrnyrm unuv Ons otkasa B eé
npegocTaBreHnn B COOTBETCTBUN C HACTOAWMM AOMUHUCTPATUBHBLIM PerfameHToM.

3.4.4.3. CpoK pacCMOTPEHNS 3a8BNEHNSA U MPUHATUS PELLUEHUSI COCTaBNSAET He
6onee 1 (ogHoro) paboyero AHs C MOMEHTa perncTpauumn NOsTHOro NakeTa AOKYMEHTOB.

3.4.4.4.Tlo pesynbrataM pacCMOTPEHUA 3aaBNEeHUS MNPUHMMAETCH OOHO U3
cnegyowmx peLleHui:

a) O NpefoCTaBfieHUN MYHUUMMANbHOW YCIyrM B COOTBETCTBUM C LEMbIO
obpalleHna (akTyanusaums 3anncu B peectpe);

6) 06 oTkasze B MpeaoCTaBfEHMM MYHULMNANbHOW yCrnyrM B COOTBETCTBUU C
Lenbto obpalleHns nNpu HanMYUMM OCHOBaHUM, yKasaHHbIX B MyHKTe 2.11.2 HacToswero
AOMUHUCTPATUBHOIO perfiaMmeHTa.

3.4.4.5. PesynbraT paccMoTpeHnsa opopMniseTcs:

a) pelleHneM O NpedocTaBfeHMM MyHUUMNAnbHOW YCyrn B COOTBETCTBUM C
uenoto obpalleHna (akTyanuanpoBaHHas BbINUCKa W3 peecTpa MNOCTaBLLMKOB
MOXOPOHHBbIX TOBApPOB M YCNyr unv yBeoOMSIEHWEe O BbiIxoge w3 peectpa) (no
yCTaHOBfeHHOM hopme, npunoxenve 1);

6) peweHnem o6 oTKase (C ykaszaHMEM MOTUMBUPOBAHHOIO OBOCHOBaHUS U
CCbIJIKW Ha KOHKPETHbIN MYHKT HacToswero AOMUHUCTPATUBHOIO perrameHTa) (rno
YCTaHOBIEHHOM bopme, NpunoxeHue 2).

3.4.4.6. B cnyyae nogayu 3asBreHUA B 3NEKTPOHHOW bopme nocpencTBoM
ETrY peweHne ohopmnsaeTcs Takke B BUAE INEKTPOHHOIO JOKYMEHTa, NOANNCaHHOIo
Ol npegctasuTens YNOnMHOMOYEHHOrO opraHa.

3.4.4.7. 3aaBuTenp yBeAOMMSIETCS O NPUHATOM pelueHun nocpeactsom ENMIY.
PesynbtaTt okasaHus ycrnyrm npegocTaBnseTcs B aNeKTPoHHOM dopme, noanmncaHHom
Ol npeacrasuTens YNOonMHOMOYEHHOrO opraHa.

3.4.4.8.B cnyyae oTkaza B npegocTaBNeHUM MyHUUMNANbHOW YCryru B
COOTBETCTBUM C LeNbio obpalleHns 3aaBuTento HanpaensieTcsd MOTUBMPOBAHHOE
peleHne ¢ yKkazaHMeM NPUYmnHbI U CCbISIKON Ha COOTBETCTBYHOLMIA MYHKT HACTOSILLErO
AOMWHUCTPATMBHOIO pernameHTa (No ycTaHOBNEHHOW hopme, npunoxeHue 2).

3.4.5. MNony4yeHne ONONHUTENbHLIX CBEAEHUI OT 3asiBUTENS.

3.4.5.1. OcHoBaHMst ana nonyvyeHna o1  3aaBuTtensd  OOMNOMHUTEMbHbIX
AOKYMEHTOB M (MNn) WHGOpMauuM B Mpouecce npeaoctaBrieHns MyHUUMNanbHON
ycryru He npegyCcMOTpPEHbI.

4. q)OprI KOHTpOIA 3a UcnoJfiHeHnem agMMHUCTPaTUBHOIO perfiaMmeHTa

4.1. Tekywmin KOHTpONb 3a  cobniogeHnemMm  nocnenoBaTenibHOCTU U
NPaBUIbHOCTU aAMUHUCTPATUBHBIX Npoueayp no NpeaoCTaBeHMI0 MyHUUMNANbHON
yCnyrm  OCyLlecTBnseTcs 3amectutenem [naebl ByHuMHCKOro cenbcoBeTa
CornHueBCcKoro panoHa Ha OCHOBaHMM NpuUKasa.

4.2. TeKylwMn KOHTPOSiIb OCYLLEeCTBISIETCA MNyTeM MNpoBeaeHNA MNpPOBEPOK
cobnogeHns N UCNoNHEeHNsa npeacTtaBmMTenemM YnonHOMOYEHHOMO opraHa nosiokKeHumn
HacToswero  AAMUMHUCTPATUBHOIO pernameHTa, CTaHOapToB n CpOKOB
npegocTaBneHns ycnyru.
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4.3. NepnognyHOCTb OCYLLECTBIEHNA KOHTPONs YycTaHasnueaeTcs [nasou
ByHuHckoro cenbcoBeta ConHueBckoro panoHa Kypckon obnactn wucxoga w3
HeobxoanmocTn obecnevyeHms KavyeCTBEHHOro0 NPeAOCTaBEHUs MYHULMNAnbHON
ycnyru.

4.4. TekywMin KOHTPONb BKIIOMaeT npoBedeHMe [MMaHoBbIX (HA OCHOBaHUU
YTBEPXKAEHHbIX NfaHoB paboTbl YNOMHOMOYEHHOrO OpraHa) WU BHEMmaHoBbIX (Ha
OCHOBaHUM obpalleHnss 3aaButens, cogepxawero 060CHOBaHHYK anoby Ha
aencteus  (6esgenctBne) [LOMKHOCTHBLIX NivU, WHGOpMauuuK, MOCTynuBLUEN OT
KOHTPONMMPYIOLWMX M HaO30pHbIX OpraHoB, OpraHOB MpPOKypaTypbl) npoBepok. [pu
NPOBEAEHUN NPOBEPKM MOryT paccMaTpuMBaTbCA BCE BOMPOCHI, CBA3aHHbIE C
npeaocTaBneHMeEM  MyHUUMNANbHOM  ycnyr  (KOMMNSEKCHble npoBepku), nmbo
OTAENbHbIE BOMPOCHI, CBSA3AHHbIE C WUCMOSTHEHMEM OTAENbHbIX aAMUHUCTPATUBHBIX
npoueayp.

4.5. NpenctaButenu YNONHOMOYEHHOro opraHa, ocyLlecTBnsoLwmne
BbINOMIHEHNE  aOMUHUCTPATMBHBIX  Npoueayp, NPEeAyCMOTPEHHbIX  HACTOSALMUM
AOMWHUCTPATMBHLIM PErfaMeHTOM, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C
3akoHogatenoctBoM Poccuiickon Pepepaumm 3a cobniogeHne CpoKoB, nopsiaka
pacCMOTPEHMS M nNpuemMa AOKYMEHTOB, MNPaABOMEPHOCTU MPUHATUS pPELLEHUA O
npegocTaeneHmMm nmbo oTkase B NpeaoCcTaBneHnn MyHULMNANbHOW YCAYTn.

4.6.na npoBedeHUA NPOBEPKM TMOMHOTbI W KavyecTBa  UCMNOSMHEHUSA
agMWHUCTPATMBHBIX Npouenyp MOXeT ObiTb co3gaHa komuceus. Pesynbrathl
AEeATENbHOCTU KOMUCCUMM OGOPMISAIOTCSA B BUAE aKkTa C YKa3aHMEM BbISIBNIEHHbIX
HEeOOCTaTKOB U NPEANOXEHUAMMN NO UX YCTPAHEHMIO.

4.7.B cny4yae HapyweHus npaB rpaxgaH agencrteusmun (6esgenctenem)
npeacrtaBuMTeNnsaMn YMNONMHOMOYEHHOINO OpraHa BWHOBHbIE nNULA NPUBNEKAKTCs K
OTBETCTBEHHOCTM B MNOpPSAKe, NpeayCMOTPEeHHOM 3akoHoaaTenbcTBoM Poccuickon
degepauyum.

4.8. KOHTpoOrb 3a npefocTaBieHneM MyHUUMNanbHOW YCnyrn B COOTBETCTBUM C
HacToAWMM  AOMUMHUCTPATUBHLIM  pernaMeHToM MOXET OCYLUECTBMAATLCA Takke
rpaxkgaHamu, nx o6begMHEHNAMUN 1 OpraHn3aunsaMmn B COOTBETCTBUMN C O4ENCTBYHOLLMM
3aKOHOOATENbCTBOM.

5. ocynebHoe (BHecyoebHoe) oOxanoBaHue 3asiBUTENEM  peLUeHui
n pencrteuni  (6e30encTBMsl)  YNOSTHOMOYEHHOrO OpraHa, [LOSMKHOCTHOro nuvua
YNnonHOMOYeHHOro opraHa nnubo npeactaBuTenst YNonHOMOYEHHOro opraHa

5.1. Npeamer pocygebHoro (BHecygebHoro) obxanoBaHua 3asButenem
peweHun n gencteun (besgencTeuns) npeacraBmtensd YNONHOMOYEHHOIO opraHa

5.1.1. 3asButenb BnpaBe 00paTtUTbCA C Xanobon Ha pelueHus, OenCTBUS
(6espencTteue) npeacrasmTens YNONMHOMOYEHHOMO opraHa B cryvasx:

a) HapyLlleHna Ccpoka pernctpauun 3aseneHus (obpaweHus) 3assutens o
npeaocTaBneHMm MyHULMNANbHOM YCIyru;

6) HapylweHns YCTaHOBMEHHONO CpOKa MPeAOCTaBMEHNs MyHULMNanibHOM
yCnyru;

B) TpeboBaHma y 3asButenss AOKYMEHTOB, MHGOPMauun unum CoBepLUEHUS
OENCTBUA, KOTOpble He MnpeayCMOTPEHbl HOPMAaTMBHbIMK MPaBOBbIMKM  aKTaMm
Poccuinckon ®egepauum ans npegoctaBneHna MyHULMNansHOW yCnyru;

r) oTkaza B NpuMEME LOKYMEHTOB, NpeaoCTaBrieHMe KOTOPbIX NpeayCMOTPEHO
ANSA Nony4YeHUs MyHUUmMnanbHOW yCnyru;

[) OTKasa B MpPefoCTaBlEHUN MyHULMNANbLHOW YCiyrn npu  OTCYTCTBUU
NpeayCMOTPEHHbIX 41151 3TOr0 OCHOBaHWM;

22



e) 3aTpeboBaHns nnaTtbl 3a nNpeaocTaBneHWe MyHUUMNAnNbHOW YCNyru, He
npegycMOTPEHHOW 3akoHoaaTenbcTBoM Poccuinckon denepaumm;

X) OTKasa B UCNpaBrneHnn orneyaTtok M OWMOOK B BblAAHHbLIX JOKYMEHTax UIu
HapyLleHMs YCTaHOBNEHHOMO CpOKa TakUX UCMpPaBIEHUN;

3) HapyLlleHus cpoka wnu nopsigka Bblgadn [OKYMEHTOB MO  pesynsrartam
npegocTaBneHnsa MyHUUUNanbHOM yCnyru;

1) NPUOCTaHOBMEHUS NPeaoCcTaBNeHNs MyHULMNAnNsHOW yCnyru Npu oTCyTCTBUK
Ha TO 3aKOHHbIX OCHOBAHUN;

K) nctpeboBaHns OKYMEHTOB UNn MHopmauun y 3asiBuTtensi, OTCYTCTBME UNN
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu nepBoHa4varibHOM OTkase (3a
UCKIIOYEHEM Cy4YaeB, NPsIMO NpedyCMOTPEHHbIX 3aKoHoAaTenbCcTBOM Poccuickon
denepauun).

5.2. O6bwue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHNS Kanobbl

5.2.1. Y)Kanoba moxeT ObITb NogaHa 3asaBUTENEM:

a) B NUCbMEHHOM hopme Ha ByMakHOM HocuTene Mo noyTe WU Npu JIMYHOM
obpalleHnn B YNOSTHOMOYEHHbLIN OpraH;

0) B 3NEKTPOHHOW (hopMe MO IANEKTPOHHOM MOYTE UM Yepe3 oduumanbHbIn
CanT YNOSTHOMOYEHHOro opraHa.

5.2.2. )Kanoba Ha pencteua (6e3gencteme), pelleHUs npeacrtaBuTens
YNOMHOMOYEHHOrO OpraHa paccmaTpuBaeTca pykoBoguTenem  YnornHOMOYEHHOro
opraHa.

5.2.3. X)Kanoba gomkHa cogepxaTtb:

a) HaumMeHoBaHMe  YNOMHOMOYEHHOMO OpraHa, OTAeNneHus wWnu  nuua,
AencTBusi/peLleHmnst KOTopbiX obxanyTcs;

6) dhamunuio, UMs, OTYECTBO (MPU HanNUuMM) U agpec (KOHTaKTHbIN TenedoH,
afpec 9neKTPOHHOW NOYTbl Npu Hanuyum) 3aaBuTtend - U3nYeckoro nuua, Ang
HOPUANYECKOTO Nl — HaMMEHOBaHWE N CBEAEHUS O er0 MECTOHaXOXAEHUU;

B) cBeaeHnsa 06 obxxanyemblx peleHusx, oencTBusx (bespgenctamm);

r) goBodbl, MOATBEPXOAKOLWME HecornacMe C  pelleHusiMK, AeWCTBUSAMU
(6e3pencrteuem).

5.2.4. 3aaButenb BNpase NPUIOXUTbL K Xanobe OOKYMEHTbl (MK uX Konum),
noaTeepXxaatoLme 4oBoabl Xanoobsbl.

5.2.5. Cpok paccMoTpeHus xanobbl COCTaBMSET:

a) 15 (natHaguaTb) paboymx gHEn Co AHS perncTpaumm xanobsol;

6) 5 (naTb) pabounx gHen Npu obxkanoBaHUM OTKa3a B NpuemMe 4OKYMEHTOB Unun
oTKa3se/3aTarmBaHum CPOKOB UCNpaBneHus owmnbokK (Mpy oneyaTkax u owmnbdkax), ecnm
WHOE He YyCTaHOBMNEHO HOPMAaTUBHbLIMU NPaBOBLIMU aKTaMMU.

5.2.6. Mo pesynbratam paccMoTpeHuUs xanobbl NPUHNMAETCA peLLEHNE:

a) O MOSIHOM MMM YaCTUYHOM YOOBMETBOPEHMM Xanobbl (C OTMEHON peLueHus,
yCTpaHeHnem ownbkn, Bo3BpaTomMm HEOOOCHOBAHHO B3bICKaHHbBIX CyMM, UCNpaBneHnem
HapyLleHus);

6) 06 oTkase B yAOBNETBOPEHMM Xanobbl.

5.2.7. 3aaButento He no3gHee CreayloLwero OHA Nocne MNpPUHATUS peLleHus
HanpaBnseTCca NMCbMEHHbIN (MO XeNaHUI0 — B ANEKTPOHHON (POpME) MOTUBMPOBAHHbIN
OTBET C Pa3bsCHEHMAMM M YKazaHMeM nopsaka AanbHenWwmnx genctTenm 3assutens.

5.2.8. B cnyyae ygoBneTBopeHus xanobbl npeactaButens YNONHOMOYEHHOMO
opraHa He3aMeanuUTeNbHO YCTPaHSIET BbISABMEHHbIE HapyLUEHUs, UHopmupyeT 06
aTOM 3aaBuUTens, a Takke O AanbHENLWnX ero 4eNCTBUAX Npn HEOBXOAMMOCTH.
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5.29.B cnyyae oTkaza B yOOBMNETBOPEHUM Kanobbl npeacTaBUTENb
YNOrMHOMOYEHHOro opraHa coobuiaeTr 3asBuTernto MOTUBUPOBAHHYIO NPUYNHY OTKa3sa,
a TaKke BO3MOXHbIN NOPSA0K paspeLleHns CnopHOM cuTyauuu.

5.210.Ecnim B xoge paccMOTpeHuss kanobbl BbISIBNEHbl  MPU3HAKK
aIMUHUCTPATUBHOIO NMpaBoHapyLLUEHUS UNKW NPecTyniieHns, maTepuarnbl nepegarTcs
B COOTBETCTBYIOLLIME KOHTPOSNbHO-HAA30PHbIE OpraHbI.

5.3. MHopmupoBaHne 3aaBuTensa O Mopsake nogaydM M pacCMOTPEHUs
Xanobbl

5.3.1. MHpopmauma o nopsigke gocyaebHoro (BHecydebHoro) obxanoBaHus

pasmMeLllaeTca Ha odmumanbHbIX pecypcax YNorHOMOYEHHOro opraHa, a Takke MOXeT
ObITb NpefocTaBneHa 3asaBUTENIO YCTHO UMM NMUCbMEHHO MO 3amnpocy.
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[Tpunoxenue 1

K aJIMUHUCTPATUBHOMY
perIamMeHTy MPEeIO0CTABICHHUS
MYHULUTAIBHON YCITYTH 10
BKJIFOUEHHUIO B PEECTP
MOCTABIIUKOB MTOXOPOHHBIX
TOBapOB U yCIIyT

dopma 10KyMeHTAa
«YBeIOMJICHHE 0 BKJIKYECHNH OPraHU3aliy B peecTp NMOCTABIINKOB
IMOXOPOHHBIX TOBAPOB U YCJIYI»

HAYAJIO ®OPMbI

(Haumenoganue opeana 20cy0apCcmeeHHol Uil MyHUYUNAaibHOU 61ACMU, 8bl0ABULE20 OOKYMEHM)

YBenomiienue
0 BKJIIOYeHHH HHGOopMAIMU 00 OPraHu3alii B peecTP MOCTABIIHKOB MOXOPOHHBIX TOBAPOB U YCJIYT

(Oama pecucmpayuu)

1. Craryc:

(Oeticmgyiowee/ usmenerno/ npekpaujeno)

2. PeructpaiinoHHbII HOMEDP:

3. Jlata mpengocTaBieHuUs:

@®.1.0. 3asBuTENA
(nonyuamens ycuyeu)

Ne 3agBnenus

ens obparnenus

Craryc 3asBieHus

Caenenusi 00 opraHu3anuu:
Peruon pesrenpsHOCTH

Hacenénupiii myHKT

OpranuzannoHHO-TIPaBOBast
dhopma

HanmenoBanue opranuzanuu

OI'PH/OI'PHUIT

NHH

KIIIT

npu Haauduu

IOpunnueckuit agpec/aapec
IIOCTOAHHOU peructpauuu MII

DaKTH4YEeCKUH agpec
eciu omjaudaemcs

JIOJIKHOCTh PYKOBOAUTEIIS
®UO pykoBoguTens
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Tenedon

AJlpec 3IEKTPOHHOM MOYTHI

bankoBckue PC€KBU3UTHI OpraHu3anuumn:

HaunmenoBanue 6anka bUK Koppecnonne PacuerHb1it
OaHka HTCKHI CUET CYET

CBe)IeHHH 0 MAaTCPHAJBHO-TEXHHYECCKHUX CPEACTBAX Opranu3anum:

Bun HaunmenoBaunue Komunuec
TBO

CaeleHusi 0 MOCTaBJsIEMbIX TOBAPAX M yCJyrax:
Bun HaumenoBanue Croumoc

Thb
pyonei

Caenennsi 00 00CTy’;KMBaeMbIX KJIAA0MIIAX:
HaumMmenosanue xiaabumma

N —

00NICHOCMb NnOONUCH DUO

KOHEILl ®OPMbI
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[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY
perIamMeHTy MPEeIO0CTABICHHUS
MYHULUTAIBHON YCITYTH 10
BKJIFOUEHHUIO B PEECTP
MOCTABIIUKOB MTOXOPOHHBIX
TOBapOB U yCIIyT

dopma 10KyMeHTAa
«Pemenue (yBeromiieHne) 00 0TKase B MPeI0CTABICHUHA MYHUIIMIIAJILHOM
yCIyrm»

HAYAJIO ®OPMbI

Pemenne
(YBE1OMJICHHE)

00 oTKa3e B IpeJ0CTABJICHMH MYHHIMIIAIbHON yCJIYTH

(pamunus, ums, omuecmso nonyyamens yciyeu)

10 paHee MojgaHHoMy Bamu 3asBinenuro Ne

(Homep 3as61eHUA/00paLyeHs)

B ICJIAX IMOJTYYCHHUA MYHHHHHaHLHOﬁ YCIIyru:

(naumenoganue MyHUYUNATLHOU YCIIY2U)

(HaumernogaHue yeru oopauyeHus,)

OTKa3aHO 110 CJICAYIOIIEMY OCHOBAHUIO:

(ocHosanue Ons OmKasa)

Pa3bpsicHeHHe IPUYUHBIL:

JlonoIHUTENbHO UHDOPMUPYEM:

(Oononnumenshvle c8e0eHUsl, Npu HeOOX0OUMOCU)
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(0oa01cHOCINHOE TUYO YNOTHOMOYEHHO20 (noonucs) (pamunus u unuyuanel)
opeana)

(0ama)

KOHEILl ®OPMbI
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[Tpunoxenue 3

K aJIMUHUCTPATUBHOMY
perIamMeHTy MPEeIO0CTABICHHUS
MYHULUTAIBHON YCITYTH 10
BKJIFOUEHHUIO B PEECTP
MOCTABIIUKOB MTOXOPOHHBIX
TOBapOB U yCIIyT

dopma 10KyMeHTAa
«Pemenue (yBegomiieHne) 00 0Tkase B IpuémMe J0KYMEHTOB,
HEeO0XOAMMBIX /ISl MPEeAOCTABJICHUSI MyHMINNIAJIbHON YCIyT D)

HAYAJIO ®OPMBbI
Pemenne
(YBE1OMJICHHE)

00 oTKa3e B NpuéMe JOKYMEHTOB,
HeO00XOUMBIX /1JI51 MPEA0CTABJICHNSI MyYHUIIMNIAJILHON yCJIYIH

(pamunus, umsa, omuecmeo nonyuamens yciyau)

10 paHee MofgaHHoMy Bamu 3asBinenuro Ne

(Homep 3as871eHUA/00OpayeHs)

B ICJIAX IMOJTYYCHHUA MYHHHHHaHLHOﬁ YCIIyru:

(naumenoganue MyHUYUNATLHOU YCIIY2U)

(naumenoganue yenu oopaujeHus)

OTKa3aHO 110 CICAYIOIIEMY OCHOBAaHUIO!

(ocHosanue 0na omkaza)
Pa3bsicHeHHe NPpUYMHBI:

JlonosHUTENbHO UHPOPMUPYEM:

(Oononnumenvhvie céedenus, npu HeoOXo0UMOCmU)
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(00121CHOCTNHOE TUYO YNOTHOMOYEHHO2O0 (noonucs) (pamunus u unuyuanel)
opeana)

(0ama)

KOHEILl ®OPMbI
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