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MOCTAHOBJIEHME 23.08. 2019 roaa N261 c.ByHnHo 06 yTBepxaeHMn AAMUHUCTPATUBHOIO perniaMmeHTa
npepocraBneHna AGMUMHUCTpauuei ByHnHckoro cenbcoBeta ConHueBckoro paoHa Kypckou oénacru
MyHMUMNanbHou ycnyru «MpepocraBneHne apxmBHoi MHpOpMaLMmM No AOKYMeHTaM ApxuBHoOro ¢oHaa
Kypcko#i o6nactu m gopyrmm apxmBHbIM JIOKYMEHTaM (BblAavya apXMBHbIX CNPaBOK, apXUBHbIX BbIMUCOK U
apXMBHbIX KONWUit)>»

AAMMHUCTPALMSA
BYHMHCKOIO CEJIbCOBETA
COJTHLIEBCKOIO PAMOHA
KYPCKOW OBJIACTHN

NMOCTAHOBJTIEHUE
23.08. 2019 ropa N9o61
c.byHuHo

06 yTBep)xpeHMn AGMUHUCTPATUBHOIO periaMeHTa
npenocTraBsieHUa AAMUHUCTpauunei

ByHMHCKOro cenbcoBeta CO/IHLIEBCKOro paiioHa
Kypckoi o6nactu MyHMLMNanbHOW yCnyru

«MpenocraBneHne apxuBHOW MHpoOpMauun no AokyMeHTaM ApxuBHoro coHaa Kypckoik o6nactu u ApyrMM apXvBHbIM
AOKyMeHTaM (BblAauya apXMBHbIX CMPABOK, apXUBHbIX BbIMUCOK M apXMBHbIX KOMMIA)>

B cootBerctBMM C depepanbHbiM 3akoHOM oT 06.10.2003 roga N2 131-®3 «06 06wux MpuHUMNax OpraHvM3auum MecTHOro
camoynpaBneHus B Poccuiickoit depepaumnn», depepanbHbiM 3akoHoM oT 02.06.2006 r. N 59-03 «O nopsigke paccMOTPeHusi obpalleHui
rpaxgaH Poccuitickonn ®epepaunmn», ®degepanbHbiM 3akoHOM 0T 27.07.2010 roga N2  210-®3 «06 opraHv3auuMu nNpeaocTaBneHust
roCyAapCTBEHHbIX ¥ MYyHULMMANbHLIX YCyr», NoctaHoBieHneM AaMUHMUCTpaumn ByHuHckoro cenbcoseTa oT 01.10.2012 roga N9 81(B pea.oT
28.03.2018 roma N9 27) «0O6 yrtBepxaeHun [lopsaka pa3paboTkM U YTBEPXKAEHUS aAMWHUCTPATMBHBLIX PErslaMEHTOB MNpeaoCTaB/IeHNS
MyHULUMMaNbHbIX yCyr», YCTaBa MyHMUMManbHOro o6pasoBaHusi «ByHuWHckui cenbcoBeT» COMHUEBCKOrO paiioHa Kypckoit obnacty,
AaMuHucTpaumns byHuHckoro cenbcoseTa lNocTaHoBNSET:

1.YTBEpAMTL Npunaraembiii AAMUHUCTPATMBHBLIN perfnaMeHT AAMUHUCTPaumn ByHuHckoro cenbcoBeta ConHUEBCKOro paiioHa Kypckoi obnactu
Mo MpefoCTaB/IEHNIO MyHMLUMNaNbHOW ycnyru «MpeaocTaBieHne apxvMBHOM MHGOPMaUmMK Mo AoKyMeHTaM ApxuBHOro ¢oHaa Kypckol obnactv
APYrMM apXMBHbIM AOKYMEHTaM (BblAaya apXMBHbIX CNIPABOK, apXMBHbIX BbIMMCOK M apXMBHbIX KOMWIA)».

2. MNoctaHoBneHne AAMUMHUCTpaumMu ByHuHckoro cenbcoBeta ConHUEBCKOro paioHa Kypckon obnactu ot 11.11.2016 roga N2 92 «06
YyTBEPXAEHUM AOMUHUCTPATUBHOIO perfameHTa npefocTaBneHns AAMMHWUCTpauMen BYHMHCKOrO  cenbCcoBeTa MyHULMMANbHOW  yCiyru
«lNpenocTaBneHne apxmMBHOW MHGOPMaUMKU MO AOKYMeHTaM ApxvBHOro doHaa Kypckoit o6nacTv v ApyruM apxvMBHbIM [IOKYMeHTaM (Bblgaua
apPXMBHbIX CMPABOK, apXMBHbIX BbIMUCOK M @apXUBHbIX KOMWI)», CYUTaTb YTPaTMBLLMM CUNY.

3.AamuHucTpaummn ByHuHckoro cenbcoBeTa ConHuUeBCKOro pairoHa Kypckoi obnactu obHapoaoBaTh HacTosllee MOCTaHOBMEHWE Ha
MHOPMaLMOHHBIX CTeHaax ByHWHCKoro cenbcoBeTa CoMHUEBCKOMO palioHa Kypckoi obnacti u obecneunts pasMelleHne ero Ha oduupanbHOM
caiiTe agMUHWUCTpauun ByHuHCkoro cenbcoBeTa ConHUeBckoro paivioHa Kypckol o6nactv B MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTu
n n
NHTepHeT".

4. HacTosilee NOCTaHOBNEHWe BCTYNaeT B CUJTY CO AHSA ero noAanucaHus.

naBa byHMHCKOroO cenbcoBeTa
ConHueBCKOro paioHa [.B.TonMaueBa



YTBEPX/EH
MOCTaHOBJ/IEHNEM
AOMUHUCTpauun
BYHWHCKOro CenbcoBeTa
CornHueBCKOro panoHa
Kypckoit obnactu

ot 23.08. 2019r. N261

AAMWHWUCTPATUBHbIA PEFTIAMEHT

NpefoCTaBneHns AAMUHUCTpaumen ByHuHckoro  cenbcoBeTa COMHUEBCKOrO palioHa Kypckoi 06/acTi  MyHUUMNanbHOW — yCiyru
«MpepocTaBneHne apxuBHO MHMOpMaUMM No AOKyMeHTaM ApxuBHoro coHaa Kypckoii o6nactu M ApyruM apXuBHbIM
AOKyMeHTaM (BblAaya apXMBHbIX CMPABOK, apXUBHbIX BbINMMCOK U apXMBHbIX KOMWIA)»

I. O6wme nonoxxeHunsa

1.1. NMpeaMeT perynMpoBaH1s agMUHUCTPATMBHOrO persiiaMeHTa

1.1.1. AAMWMHUCTPATUBHBIA PErnamMeHT NpeaocTaBieHns AAMUHUCTPauMen ByHUHCKoro cenbcoBeTa CoNHLEBCKOro paioHa Kypckoii obnactu
MYHUUMNANbHON ycnyrn «lpeaocTaBneHne apxMBHOW MHGOPMaLMKM No AoKyMeHTaM ApxuBHOro doHaa Kypckoi 061acTv v ApyruM apxvBHbIM
JOKYMeHTaM (Bblaya apXMBHbIX CMPaBOK, apXMBHbIX BbIMMCOK M apXMBHbLIX KOnui)» (aanee - AAMUHWUCTPATMBHBIA pernameHT) onpeaensiet
CTaHAAPT NpefoCTaBfEHUs MyHUUMMANbHOW YCyri, COCTaB, MOCNeAOBaTeNbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHLIX Mpoueayp
(nevictBuit), HOpPMbI KOHTPONSI 3@ WCMOSIHEHWMEM AAMUHUCTPATUBHOIrO pernamMeHTa, [ocyAebHblt (BHeCyAe6HbIN) NopsaoK 06XanoBaHUs
PELIEHNI U OENCTBUI OOMKHOCTHBIX NAL, NPEAOCTaBASIOWMX MyHULIMMANbHYIO YCIyTY.

1.2. Kpyr 3asiButeneu

3as9BUTENSAMUN ABNSAIOTCA:
usmnyeckre nuua (rpaxkaaHe Poccuitckoit deaepaumm, MHOCTPaHHbIE rpaXxaaHe M nvua 6e3 rpaxaaHcTea);

lopuaMYecKMe Nnua (3a UCKIOYEHNEM FOCYAAPCTBEHHbLIX OPraHOB U UX TEPPUTOPUA/IbHBIX OPraHOB, OPraHOB rOCyapCTBEHHbIX BHEGIOAXKETHbIX
(bOHI0B U UX TEPPUTOPUASbHBIX OPraHoB, OpraHoB MECTHOro CaMoynpasneHus);

b0 1X yNoNHOMOYEHHble npeacTasuTenu (aanee-3assuteni) .

1.3. Tpe6oBaHusa K NopsaAKy MH(POPMMUPOBaHUS O NPeAoCTaBJ/IEHNN



MYHMUMNANbHOWM yCcnyru

1.3.1. MNMopsgok nonyuyeHus uHboOpMauumn 3asBUTENISMM NO BONPOCaM MPeAoCTaB/IeHUS MYHUUMMNANbHOW YyClyru v ycnyr,
KOTOpble SIBNSIOTCA Heo6XxoAMMbIMM U 06s3aTesibHbIMU AN NMPEeAOCTaBNeHUMs MYHUMLUMNAJIbHOW YCNyru, CBefieHui o xope
npeaocTaB/iieHnsl yKa3aHHbIX YC/yr, B TOM Yucne Ha ocduumnanbHOM caiiTe opraHa MecTHoro camoynpasnenus Kypckoi obnacrty,
ABngOWerocsa paspaboTyMkoM pernamMeHTa, B pegepasibHOM rocygapcrBeHHo MHdbopMaumMoHHO cucteme "EAMHbIN noptan
rocyfAapcTBEHHbIX U MyHULMNanbHbIX yenyr (PyHkumii)" (aanee - EauHbIi noptan).

WHdOopMUpoBaHWe 3asBUTENEN NO BONPOCaM NPeAoCTaBNeHNUst MYHULMNANBHOW YCIyr, B TOM YMCIE O XOA€E NPEAOCTABEHNSt MYHULMMNAIbHON
yCnyru, NpoBoaUTCS MyTEM YCTHOMO MH(OPMUPOBAHMS, NUCbMEHHOMO MHGOPMMPOBaHUS (B TOM YMCIE B SNIEKTPOHHON (hopME).

WHbopMMpoBaHUe 3asiBUTENEN OpraHn3yeTcs CrieayolwmM o6pasom:
nHaMBUAYyansHoe MHPOpMUpoBaHue (YCTHOE, MMCbMEHHOE);
ny6nuyHoe nHhopMmMpoBaHue (CpeacTBa MacCoBOM MHGOPMaLmK, ceTb «MHTEpHET»).

MHavBuayanbHoe YCTHOE MHMOPMUPOBaHWE OCYLLECTBASETCA ChneuuanucTaMmyM CTPYKTYPHOro  rnogpasgeneHns AMUHUCTpaumn ByHuHckoro
cenbcoBeTa COMHUEBCKOrO palioHa Kypckoit 0651acTy, BbIMOMHSOWEro (GyHKUMM MYyHUMUMMANbHOMO apxuBa (panee —  cneuvanuct
MyHMLIMNanbHOro apxunBea), Npy obpalueHnmn 3asBuTenei 3a uHcbopmaumein MYHO (B TOM umncre no TenedoHy).

Ipaduk paboTbl AIMUHUCTPaLUMK ByHWUHCKOro cenbcoBeTa CONMHLEBCKOro paiioHa Kypckol obnactu(aanee - AMUHUCTpaums), rpaduk TMYHOro
npvema 3asiBuTenel pasMeLlaeTcs B MHPOPMaLMOHHO - TENEKOMMYHUKALMOHHON ceTn «MHTEpHET» Ha obuLManbHOM calite AAMUMHUCTpaLMK 1
Ha WH(OPMALIMOHHOM CTeHZE.

Cneuwanuct MYHMUWMANbHOro apxmBa NpuHMMaeT BcCe HeobxoanMble MEpPbI ANs NpeaocTaBeEHNS 3adBUTENO MOJIHOIO U ONepaTUBHOIO OTBETA
Ha NoCTaBJIEHHbIE BOMNPOCHI, B TOM YUCNIE C NpUBNEYEHNEM NHbIX KOMMETEHTHbIX CNeLnasimcToB.

OTBeT Ha ycTHoe o6pau4eHV|e C cornacusa 3aasBuUtens npeanocTtaBnsaeTcs B YCTHOVI cbopMe B X04e NNYHOro rnpuema. B ocTanbHbIX Cnyvasx B
yCTaHOBﬂeHHbe/II 3aKOHOM CPOK NpeaoCTaB/IAETCA NMUCbMEHHBI OTBET MO CyLLEeCTBY NOCTaB/IEHHbLIX B YCTHOM 06pau.1eva| BOMpocax.

Ecnv ans noarotoBkM OTBETa TpebyeTcsl MpOAOIKUTENbHOE BPEMS, CMEUMANNCT MYHULUMMNANBHOMO apxvMBa MOXET MPeANoXUTb 3asBUTENIO
06paTnTbCca 3a HeobxoanMMoW MHdopMaLmen B YAOBHbIX Ans Hero ¢opMax U cnocobax NOBTOPHOMO KOHCYNbTUPOBAHMUSI Yepe3 OnpeaeneHHbIN
NPOMEXXYTOK BPEMEHW.

BpeMs MHAMBMAYaNbHOMO YCTHOrO MHMOPMUMPOBaHUS (B TOM YMCie MO TenedoHy) 3asBUTeNs He MOXET NpeBbIllaTh 10 MUHYT.

OTBeT Ha TenedOoHHbIN 3BOHOK COAEPXUT WHGBOPMaLIMIO O HAaMMEHOBaHUM OpraHa, B KOTOPbLIM MO3BOHWA 3asiBUTENb, haMUNNIO, UM, OTYECTBO
(nocnegHee - Mpy HamMuuMKM) U LO/MKHOCTb CMeuManncTa, NPUHSBLWIEro TenedOoHHbI 3BOHOK. [pu HEBO3MOXHOCTW MPUHSIBLUErO 3BOHOK
cneunanucTa  MyHUUMManbHOrO apxvMBa CaMOCTOSITE/IbHO OTBETUTb Ha MOCTaBMEHHbIE BOMPOCHI, Tene(OHHbIN 3BOHOK MepeagpecoBbiBaETCS
(nepeBoauTCa) Ha Apyroe AO/MKHOCTHOE /MU0 WMiau obpaTuBLUEMYCS TpaXkaaHWHy coobliaetrca Homep TenedoHa, MO KOTOPOMY OH MOXET
nonyunTb HeobxoaMMyIo MHGOPMaLIMIO.

Bo Bpems pas3roBopa CrneuuanvcTbl YeTKO MPOM3HOCAT C/IoBa, M36eraloT — «napannesibHblX PasroBOPOB» C OKPYXXAOWWMMK JIIOABMU U He
MpepbIBaloT PasroBOp, B TOM YWC/IE MO MPUYMHE MOCTYN/IEHNS 3BOHKA Ha APYroi annapar.

MNpu oTBeTax Ha TEJ'IECI)OHHbIe 3BOHKN U YCTHblE 06pau.leHm| cneumanucTel cobnogatoT npasuna CJ'IY)KE6H01\;1 ITUKWN.

MUCbMeHHOE, WHAMBKMAYaANbHOE MHMOPMMPOBaHWE OCYLLECTBNSETCS B MUCbMEHHOW ¢dopMe 3a noanucbto MnaBbl BYHWHCKOro  cenbcoBeTa
ConHueBckoro paiioHa Kypckoi o6nactu. MUCbMEHHbIN OTBET NPEAOCTABNSETCS B NMPOCTOMN, YETKON M MOHATHON hOpPME U COAEPXKUT OTBETHI Ha
MOCTaB/IEHHbIE BOMPOCHI, a Takke (amMunmio, UMs, oTYecTBO (NpU HaAUuMKM) M HOMep TenedOoHa WUCMONHUTENS U AO/HKHOCTb, (haMUIMIo U
WHULManbI nua, NoANMCaBLLIEro OTBET.

MUCbMEHHBIA OTBET MO CYLIECTBY MOCTABMIEHHbIX B MUCbMEHHOM 3asiBfIEHUM BOMPOCOB HAMPaBMSETCs 3asBUTENIO B TeveHne 30 KaneHaapHbiX
[IHEN CO AHS €ro perucTpaumn B AMUHMUCTPAaLIUN.

OTBeT Ha obpalleHve HanpasnsieTcs B (opMe 3NMeKTPOHHOrO [OKyMeHTa N0 afpecy 3MeKTPOHHOW MouThl, yKa3aHHOMYy B o06palleHuu,
NoCTynuBlIEM B AAMUHUCTPALMIO WM AO/MKHOCTHOMY Nuuy B (OpMe 3/1eKTPOHHOrO AOKYMEHTa, U B MUCbMEHHOW (opme Mo no4ToBOMY
ajpecy, ykasaHHOMy B obpalleHuu, NOCTynuBLUEM B  AAMWHWUCTPAUMIO WM [AO/MKHOCTHOMY NvUy B MMCbMEHHOW dopme. Kpome Toro, Ha
nocTynuellee B obpalleHve, cogepxallee npeanoxeHne, 3asiBeHne unm xanoby, KoTopble 3aTparvBatoT MHTEpeChbl HeonpeaesnieHHOro Kpyra
nuL, B YACTHOCTM Ha obpalleHune, B KOTOPOM obxanyetcs cyaebHoe pelleHue, BbIHECEHHOEe B OTHOLUEHUW HeonpeaeneHHoro Kpyra nuu, OTBeT,
B TOM YmC/Ie C pa3bsiCHEHMEM Nopsiaka 06xanoBaHus CyfebHOro peLleHus, MoOXeT OblTb pa3MelleH ¢ cobniogeHneM TpeboBaHuWii YacTu 2 cTaTbu
6 depepanbHOro 3akoHa «O nopsiake paccMOTpeHust obpalleHuit rpaxkaa Poccuiickon depepauum» Ha opuuManbHOM caTe AQMUHUCTPaLMK B
MHOPMaLIMOHHO-TENIEKOMMYHMKaLUMOHHOW ceTn "UHTepHeT"(cT.10 deaepanbHoro 3akoHa oT 02.05.2006 N2 59-03 "O nopsigke pacCMOTPEHMS
obpalleHuit rpaxxaaH Poccuiickont depepaumnn” - No 3aMeyaHusIM NPOKypaTypbl).

CneumanucT MyHUUMNanbHOro apxuBa He BrpaBe OCYLLECTBMATb KOHCY/IbTUPOBAHUE 3asiBUTENEN, BbIXOAALLEE 32 paMKU UHMDOPMUPOBaHUS O
CTaHAAPTHbIX npoueaypax U yCcnoBusx OKa3aHus MYHMLIMHaﬂbHOf/II ycnyrmu n snvdwowlee npamMo nanM KOCBEHHO Ha UHAMBWUAYaJsIbHblE PELUEHUA
3ag9BuUTENEN.

My6nnyHoe uHbOPMMpOBaHWE 06 yCrlyre M O MOpsiAKE €€ OKasaHWsi OCYLLECTBASETCS AAMMHWUCTPAUMEN MyTeM pa3MelleHusi MHbOopMauMn Ha
MH(OPMALIMOHHOM CTEHAE B 3aHMMAEMblX MMM MOMELUEHMSIX, @ Takke C WCMOMb30BaHMEM WH(OPMALIMOHHO-TENEKOMMYHUKALMOHHBIX
TEXHOJIOTUI, B TOM YMC/e NOCPEACTBOM pa3MelLeHNst Ha oMUMANbHOM caiiTe B MH(OPMALMOHHO - TENEKOMMYHUKALMOHHON CeTU «AHTEpHET».

Ha EaMHoM noptase MOXXHO nonyuntb nHdopmaumro o (06):

- Kpyre 3asiBUTEnNen;
- CpOKe NpeaoCTaB/ieHNst MyHULMNANbHOW YCyTy;
- pesynbTaTe NpeaocTaB/leHNs MyHULMNAbHON YCIyru, NOPSAOK BblAaun pesysibTaTa MyHUUMNanbHOW ycnyru;

- MCYEpMbIBAIOLLEM MNepeyHe OCHOBaHWI ANs NPUOCTAHOB/EHWSI MPEAOCTABEHUS MyHULMMANbHOW YCIYr MM OTKasa B MpPeaoCTaBeHWUN
MYHULMMNANLHON yCnyru;

- 0 NpaBe 3as8BUTENS Ha AocyaebHoe (BHecyaebHoe) ob6xanoBaHue AeicTBui (6e30eiCTBUS) U peLleHUA, NPUHATLIX (OCYLLECTBSIEMbIX) B X0ae
NpesLoCTaBAEHUS MyHULMMNANBHON YCITyru;

- (hopMbI 3aMNpoCoB, MCMOb3yeMble NpY NPEeAOCTaBNEHUN MYHULIMMNANBHOW YCITyTu.


consultantplus://offline/ref=78BB5B24DA4F142279297AC06C8398D7A116A63EA5309510C585E8890F4010AF696579FC21ABDBFB4816849EE80D182A068917DDCD262D39D7tFL

- 06pa3sLibl 3aM0HEHUS 3NIEKTPOHHOI (hOpMbI 3amMpoCoB.
MHbopMaums 0 MyHUUMNALHOM yCiyre NpeaocTaBnseTcs 6ecnnaTHo.

1.3.2. MNopspok, ¢opMa, MeCcTo pa3MelleHnsl U Cnoco6bl NoOslyYeHUsi CNPaBOYHOI MHGOPMaUuKN, B TOM YUC/Ee Ha CTeHAaxX B
MecTax NpeaoCTaB/ieHMsl MYHULMNAZIbHOM YCIyrM W YCAyr, KOTOpble SIBASIOTCA Heo6XoAMMbIMM M 06s13aTenbHbIMU AN
npeaocTaB/fieHnsl MYHUUMNANbHOW YC/yrM, U B MHOro()yHKUMOHAJIbHOM LEHTpe npeAoCTaB/IEHUs] roCy[apCTBEHHbIX M
MYHMUMMNANbHbIX YCIYr

Ha MHbOpMaLMOHHbIX CTeHAAX B MOMELUEHUM, NpeaHa3HayYeHHOM A1 NPeAoCTaBieHMs MyHUUMNANbHOM YCyry, pa3MellaeTcs cneaytowas
WH(opMaums:
KpaTKoe onucaHue nopsiaka NpefoCTaBNeHNs MyHULMMANbHOW YCyru;

M3BJIEYEHNSA U3 HACTOSLLIEr0 AAMWHWUCTPATMBHOIO PEriiaMeHTa C MpUIoXeHusMu (MosHash Bepcust Ha oduuManbHOM canTe AAMUHUCTPaLMK
ByHuHCckoro cenbcoBeTa CoNMHUEBCKOro paioHa Kypckolt 06racti B MHDOPMALIMOHHO-TENTIEKOMMYHUKALIMOHHOW CeTU «UHTEPHET»);

MecTopacronoxeHue, rpaduk (pexum) paboTbl, agpeca obuuManbHbIX CalTOB M 3MEKTPOHHOW MOYTbl OpraHa MECTHOrO CaMOYMpaBieHws,
NPeAOCTABNSAIOWEr0  MyHULMNAMbHYIO YCTyry, CrpaBoYHble TenedoHbl CTPYKTYPHOrO MoApasAenieHusl, NpeaoCTaBAsioWero MyHULMNanbHyio
ycnyry,

NepeYHn JOKYMEHTOB, HEOBXOAUMBIX AN MPEeAOCTaBNEHNUs MyHULMMANbHON YCNyru, u TpeboBaHus, NpeabsBAsieMble K 3TUM AOKYMEHTaM;
NopsiAoK 06)XanoBaHusi PeLLEHNs], AEUCTBUIN U 6e3AeACTBUS AOMKHOCTHBIX MWL, NPEAOCTABASIOWMX MyHULMMANbHYIO YCyry;

OCHOBaHUsl ANs 0TKasa B NPEAOCTaBNEHNUM MyHULIMMANLHON YCNyru;

OCHOBaHWsl ANsi NPUOCTAaHOBNEHNSI NMPEAOCTABNEHNUS MyHULMMANbHON YCnyru;

NopsiaoK MHGOPMUMPOBaHUS O XOAE NPeAOCTaBNEHNUS MyHULMNANLHOM YCNyru;

MOPSAOK NOJTyYEeHUs! KOHCYIbTaLui;

06pa3Libl 0hOpMIEHNS LOKYMEHTOB, HEOGXOAMMBIX A/t MPEAOCTABEHNUS MyHULMMANbHON yCiyru, U TpeboBaHUS K HUM.

TeKkcTbl MaTepuasnioB nevyataroTcs yAobHbIM Afist yTeHus WwpndToM (pasmepoM He MeHblue 14), 6e3 vcnpasieHui, Haubonee BaXHble MecCTa
BbIAENSIOTCA NOY>XXUPHBIM LIPUQTOM.

CnpaBoyHas uHdopMaumsi (MecToHaxoXxaeHMe W rpacduku paboTbl AOMUHUCTPAUMM,  CTPYKTYPHbIX NoApasAeneHuit AAMMHWUCTpaumu,
NpeaoCTaBASAOWMX MyHULIMNANBbHYIO YCIYTY, FOCYAAaPCTBEHHbIX M MyHULUMNANbHLIX OPraHoB M OpraHM3aumnii, obpalleHne B KOTopble HEO6X0ANMO
AN MONMYYEHUS] MYHWUUMMNANBbHOM YCIyru; cnpaBodHble TenedoHbl AAMMHUCTpauMM, OpraHuM3aumi, YYacTBYIOWMX B MPEAOCTaB/EHUN
MyHULMMANbHOW  yC/yru, B TOM uucie Homep TenedoHa-aBTOMHMOPMATOpa, @ Takke MHOrOMYHKUMOHAMbHLIX LEHTPOB MPEeAoCTaB/eHMs
roCyfapCTBEHHbIX M MyHUUMMANbHBLIX YCAYr; agpec opuuManbHOro caiTa AOMUHUCTPaUMM, @ TakKe 3MIEKTPOHHOW MouTbl M (Mnun) hopMbl
obpaTHOW CBsI3n AAMMHUCTpaUMKM, NPedoCTaBAsOWEN MyHUUMMNANbHYO yCnyry, B ceTu «MHTepHeT») pa3MelleHa Ha oduuManbHOM canTte
AgMuHUcTpauun ByHuHCKoro  cenbcoBeTa COMHLEBCKOro pailioHa Kypckoit obnactu _http:// www.bunino.rkursk.ru 1 Ha EauHOM noptane
https://www.gosuslugi.ru.».

II. CTaHAapT NnpeaocTaB/ieHUs MYHULMNANbHOMU yCiyru

2.1. HamMeHOBaHWe MYHULMNANbLHOWN yCnyru

MpenocTaBneHne apxvBHOW MHGOPMaUMU Mo AoKyMeHTaM ApxuBHoro cdoHaa Kypckoi o6nacti v ApyrM apXvMBHbIM AOKYMeHTaM (Bbliaaya
APXMBHbIX CMPaBOK, apXMBHbIX BLIMUCOK U apXUBHbIX KOMWM).

2.2, HaumeHoBaHMe opraHa MeCTHOro camoyrnpaBJ/ieHus],
npenocTaBAAloOWEero MyHULMNaAbHYIO yCAyry

MyHUUMNanbHas ycryra npeaocTaBnsieTca AAMUHWUCTpaumen ByHMHckoro cenbcoBeTa COMHLEBCKOrO paiioHa Kypckoit obnactu uepes ee
CTPYKTypHOE noApasaeneHune, BuinosHatoLlee MyHKUMM MyHULMMANbHOO apXuBa.

B npenocTaBneHWM MyHULMMANbHOW YCIyry yyacTByeT aBTOHOMHOE yupexaeHue Kypckol o6nactu  «MHOrodyHKUMOHabHbIM LEHTp Mo
NPEAOCTaB/EHUIO TOCYAAPCTBEHHLIX M MyHMUMMaNbHLIX yciyr» (aanee - MOL) B yacTM  Kacalowelica npueMa 3amnpoca M [OKYMEHTOB,
HeOBX0AMMbIX ANSl NMPEAOCTaBMEHUS MYHULMMANBHOWM YCIyri, a Takke BblAauu [OKYMEHTOB, SIBNSIOLMXCS Pe3y/bTaToOM MNpenoCTaBneHus
MYHWULMMNABHON YCITyru.

2.2.2. B cootBeTcTBUM C TpeboBaHusIMM MyHKTa 3 Yactu 1 ctatem 7 OepepanbHoro 3akoHa ot 27.07.2010 roga N2 210-03 «0O6 opraHusaumm
npefocTaBieHnst roCyAapCTBEHHbIX W MYHMUMNAMNbHbIX YCayr» AOMVMHUCTPauMs  He Brnpaee TpeboBaTb OT 3asiBUTENS OCYLUECTBEHUS
[OENCTBUI, B TOM 4YWCNE COMMAcOBaHMii, HEOBXOAMMbIX ANS MOSTYYEHUS] MYHULMMANbHON YCIYrM WM CBSI3aHHbIX C OOpalLEHWEM B WHble
rocylapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMoyrnpaBfieHWUs, OpraHu3aunn, 3a UCKIIOYEHMEM MOSyYeHUs YCYyr, BKIOYEHHbIX B NepeyveHb
YCNyr, KOTOpble SBASIOTCS HEObX0AMMbIMM U 06s3aTeNbHBIMU ANS NPEeAOCTABNEHWUsST MyHULUMMNANbHOW YCIyrK, YTBEPXKAEHHbLIX HOPMAaTUBHbLIM
MpaBOBbIM aKTOM MpeACTaBUTESIbHOrO OpraHa MeCTHOrO CaMOynpaBieHus.

2.3. OnucaHue pesynbTaTta NnpeaocraB/ieHUs
MYHMLMNAJIbHOW YyCNyru

Pe3ynbTaToM NpefoCcTaBieHnsl MyHULUMNANbHOW YCyrv SIBNSIETCS Bbldaua (HanpaB/eHve) 3asBUTENIO:
- MH)OPMaALMOHHOIO NUCbMa;
- apXvBHOW cripaBku, (@pXWBHOW BbIMUCKWU, apXMBHOM KOMWUK);
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- NMCbMa-yBefoMIIeHus1 06 0TKase B NpefoCTaBNeHNM 3asBUTENIO 3anpallMBaeMbIX CBELEHWIA.

2.4, CpoK npenocTaBnieHMst MYHUUMNANbHOW yCnyru, yciyru, B TOM 4YUC/ie C y4YeTOM Heo6xoauMMoCTH o6paleHus B
opraHMsauMm, ydvacTBylOlME B MNPeAoCTaB/IEHMM MYHULUMNANBHOW YCIYrM, CpOK MNPUOCTAaHOBJIEHUS MNpeaoCcTaB/ieHus
MYHMUMNANbHOW YCNyrM B Crlyyae, ec/ii BO3MOXHOCTb NMPUOCTAHOBJIEHUS NMpPeAyCMOTPeHa 3aKOHOAATesNIbCTBOM Poccuiickoii
denepaumm, Cpok Bbifaumn (HanpaBsieHUs1) AOKYMEHTOB, SIBNISIIOLMXCA Pe3y/ibTaTOM NPeAoCTaB/IeHUs MyHULMNANbHOK ycnyru

2.4.1 CpoK NpeaocTaBfieHVst MyHULMMANbHOW YCIYTM He A0/MKeH npeBbiwaTh 30 KaneHaapHbIX AHEW € AaTbl perucTpaumy 3anpoca.
2.4.2. MNpuocTaHOBNEHUE NPeAOCTaBAEHUS MyHULMNANBHOW YCIyrn AefCTBYIOWMM 3aKOHOAATENBCTBOM He NpeayCMOTPEHO.
2.4.3. Cpok Bblfauv (HamnpasfeHVsi) IOKYMEHTOB, SIBMSIOLIMXCS PE3Y/IbTaTOM NPEeAOCTaBeEHNUs MYHULMMANbHOW YCIyru, COCTaBAsET:

B MyHMUMMaNbHOM apxuBe — 1 pabounin ieHb CO AHS perncTpaummn JOKYMEHTa, SIBASIOLErocs pe3ynbTaToM NPeAoCcTaBieHnsl rocyAapCTBEHHOM
ycnyrv, nbo no ucteyeHnn 3 pabounx AHEN CO AHS perMcTpaumm ykasaHHOrO JOKYMEHTa, KOTOpbI 3asiBUTENb AOMKEH 6bl1 MOAYUYUTb JIMYHO,
HO He SIBU/CS 3a ero Mony4YeHueM;

yepe3 PervoHanbHbll MopTan — 1 pabounit AeHb CO [AHA PEerucTpauMM [AOKYMEHTa, SIBMSIOWErocs pesynbTaToM nNpeaocTaBneHus
MYHULIMNANLHOW YCyru;

B MOL| - 1 paboumnit feHb CO AHS MONyYeHUs U3 AAMUHUCTPALMKU JOKYMEHTa, SIBNSIIOLLEroCs pe3ynbTaToOM MPeAocTaBiAeHUs MyHULMMNANbHOW
YCIyTY M NMoAnexallero Bblaaye 3assuTento paboTHnkoMm MOLL.

2.5. HopmaTuBHbIE NpaBOBbIE aKTbl, perynvpyrowme npefocraBjieHme
MYHULMNAJIbHOW YCIyru

MepeyeHb HOPMaTMBHBIX NPABOBLIX AaKTOB, PErYIMPYIOLWMX NPeaocTaBieHMe MyHULUMNANbHON YCyrn (C yKa3aHWeM UX PEKBU3UTOB U UCTOYHMKOB
omUManbLHOro ony6MKoBaHKs), pasMelleH Ha oduuUManbHOM canTe AAMMHUCTpaumu http:// www.bunino.rkursk.ru B cetn «UHTEpHET», a
TaKxe», a Takxke Ha EanHoM noptane https://www.gosuslugi.ru.».

-KoHctuTtyumelt Poccuiickort ®eaepaumu;
-®epepanbHbiM 3akoHOM OT 06.10.2003 N 131-03 "06 06Lwmx NpUHUMNax opraHM3aLmMm MeCTHOroO camMoyrpaBnieHus B Poccuiickon depepaumn”;

- ®enepanbHbIM 3aKOHOM 0T 24.11.1995 N2 181-®3 «O coumanbHol 3almTe MHBannaoB B Poccuiickont ®enepaumnn» (MNepBoHavanbHbIi TEKCT
[IOKyMeHTa ony6sMKkoBaH B m3fdaHusix «CobpaHue 3akoHopaTenbcTBa P®», 27.11.1995, N2 48, ct. 4563, «Poccuiickas raseta», N2 234,
02.12.1995);

denepanbHbiM 3akoHOM 0T 27.07.2006 N2  152-03 (pea. oT 29.07.2017) «O nepcoHanbHbIX AaHHbIX» (MepBoHavanbHblA TEKCT AOKYMEHTa
ony6nvkoBaH B u3faHusx «Poccuiickasi raseta», N2 165, 29.07.2006, «CobpaHue 3akoHogaTenbctBa PO», 31.07.2006, N2 31 (1 4.), cT. 3451,
«lMapnameHTckas rasera», N2 126-127, 03.08.2006).

- ®epepanbHbiM  3akoHOM OT 27.07.2010 roga NQ 210-®3 «O6 opraHusaumy NpenoCcTaBEHUMM FOCYAAPCTBEHHbIX U MYHULUMMANbHBIX YCNyr»
(MepBoHaYasnbHbIN TEKCT AOKYMEHTA OnybnmMKoBaH B U3daHusX «Poccuiickas raseta», NQ 168, 30.07.2010,«CobpaHue 3akoHoaaTeNbCTBa PO,
02.08.2010, N2 31, cT. 4179);

- 3akoHoM Kypckoi obnactu ot 04.01.2003r. N2 1-3KO «0O6 agMUHMUCTpaTVBHLIX NpaBoHapyLleHusix B Kypckon obnactu» («Kypckas MNpaeaa»
ot 30.11.2013, N2 143);

- pacnopsbkeHveM AaMuUHUCTpaummn Kypckoit obnactu ot 18.05.2015 N9 350-pa «06 yTBepXAeHUWM TUMOBOro (PEKOMEHAYEMOro) NepeyHs
MYHULUMNANbHBLIX YCNYr OpraHoB MEeCTHOro camoynpasneHust Kypckoi obnactu» (OduumanbHbii caiT AaMuHUCTpaummn Kypckoin obnactu
http://adm.rkursk.ru, 06.04.2017);

- - MocTaHoBneHMeM AAMUHUCTPAUMKN ByHuHckuiA cenbcoBeTa CoNMHLEBCKOro paioHa oT 29.10.2012 roaga N272 «06 yTBep)aeHUU nopsiaka
pa3paboTKu 1 yTBEPXAEHUS aAMUHUCTPATUBHBIX PErflaMeHTOB NPeAoCTaB/IEHUS] MyHULMMATbHBIX YCIYr»;

- Pewenne CobpaHus [enytaToB ByHuHCKkoro cenbcoBeTa ConHueBckoro paivioHa Kypckoi obnactu ot 17.12.2018 r. N2 11/43 «O npaBunax
Ha3HayeHusl W BbiNaTbl MEHCUU 3@ BLICIYTy NET NuUaM, 3aMelaBLUnM JO/MKHOCTU MyHUUMNanbHOW cnyxbbl B AAMUMHMCTpaumu ByHUHCKOro
cenbcoBeTa ConHUEBCKOro panioHa Kypckoi 06nactv, 1 eXxeMecsyHOM AoMnnaThl K NEHCUM BbIGOPHBIM [OMKHOCTHBIM IMLiaM»;

- NocTaHoBieHMeM AAMUHUCTpaummn byHuHckoro cenbcoBeTa ConHUEBCKOro paitoHa Kypckoit obnactv ot 18.01.2013 r. N24 « O pa3paboTtke
WM YTBEPXAEHUM aAMWHUCTPATUMBHBLIX perfaMeHToB WCMONMHEHMSI  MYHMUMMNANbHLIX  (QYHKUMA M aAMUHUCTPATVBHLIX  pPEriaMeHToB
NpeaoCTaBeHNs] MyHULUMMAbHbIX YCIyr»,

- PeleHnem CobpaHus aenytaTtoB ByHMHCKOro cenbckoro coBeta, ConHLUEBCKOro paioHa Kypckoi obnactu ot 30.06.2017r. N2 9/18 «06
yTBepxaeHun [lepeyHs ycnyr, KOTOpble SBAAOTCS HeobxoauMbiMu U obsizaTenbHbIMW MNPU  NPEAOCTaBlEHUU  MYHULMMANbHbIX  YCIyr
AamuHucTpaumen bByHuHckoro  cenbcoBeTa COSHUEBCKOrO paiioHa Kypckol 061acti M €€ noABEAOMCTBEHHBIMW  YUPEXAEHUSMU U
NpefoCTaBNsAOTCA OPraHN3aunsaMu1, yHacTBYIOWMMY B NPEAOCTaBIEHUN MyHULMMAbHBLIX YCAYr U NOpsAKa onpeaeneHnst pasmepa nnathl 3a uxX
oKaszaHue»;

- MOCTAHOBNEHMEM AAMUHUCTPaUMKU ByHUHCKOro cenbckoro coBeta, ConHUEBCKOro pailoHa Kypckoi obnactv N2 77 ot 20.09.2016 r. «06
0COBEHHOCTSIX MofaYn paccMOTpeHUs xanob Ha pelleHus u aeictsus (besgeiicteue) AaMuHUCTpaummn ByHuHckoro cenbcoBeTa COMHLEBCKOrO
paioHa Kypckoit obnactv ee AOMKHOCTHBIX UL, MYHWUUMNANbHbIX CAYXaLMX, 3aMelLarowmx LO/MKHOCTU MyHUUMMANbHOW Cnyxbbl B
AaMuHUCTpaummn ByHuHckoro cenbcoBeTa ConHLEBCKOro parioHa Kypckoi obnactu»

- YcTaBOM MyHMUMNanbHOro o6pasoBaHus «ByHMHCKMIA cenbcoBeT» CoNHUEBCKOro paioHa Kypckoi o6nactu (npuHaT
peweHnem CobpaHusa aenytaTtoB ByHMHCKOro cenbcoBeTa ConHueBcKkoro paioHa Kypckoit o6nactu N2 15/4 22 Hos6pa 2010
roga, 3aperucTtpupoBaH B YnpaBneHun MuHuctepcTtBa HocTuumm Poccuiickoii ®egepaunn no Kypckoi obnactu 10 gexkabps
2010 ropa,

(rocynapcTBeHHbIN perncTpaumorHbii N XXH 65223182010001).
-HacToAWMM PernameHToMm.

2.6. UcuepnbiBalowWwmnii nNepeyeHb AOKYMEHTOB, He06XOAMMbIX B COOTBETCTBMM C HOPMATMBHbIMM NPaBOBbIMM aKTaMu Ans
NpeaoCTaB/ieHNsl MYHMUMNANbHOM YCIyru WM YC/Iyr, KOTOpble SBASIIOTCA Heo6xoaMMbiMM M o6si3aTenbHbIMM  Ans
npefocTaB/ieHUs MyHMLMNAZIbHOW YCNyry, Noasexalmx npeacTas/ieHnIo 3asiBuTeNIeM, cnocobbl UX NoNyYeHUsi 3aABUTENEM, B
TOM uMCIie B 3/1IeKTPOHHOI (hopMe, NOPSAAOK UX NpeAcTaBIeHUs
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2.6.1. [N nonyyeHus MyHULMNANbHOW YCIyrM 3asBWUTENb NPWU JIMYHOM OBpaLleHUM, WKW MO MOoYTE, 3NEKTPOHHOM MoyTe npeacTaBnser
cnepyiolme AOKYMEHTbI:

1) NUCbMEHHBIN 3amnpoc, COCTaBNEHHbIA MO OAHON M3 (opM, NpuBeaeHHbIX B npunoxeHusix N2 1 - 10 k HacTosieMy AAMUHUCTPaTUBHOMY
pernameHTy;

2) [OOKYMEHT, YAOCTOBEPSIOWMIA JIMYHOCTb 3asiBUTENS WM €ro YnojHOMOYEHHOrO MpeacTaBuTenst (MacnopT rpaxzaHuHa Poccuiickol
depepaunn, BpeMeHHOE YAOCTOBEpPEHME NWYHOCTU rpaxzaHuHa Poccuiickoit denepaumn, BOEHHbIN 6WUNET, BPEMEHHOE YAOCTOBEPEHME,
BblJ@aHHOE B3aMeH BOEHHOro 6uneTa, y0CTOBEPEHME NIMYHOCTM BOEHHOCYXallero Poccuiickon deaepaumnn, BUA Ha XUTENbCTBO B Poccuiickol
depepaumu, yaoctoBepeHne 6exeHua, paspelleHe Ha BpeMEeHHOe NpoXuBaHune B Poccuiickoi ®efepaumm, CBUAETENLCTBO O NPeAoCTaBIeHUM
BPEMEHHOIO y6exuila Ha Tepputopun Poccuiickoii deaepaumm, CBUAETENBCTBO O POXAEHWUM, MACMOPT rpaXkaaHuHa Poccuiickont deaepaumu,
YAOCTOBEPSIIOLMIA JIMYHOCTb rpaxkaaHuHa Poccuiickolt ®eaepaumy 3a npeaenamu Tepputopumn Pocecuiickoin ®epepauuu);

3) BOKYMEHT, MoATBEpXKAaoWMi NOHOMOYMS NPeACTaBUTENS Ha OCYLLECTB/IEHWE AEWCTBWI OT MMeHW 3asBuTens — mnpy obpalleHnn uvepes
npeacTaBuTens (AOBEPEHHOCTb, CBUAETENLCTBO 06 YCbIHOBNEHWM (YAOYEpeHUM), AOKYMEHT, NOATBEPXAAIOWMIA YCTAHOBMEHME OMeKu Wau
noneynTensCcTea);

4) NOKYMEHT, AAOLLMIA NPaBO Ha MOMyYeHUE CBEAEHMUIN OrpPaHUYEHHOro AOCTYNa, - MpU 3anpoce CBeAEHU O TPETbUX NNLAX, OTHOCALIMXCS K
CBEAEHUSIM OrpaHUYEHHOro AocTyrna (CBMAETENbCTBA O rOCYAAPCTBEHHOW PErMcTpaumMu aKTOB MPaXKAaHCKOro COCTOSIHMS, MOATBepXAaatolme
NpsiMble POACTBEHHbIE CBA3M MW BpayHble OTHOLEHUS C IpaXXAaHMHOM, B OTHOLEHUM KOTOPOrO 3anpaluvBaloTCs CBeAeHUs).

[loKyMeHTbI, yka3aHHble B MOAMYHKTax 2 — 4, NPeACTaBNsioTCS B BUAE OPUrvMHaNa rnpv JIMYHOM ObpalleHun 3asiBUTENs 3a NpeaocTaBiEHNEM
MyHULMNaNbHOW YCyri, B BUAE KOMUM WK 3MIEKTPOHHOro obpasa AOKYyMeHTa npu obpalleHuu 3asiBUTeNs 3@ MOSyYEHUEM MYHULMMANbHOM
YCNyrv B 3NeKTPOHHOW dopme.»

2.6.2. B kayecTBe NpuIOXKEHNS K 3anpocy NpPeacTaBasioTCs Cneayowmne OKYMEHTbI:

1) konus (3NEeKTPOHHLIN 06pa3) CTpaHWL, TPyAOBOM KHWXKKM, BKOYasi TUTYNbHbIA JIMCT W CTPaHWUbl, B KOTOPLIX OTPaXXEH 3anpalivBaeMmbii
nepuoa paboTbl, CBEAEHUS O HarpaxxaeHun);

2) Konusa (3NEKTPOHHbIM 06pa3) NpaBoOyCTaHAB/MBAIOLIErO OKYMEHTa Ha OGBLEKT HEBWXUMOCTM, NPaBa Ha KOTOPLIA HEe 3aperncTpupoBaHbl B
EAMHOM rocy1apCTBEHHOM PEECTpe HeABVKUMOCTU.

2.6.3. B 3anpoce ykasblBaeTcs cneaytolas MHpopmaums:
1) cBepeHuns o 3asBuTene:

a) OPUANYECKOM NIULIE — MOSIHOE HaWMEHOBAHWE HPUAMYECKOro MNLA, MOYTOBLIA U HOpUANYECKMIA aapeca, TenedoH, aApec 3MeKTPOHHOM
noyThI;

6) dpusnyeckoM nuue — bamunns, nMs, oT4ecTBo (nocneaHee — Npy HanMunK), HOMEp KOHTaKTHOro TenedoHa, aapec 3NEeKTPOHHOMN MOYTHI,
CBELIEHMS O MLIe, Ha KOTOPOE 3amnpaluMBatoTCsl CBEAEHMS, B COCTaBe, ONpeAesieHHOM B COOTBETCTBYHOLLEN (hopMe 3amnpoca;

3) MHTepecytoLas TeMa, BONpoc, cobbiTue, (aKT, CBEAEHUS U XPOHOMOMMYECKME PaMKM 3anpalumMBaeMoi MHopMaLumm;

4) o cnocobe NosTy4YeHUs OKYMeHTa, SBASIOLErocs pesybTaToM NpeaoCTaBeHNUs MyHULMMNANbHOW YCyr;

5) pata;

3anpoc Ha 6yMakHOM HocuTene AO/MKEH CoAepXaTb MOANWUCH 3asBuTenst - u3nyeckoro nvua Mbo pyKoBOAMTENS OPUAMYECKOrO LA Win
MHOO YNO/THOMOYEHHOro Nmua.

3anpoc pomkeH 6biTb OPOPMNIEH Ha PYCCKOM 53biKe, OT PyKM pasbopumBo YepHMIaMm YepHoro (CMHEro) LBeTa WM MalMHOMUCHBIM CrocobomM,

NP1 3TOM [O/DKHLI 6bITb 3arnosiHEHbl BCE pasaesnbl (OPMbl, OTMEUYEHHLIE CUMBOIOM  “*”, He [OMyCKalTCA MOAYUCTKM, MPUMUCKK, Hanmume
HepacLUMbpoBaHHbIX COKPALLEHWI, UCNPaBEHNI, 3a4ePKHYTbIX ClOB.

2.6.4. ®opMy 3anpoca 3asBUTENb MOXET MONYYUTb HEMOCPEACTBEHHO B MyHMUMManbHOM apxuee unum B MOLl, a Takke B MH(POPMaUMOHHO-
TENEKOMMYHWKaLMOHHON ceTu «MHTepHeT» Ha oduumManbHOM cate  AaMuHucTpaumm ByHuHckoro cenbcoBeta ConHUeBCKOro parioHa Kypckoii
obnactu -_http:// www.bunino.rkursk.ru, Ha EauHom noptane https://www.gosuslugi.ru.»

2.6.5. 3aaBuTtenb Brnpase NpeaoCcTaBuUTb 3anpoc CeayowmM crnocoboMm:

1) B AAMUHUCTpaUMIO - Ha 6YMa)KHOM HOCcMTENnE nNnOCpPeACTBOM MOYTOBOro OTnpaBnieHua unn  npu an4HOM O6pa|.I.I,EHVIVI 3assutens nmbo ero
YNONMHOMOYEHHOro npeacrtaBuUTens;,

B 2/1EKTPOHHON (hOpMe, MyTEM HanpaBfieHUsl 3amnpoca Ha O(ULIMANbHYIO 3MIEKTPOHHYIO MOYTY -NMB0 NyTeM 3anosiHeHus (opMbl 3anpoca v ero
HanpaBneHns Yepes NINYHbIA KabUHET PernoHanbHoro noprasna.

2) B MOLL:
Ha OyMa)kHOM HocuTene npu IMYHOM ObpalleHUn 3asBuTenNs MMbo ero YNnoaHOMOYEHHOMO NpeaCcTaBUTENS.

2.7. NcuepnbiBalowmii nepevyeHb AOKYMEHTOB, HE06XOAUMbIX B COOTBETCTBUM C HOPMATUBHBIMU NPABOBbIMU aKTaMM AJis
NpefocTaB/lieHUss MYHUUMNANbHOW YC/lyru, KOTOpble HaxoAsATCA B PacnopshKEHWU roCyAapCTBEHHbIX OPraHoB, OpraHoB
MECTHOro CaMOynpaBJ/IEHUS1 U UHbIX OPraHOB, YYaCTBYIOLWMX B NPeaoCTaB/IeHMM MYHMLMNAJbHBIX YC/IYT, U KOTOpble 3asiBUTENb
BnpaBe NpeAcTaBUTb, a TaK)Ke CNocobbl UX NMOJTyYEeHUs 3asiBUTENISIMU, B TOM UMC/Ie B JIEKTPOHHOI chopMe

Ana npepocTaBsieHUss MYHUUMNANIbHOW YyCNyru He Tpebyercs Kakumx 60 AOKYMEHTOB, HAaXOASLWMUXCA B PacrnopsiKeHuu
rocyAapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CaMOyMNpaB/ieHUs! U UHbIX OPraHoB.

2.8. YKa3aHue Ha 3anpet Tpe6oBaTh OT 3asiBUTENSA

2.8.1. 3anpeluaetca TpeboBaTh OT 3a9BUTENS:

1) npenctaBneHust [OKYMEHTOB M WHGOPMaLUMM WAW  OCYLLECTBNEHWUS [ENCTBWI, NpeACTaBfiEHME WM OCYLUECTBIIEHME KOTOPbIX He
npesLycMOTPEHO HOPMAaTVBHBLIMU MPaBOBbLIMU aKTaMu, PerynmpyowMMn OTHOLLIEHKS, BO3HUKaIOLME B CBSI3U C NpefoCTaBNeHUEM MyHULIMNANbHOM
ycnyru;
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2) npeacTaBneHuns JOKYMEHTOB M MHdOpMauuv, B TOM uucie MNOATBEPXKAAOWMX BHECeHMe 3asBuTeNnieM nnathl 3a MpeaocTaBrieHve
MYHULMMANbHOW YCIyrM, KOTOPblE HAXOASATCS B  PacropshKEHWM OpraHoB, NPEeAOCTaBSIOWMX [OCYAAPCTBEHHbIE YCIYrM, OPraHos,
NpeaocTaBASAoWMX  MYHULMNAbHBIE YCITYTWU, UHBIX FOCYAAPCTBEHHbIX OPraHoOB, OpraHoB MECTHOro camoynpaeneHus nMbo noaBeaOMCTBEHHbIX
roCcyapCTBEHHbIM OpraHaM M OpraHaM MeCTHOrO CaMOYMNpaB/iEHWUs! OpraHu3aLymi, y4acTBYIOLWMX B NPeAOCTaBIEHUM NPEAYCMOTPEHHbIX YacTbio 1
ctatbk 1 ®epepansHoro 3akoHa ot 27 mons 2010 r. N2 210-03 «0O6 opraHM3auum NpefoCTaB/IEHNS rOCYAAPCTBEHHBLIX M MyHULUMMNAIbHbIX
YCIyr», MYHWUMMNAMbHBIX YCIyr, B COOTBETCTBMM C HOPMATWMBHbIMM MPaBOBbIMKU akTamMu Poccuiickon deaepaumu, HOPMATUBHBIMU MPaBOBbIMMU
akTamu Kypckolt 06nactv, MyHMUMManbHbIMU - MPaBOBbIMM -~ aKTaMK, 33 WCK/OYEHWMEM AOKYMEHTOB, BKIOUEHHbIX B OMNpeesieHHbI YacTblo 6
ctatbM 7 ®epepanbHoro 3akoHa ot 27 uions 2010 r. N2 210-03 «O6 opraHusaumm NpeaocTaBieHUst roCyAapCTBEHHbBIX M MyHUUMNANbHbIX
ycnyr», nepeyeHb AOKYMEHTOB. 3asiBUTENb BrpaBe NPeACTaBUTb YKa3aHHbIE JOKYMEHTbI M MH(OPMaUMio Mo CO6CTBEHHON MHULMATUBE;

2.8.2. pu npueMe 3asBneHUs U JOKYMEHTOB NOCPeACTBOM PernoHanbHOro noprasna 3anpeLwaercs:

1) oTkasbiBaTb B MpueMe 3asBNEHUS U UHbIX AOKYMEHTOB, HEOOXOAUMbIX ANSi MpefoCTaBleHUs MyHULMNANbHOW YCIyru, B Clyyae ecnu
3asiBNEeHNe M AOKYMeHTbl, HeobxoauMble ANs NpefoCTaBNeHust YCIyru, nofaHbl B COOTBETCTBMM C WHGOpMaumen O cpokax M nopsiake
NpefoCTaBAEHNS MyHULMMNANBHOMN YCITyrv, ony6/IMKOBAaHHOM HAa  PervoHansHOM nopTarne;

2) OTKasblBaTb B MPEAOCTABNEHUM YCIYTWM, B Clyuyae eciv 3asiBIEHWE W [OKYMEHTbl, HeobXxoauMble AN NpeaocTaBneHnus yciyru, nodaHsl B
COOTBETCTBUM C MHDOPMALIME O CPOKaX 1 NOpsAKE NPEAOCTaBIEHNS MyHULIMNANLHO YCiyri, ony6IMKOBaHHO PerroHansHOM noprane;

3) TpeboBaTb OT 3asBUTENA COBEPILUEHUS MHbIX AENCTBUIA, KPOME MPOXOXAEHWUS WAEHTUMMKALUMM U ayTEHTUMUKALUMU B COOTBETCTBUM C
HOPMaTVBHbLIMI NPaBOBLIMM akTaMu Poccuitckoit defepaunn, ykasaHus Lenu npueMa, a Takxke NpefoCcTaB/eHns CBEAEHUI, HE0bX0aNMBIX A1
pacyeTa A/IMTeNbHOCTY BPEMEHHOMO MHTEPBaa, KOTOPbI HEOBX0ANMO 3abpOHMPOBATL A/ MPUEMA;

4) TpeboBaTh OT 3asBUTENs MPENOCTABNEHMS [OKYMEHTOB, MOATBEPXAAIOIMX BHECEHME 3asBWTENeM MnaThl  3a npeaocTaBfieHue
MYHULIMNANbHOMN YCNyru.

2.9. WcuepnbiBalOwWMii nepeyeHb OCHOBAHWI [l OTKa3a B MNpUeMe [AOKYMEHTOB, Heo6XxoauMMbIX ANs NpeaocTaB/ieHUus
MYHMLMNANbHOW yCAyru

OcHOBaHuWii Ana OTKasa B MpUEME [OKYMEHTOB, HEOOXOAWMMbIX AN MNPEAOCTABNEHMS MYHMLMMAMbHOW YCNYrM 3aKoHOAATENbCTBOM He
npeaycMoTpeHo.

2.10. UcuepnbiBaloOwWMii NepeyeHb OCHOBAHWII ANl NPUOCTAHOBJIEHUS NpPeAoCTaB/IeHUsi MYHULMNANbLHOW YC/IYyrM WK OTKasa B
npeaocTaB/IeHNN MyHULMNANILHOW yCnyru

2.10.1. OcHoBaHWs1 ANl MPUOCTAHOB/EHWS! NPEAOCTABNIEHNUS MYHULIMMANABbHON YCIyri OTCYTCTBYHOT.

OcHoBaHMeM A1l OTKa3a B NPEAOCTaBAEHMN MyHULMMNANBHOW YTy SIBASIOTCS:

1) oTcyTCTBME AOKYMEHTA, MOATBEPXKAAIOLLErO MNOTHOMOUMS! NPEACTAaBUTENS Ha OCYLLECTB/IEHNE AENCTBUI OT UMEHM 3asBUTENS;

2) OTCYTCTBME AOKYMEHTA, NOATBEPXKAAIOLLErO NMPABO Ha MOJyYeHne CBEAEHWIN OrpaHUYEHHOro AocTyna (Npy 3anpoce TakuxX CBeAeHUN);

3) oTCyTCTBME B 3anpoce, NPeACTaB/IEHHOM MO MOYTE UMW B 3NIEKTPOHHON (hopMe MHGOPMaLIMK, YKa3aHHO B NoanyHKTax 1 - 3 noanyHkTa 2.6.3
HacTosLero AAIMUHUCTPATUBHOMO perfiameHTa.

2.11. NepeueHb yCnyr, KOTOpble SABASIOTCA HE06X0AMMBbIMK U 06513aTeNbHbIMU ONSl NPeAoCTaB/eHUs1 MyHULMNaNbHOW
ycnyru, B TOM YMC/ie CBEAEHUs O AOKYMeHTe (AOKyMeHTaX), BbiAaBaeMOM (BblAaBaeMbiX) OpraHM3aLMsMiu, y4acTBYIOWUMH B
npeaoCcTaB/IEHNN MyHULMNANILHON yCnyru

Mpy NpeaocTaBneHUN MyHULIMMANbHOW YCIYry OKasaHWe WMHbIX YCITyr, KOTOpble SIBNSIOTCS HEOOXOAUMBbIMU U 06s13aTeNbHbIMU Ans
npesoCTaBeHNst MyHUUMNANbHON YCyry, 3aKOHOAATENbCTBOM He NpeayCMOTPEHO.

2.12. MNMopagok, pa3Mmep U OCHOBaHUSA B3MMaHUA roCyAapCTBEHHOM
NOLWIMHbI WX MHOW NJ1aTbl, BBMMaeMoOW 3a NpefocTaB/ieHne MyHULMNANbHOW yCNyru

MyHuuUmMNanbHasa ycnyra npeaocTaBiseTcs 6e3 B3MaHus FOCYﬂapCTBEHHOﬁ MOLUSIMHBI UK MHOW NNaThl.

B cnyyae BHECEHMS| M3MEHEHW/ B BblAaHHLIM MO pe3ynbTaTaM MPEeAOCTaBMEHUS MYyHULMNANBHOW YCIYrM [OKYMEHT, HanpaBieHHbIX Ha
“cnpasnieHne OWMGOK, AONYLIEHHBIX MO BWHE OpraHa M (MnM) LOMKHOCTHOrO /LA, MHOrOMYHKUMOHANBHOrO LeHTpa M (Mnv) paboTHuka
MHOro(YHKLMOHANLHOIO LIEHTPa, NaTa C 3asiBUTeNs He B3UMAETCS.

2.13. Mopspok, pasMep M OCHOBaHWA B3MMaHWUA NaTbl 3a NMPeAoOCTaBJ/IEHME YC/Yr, KOTOpble SBSIOTCA Heo6XoAMMbIMM M
o6si3aTeNbHbLIMM ON11 NpPefoCTaB/IEHNs1 MYHULMNAZbHOW yCnyry, Biaouas MHGOPMaLMIo 0 METOAMKE pacyeTa pa3Mepa Takou
nnarbl

MNpu npegocraeneHun MYHMLIMI'IaﬂbHOﬁ YCNyrn oOKa3aHMe WHbIX YCNyr, KOTOpblE SABNAKOTCA HeobxoaMMbIMM 1 06s3aTenbHbIMK - Ans
npeaocraBneHnA MYHMLlMﬂaﬂbHOVI ycnyru, 3akoHoA4aTeNbCTBOM HE NMpeayCMOTPEHO.

2.14. MakcMManbHbIA CPOK OXXMAAHMA B ouepeay Npu nogauye 3anpoca O NpeAoCTaB/IEHMM MYHUMUMNANbHOWA yClyru M npm
noJiy4yeHum pe3ysibTaTa npeaocraB/ieHnsA MyHuuunaanoﬁ ycnyru

MakcuManbHbI CPOK OXMAAHWS B O4Yepeau Mpu nojade 3arnpoca O MpefoCTaBleHMM MyHULMNANbHOW YCIyrv U Npyu nosyyeHuu
pe3ynbTaTta NpefoCTaBeHNS MyHULMNANbHOW Yy - 15 MUHYT.



2.15. CpoKk M MNOpsAAOK PperucrpauuMm 3anpoca 3asiBUTeNIs O NpeaoCcTaB/IeHMM MYHUUMNANbHOW YCAyru wu  ycnyrm,
NpenocTaB/issieMOA OpraHM3auuen, yyacTBylowed B NpefocTaB/ieHUM MYHUMLMMNAJIbHOW YCIlyrM, B TOM 4YUC/Ee B 3J1IEKTPOHHOM
cdopme

2.15.1. Perucrtpauust 3anpoca 3asiBUTeNs 0 NPeAoCTaB/EHNM MYHULUMNANBHOW YC/yry, B TOM YMC/IE B 3EKTPOHHON (hopMe, OCYLLECTBASETCS B
TeueHne paboyero AHS, B KOTOPbI 3anpoc NOCTynun B AAMUMHUCTPauUMio, NMM6o B TeueHWe pabouyero AHs, CNeayroLero 3a AHEM MOCTYMIEHMUS
3anpoca B AAMUHWUCTPaLMIO, B Clly4ae ero nocTyn/eHusi B Hepaboyee BpeMmsi.

2.15.2. 3anpoc 3asBuUTenNst 0 NPeAoCTaBNeEHUM MYHULMMAMbHOW YCIyr PerucTpupyeTcsl B nopsiake obluero Aenonpov3BOACTBa C NPUCBOEHUEM
3anpocy BXOAsLLEero HoMepa 1 ykasaHueM AaTbl ero nosyueHust AMUHUCTpaLEn.

2.16. Tpe6oBaHMs K NMOMELUEHMSAM, B KOTOPbIX MPEAOCTaBAAIOTCA MyHMUMNA/NbHas ycryra, K 3a/ly OXXMAaHUs, MecTaM ans
3anoJiHeHusl 3anpocoB O NPeAoCTaBIEHNN MyHULMNANIbHONM yCNyrv, MH(POPMALIMOHHbIM CTEeHAAM C 06pa3uamMm nx 3anoJiIHeHus 1
nepeyHeM AOKYMEHTOB, HEO6XOAUMbBIX A/ NPEfOCTAB/IEHUA KAaXXAOW MYHULMNAZIbHOW YCNyry, pasMeLwieHnto u oopMIEHUIO
BU3yaJIbHOW, TEKCTOBOW M MyNbTMMeAMWHON MHBOPMaUMM O NopsiAKe NpeaocTaB/IEHUsl TaKOW YyCnyru, B TOM uMCne K
obecneyeHno AOCTYNMHOCTU AJIS WHBAJIMAOB YKa3aHHbIX O6GbEKTOB B COOTBETCTBMM C 3aKOHOAATesNbCTBOM Poccuiickoii
denepaumm o COLMaANbLHOW 3aLUMTE MHBAIMAOB

2.16.1. lMomelLeHns, B KOTOPbIX MPeAOCTaBASETCs MyHUUMManbHas ycnyra, obecneumsaloTcs KOMMbloTepaMu, CpeacTBaMy CBSA3M, BK/OYast
AOCTYN K MHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «UHTEpPHET», OPITEXHUKOW, KaHLIENSIPCKUMU NMPUHAANEXHOCTAMU, MHGOPMALMOHHBIMK
U CNpaBOYHLIMM MaTepuanamm, HarnsaHoW MHbopMaLmeid, CTyNbsMU U CTOMaMK, CPeACTBAMM NOXAPOTYLLEHUS U OMOBELLEHUS O BO3HUKHOBEHUM
Ype3BblYalHONM CUTyaumu, AOCTYNOM K PErMOHaNbHON CUCTEME MEXBEAOMCTBEHHOMO 3/IEKTPOHHOIO B3aMMOAEWCTBUS, a Takxke obecneumBaeTcs
AOCTYMHOCTb AJ1S MHBANMAOB K YKa3aHHbIM MOMELLEHUSIM B COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccuiickoii deaepaummn o coumanbHol 3aluTe
WHBaNNAOB.

MecTa oXuaaH1s 1 NpueMa 3asButeneil 060pyayoTcs CTyNbAMU U (UIN) KPECENbHBIMU CEKLMAMM, U (MNIN) CKaMbsIMU.

2.16.2. UHdbopMaLMOHHbIE MaTepuansl, NpeaHasHaveHHble AN MHMOPMUPOBaHUS 3asiBUTENEN O MNOpsiAKke NPeAoCTaBNeHUs MyHULMNANbHOM
YCNyru, pasMeLLaloTcst Ha MHOPMALIMOHHBIX CTEHAAX, PacnosioXeHHbIX B MecTax, obecneunBatowmnx AOCTyn K HUM 3asBuTenel, 1 0OHOBNSIOTCS
Npy U3MeHeHnn AeNCTBYIOLLEro 3aKOHOAATENbCTBA, PEryNIMPYIOLLEro NpeaoCcTaBIeHne MyHULMMANbHOW YTy, U CPaBOYHbIX CBEAEHUMN.

2.16.3. ObecneyeHne [OCTYNHOCTU AN UHBaNnaoB

AaMUHUCTpaums obecneunBaet ycnosusa AOCTYNHOCTU ANA WHBANMAaoB 06beKTOB U ycnyr B COOTBETCTBUUN C TpesoBaHMﬂMM, YCTaHOBNEHHbIMU
3aKoHOAaTENbHbIMU U MHBIMW HOPMATUBHbLIMU NPaBOBbIMW aKTaMN, KOTOPbIE BK/IKOYaAlOT:

BO3MOXXHOCTb 6ECI'IPEI'IHTCTBEHHOFO BXO4a B NOMELUEHNE U BbIxOAa U3 HEro;
conpoBoXXaeHne nHBannaoB, MMEKLLNX cTovikue paccrpoﬁcha d)YHKLl,VII/I 3PEHNA N CaMOCTOATENIbHOIo nepeaBmXeHns, U oKa3aHne UM noMoLlun;

Haanexaulee pasMelleHne O60py,Cl,OBaHVIF| M HocuTenem VIHCI)OpMaLlVIVI, Heobxoaumblx Ans obecneyeHus 6ECI'IDEI'IFITCTBEHHOF0 A0CTyna
MHBAINAOB B MNOMELLEHNE C YYETOM OrpaHVILIeHVIVI NX XXU3HEAEATENBHOCTH,

COZENCTBME CO CTOPOHbI AO/HKHOCTHBIX WL, NPY HEOBXOAUMOCTM, UHBANMUAY NPU BXOAE B O6BLEKT U BbIXOAE M3 HEro;
060pYyA0BaHKe Ha NpUIEraloWwmMX K 34aHUI0 TEPPUTOPUSAX MECT ANsl NAapKOBKU aBTOTPAHCMOPTHLIX CPEACTB MHBANUAOB;
COMPOBOXAEHWE MHBANMAOB, MMEIOLLMX CTOMKME pacCTPOWCTBa (YHKLIMM 3PEHMSI U CAMOCTOSITENTbHOrO NEPEABWKEHNS, N0 TEPPUTOPUM O6bEKTA;

MpoBeAEHWNE WHCTPYKTaXa [O/MKHOCTHBLIX JIML, OCYLLECTBASIOWMX MEpBUYHbIA KOHTAKT C MonyYyaTensMu ycniyru, no BonpocaMm paboTbl ¢
WHBanuaamu;

[OMYCK B MOMeLLeHMe CcoBaku-nMpoBOAHMKA MpY HaMMuYMKM AOKYMEHTa, MOATBEPXKAAOLEro ee creumarnbHoe obyyeHne, BbiAaHHOrO Mo ¢opme,
YCTaHOBNEHHON efepanbHbIM OpraHOM UCMOMHUTENBHOW BNACTU, OCYLLECTBASIOWMM (YHKUMM MO BbIpaboTKe M peanusaumm rocyaapcTBEHHON
NONTUKU U HOPMATMBHO-MPABOBOMY PEryNMpOBaHMIO B chepe CoumanbHON 3alUmThbl HaceneHus;

OKasaHWe [O/MKHOCTHLIMU NULAMU MHBaNMAAM HeobX0AMMONM MOMOLUM, CBSI3aHHOM C pasbsiCHEHWMEM B AOCTYMHOW Ans HUX ¢hopMme nopsaka
NpefoCTaBMEHNs U MONyYeHUs ycnyr, opopMiIeHMeM HeobXoAMMbIX ANs ee MpefoCTaBfieHUs [OKYMEHTOB, O3HAaKOMJIEHWEM WHBaNWAOB C
pa3MelleHneM kabMHETOB, NOCNEA0BaTENbHOCTbIO AEUCTBUI, HEOBXOAUMBIX AN NONYYEHUS YCIYTK;

[ONycK B NOMELLEHNe cypaonepesoaymka u TudnocypaonepeBoavmnka;
npeaocTaBieHue, Npu He06XOAUMOCTH, YTy MO MECTY XUTENbCTBa UHBaNMAA UK B AUCTAHLMOHHOM peXuMe;

OKasaHWe A0/HKHOCTHLIMU NMUaMyU AIMUHUCTPaLIMM UHOWM Heo6XoaMMON MHBaNMAAM MOMOLLM B NPeoaosieHn 6apbepoB, MELAIOLLMX NOJTyHEHUIO
MMM YCNYT HapaBHe C APYrMMU SIMLLEGMU.

2.17. NoxasaTenn AOCTYNHOCTM M KauyecTBa MyHULMNAsIbHOWM yClyru, B TOM YUC/Ie KOJIMYECTBO B3aUMOAENCTBUIA 3aaBUTens C
AO/HKHOCTHLIMM JIMLLAMM MPU NPEAOCTAaB/IEHMN MYHULMNAJIBHOW YCIIYrM U UX NPOAOC/HKUTENIbHOCTb, BO3MOXXHOCTb MOJTyYeHUs
mHdopMaumMmM o xope nNpeaoCTaB/ieHUss MYHULMNANbHOW yc/iyru, B TOM 4YMCie C WCNo/sb30BaHMeM WHGOPMaLMOHHO-
KOMMYHMKALMOHHbIX TEXHOJNOrMi, BO3MOXHOCTb JIN60 HEBO3MOXXHOCTb MOJIyYEHUS MYHMLMNAJIbHOW ycnyrm B
MHOro(yHKLMOHAJIbHOM LEHTpe NpefoCTaB/IEHUsi roCyAapCTBEHHbIX M MYHUUMNANbHbIX ycnyr (B TOM uYucie B MOJIHOM
o6bemMe), NMoOCpPeACTBOM 3anpoca O MNPeAoCTaB/IEeHUM HECKOJIbKMX rOCYyAapCTBEHHbIX M (MAM) MyHMUMNANbHLIX YCIyr B
MHOro(yHKLMOHAJ/IbHbIX LIEHTPaX NpPefoCTaB/IEHNs FOCYyAAPCTBEHHbIX M MyHMLMNAJbHbIX YCIyr, NPeayCMOTPEHHOro craTbeii
15.1 denepanbHOro 3akoHa (Aaniee — KOMIUJIEKCHbI# 3anpoc)

MokazaTenu AOCTYNHOCTM MYHULMNANbLHOW YCNyru:

TPaHCNOPTHaA WK newas AOCTYNHOCTb K MeCTaM NpeaocCTaBleEHUA MYHVILI,VII'IaJ'IbH017I ycnyru,;
OOCTYMNMHOCTb O6paIJ.I,EHMﬂ 3a NpeaocTtaBieHNEM MYHVILl,Mﬂa}'IbHOﬁ ycnyru, B TOM 4yucne ana nuy ¢ orpaHM4eHHbIMU BO3MOXXHOCTSAMU 300PO0BbA;

Ha/IMumne NoJSIHOM W MOHATHOM MH(OPMaLMKM O MecTax, NOpsiAKE M CpoKax MpeaoCTaBNeHUst MyHULIMMNANbHOW YCIYrM B OBLIEAOCTYMHbIX MEecTax
MOMELLEHWUI OpPraHoB, NPEeAOCTaBAAOWMNX MYHULMNANBHYIO YCAyry, B UHOPMALMOHHO-TENEKOMMYHUKALIMOHHbBIX CETAX 06LLEero nosib3oBaHus (B
TOM yncne B ceT VIHTEPHET), CpeacTBax MaccoBoi MHdopMaLmMK, MHPOPMALIMOHHBLIX MaTepuanax (6polutopax, byknetax u T.4.);



BO3MOXHOCTb NOJTy4YEHUA MYHVILI,VII'IaJ'IbHOVI yCnyrm B MHOrOMYHKLUMOHANIbHOM LIEHTPE NpefoCTaBeHUst roCyAapCTBEHHBIX M MYHULMMAbHbIX
yenyr;

BO3MOXXHOCTb Nony4vyeHus MYHMLIMI'Ia!'IbHOﬁ ycnyrm B MHOrodyHKLMOHANbHOM LiEHTpe MpeaoCTaBieHns roCcyAapCTBEHHbIX U MYHULMMAAbHbIX
ycnyr nocpeacTsoM KOMMJIEKCHOrO 3anpoca.

MokasaTensMu AOCTYNMHOCTU NPeAoCTaB/IEHUs MyYHULIMMNAJIbHOWN YCNYIv B 3/1IeKTPOHHOM chbopMe ABNsAKoTCA:

nonyyeHne nHbopMaLuM 0 NOpSaKe U CPpoKaxX NPeaocTaBAeHUs YTy,

- 3aM1Cb Ha NpUeM B AOMUHUCTPALMIO, MHOrOMYHKLMOHAMbHbIVA LEHTP NpeAoCTaBNeHUs roCyAapCTBEHHbIX U MyHULUMMANbHBIX YCIyr ANs noaadu
3anpoca 0 NpefoCTaBlEHNN MyHULIMNANBHOW YCyru;

copMupoBaHue 3anpoca;

MPUEM M perncTpaums opraHoM (opraHu3aLmeit) 3anpoca v UHbIX JOKYMEHTOB, HEO6XOAUMBIX ANt MPEAOCTABNEHUS YCIYIK;
NofyYeHne pesynbTaTa NpeaocTaBneHnUs yCIyru;

NosyYeHne CBeAEHMUIA O XOAE BbINONIHEHUS 3aMpoca;

pocynebHoe (BHecyaebHoe) o6XanoBaHWe pelleHnid u aencTBuid (6esgenctsusi) opraHa (opraHusauum), AO/MKHOCTHOrO fnuua opraHa
(opranunzaumm) nnMbo rocyapCTBEHHOMO UM MyHULMMNANBHOIO CIY>XKaLLero;

nosyyeHne nHdopMaLMM O NOPSIAKE U CPOKAX NPEAOCTABEHNS YCIyru;

- 3anucb Ha MpveM B AAMUHWUCTPALMIO, MHOFOMYHKLMOHANbHBIA LEHTP MPeAOCTaB/EHMS] FOCYAAPCTBEHHbIX W MYHUUMMAbHLIX YCIyr Ans
nojauu 3anpoca 0 NPeAoCTaBieHUN YCIyru;

¢opmMmnpoBaHmMe 3anpoca;
npueM n pernctpaumns AGMUHUCTPaUMEN 3amnpoca U UHbIX AOKYMEHTOB, HEOBXOAMMbIX ANst NPEAOCTaBNEHUS] MyHULMMANBHON YCNyru;
rnoJslydeHue pesysnbTaTa NPefoCTaBEHNS  MYyHULMMNANBHOW YCIIyry;

- BO3MOXHOCTb MOMyYyeHMst WHGOpMaUMM O XoAe MpPeaoCTaBNeHuss  MyHUUMMNANbHOW YCIyrM C  WCMONb3oBaHUEM WMHEGOPMaLMOHHO-
KOMMYHVKALIMOHHbIX TEXHOOrWIA;

OCyllecTBNEHNE OLEHKN KayeCTBa NpeaocTaBieHns MYHMLLMHaﬂbHOVI ycnyru;

nocynebHoe (BHecyaebHoe) obxanoBaHue peLieHnin U aencTeuii (6espeictens) AQMUHUCTPaAUMKM, AO/MKHOCTHOMO iMua AAMUHUCTpaumMn  nnvbo
MYHMLIMNABHOIO CyXaLluero.

MokazaTenu kauecTBa MYHULMNANbHOI yCNyru:

MOJIHOTA M aKTyaNbHOCTb MHAOPMaLMK O NOPAAKE NPEAOCTaBIEHNS MyHULMNANBHOW YCIyru;

CO6/MI0fEHME CPOKOB MPEAOCTABMIEHMS MYHULIMMNANBHOM YCNYrM U CPOKOB BbIMOMHEHMS aAMUHWUCTPATUBHLIX MpoLleayp npu npeaocTaBieHun
MYHULIMNANbHON YCnyru;

HaMuMe HeobXoAMMOro M A0CTaTOMHOIrO KONMYECTBA CMELMANUCTOB, @ TaKXKe MOMELLEHMIA, B KOTOPbIX OCYLIECTB/SAETCA MNpeaoCTaBleHne
MYHULIMMANbHON YCIyrn, B LENsX COBMI0AEHUS YCTAHOBNEHHBIX HACTOSIUMM AAMWUHUCTPATMBHBIM PErflaMeHTOM CPOKOB MpPeaoCTaB/eHus
MYHULIMNANbHON YCnyru;

KOMMYECTBO B3aUMOAEWCTBUI 3asiBUTENSI C AOMKHOCTHLIMK NULAMK Npy NPEeAOCTABNEHUN MYHULMMANBHOW YCTYr U UX NPOAOIHKUTENBHOCTD;
OTCYTCTBME OYepeaei Npy NpueMe 1 Bbigade OKYMEHTOB 3asiBUTENSAM;

OTCYTCTBME 060CHOBaHHbIX Xanob Ha aencTeus (6e3aeicTene) CNeLManncToB M YNOIHOMOYEHHBIX A0/MKHOCTHBIX JIUL;

OTCYTCTBME Xanob Ha HEKOPPEKTHOE, HEBHUMATENIbHOE OTHOLLIEHWUE CMELMANIUCTOB U YTNOSHOMOYEHHbIX AO/MKHOCTHBIX ML, K 3asiBUTENSAM,

2.18. WHblie Tpe6oBaHMsA, B TOM YMC/IE YYUTbIBaAKOLME OCO6EHHOCTN NpeAoCTaB/IeHUs MYHULMNAZIbHOW yCyru
B 3/1IeKTPOHHOI1 chopmMe

O6palleHve 3a NOJTlyYeHUEM MyHULMMANbHOW YCIyru U NpeaocTaBieHWe MyHULMNANbHOW YCIyrM MOTYT OCYLLECTBASITLCS C WUCMONb30BaHUEM
3/IEKTPOHHBIX AOKYMEHTOB, MOAMMCAHHbIX 3NTEKTPOHHOM Moanuckto (aanee - M) B COOTBETCTBMM € TpeboBaHusMM depepanbHOro 3akoHa «06
3NEKTPOHHOM noanucu» n deaepanbHOro 3akoHa «06 opraHM3auMy NPeaoCTaBNeHNs FOCYAapCTBEHHbIX U MyHMUMNANbHBIX YCITyr».

Buabl 2, ucnonb3oBaHWe KOTOPbLIX AOMYCKAETCS Mpu 0OpalleHnM 3a MONyYEHWEM MyHUUMMANbHBLIX YCIyr B 3/1EKTPOHHOW (opMe, a Takxke
onpefieneHne Cly4yaes, Npu KOTOPbIX [OMYCKAETCS UCMOb30BaHME NpocTon 3 unn ycuneHHow KBanuduumpoBaHHoW 3N, OCyLEeCTBSETCS Ha
OCHOBE NpaBwW/, YTBEPXXAEHHbIX MOCTaHOBNeHNeM [paBuTenscTBa Poccuiickolnt depgepaumn ot 25.06.2012 NO 634 «O BuAax 3/1eKTPOHHOM
MOAMMCK, UCMOJIb30BaHME KOTOPbIX AOMYyCKaeTCcs Npu obpalleHn 3a NofyYeHNeM rocyAapCTBEHHbIX U MyHULMMAbHbIX YCIyr>.

Mopsinok  ucnonb3oBaHus 3l yTBepxXaeH noctaHoBeHWeM [MpaBuTenbcTBa Poccuiickon ®eaepaummn ot 25.08.2012 N2852 «06 yTBEpXaeHUU
MpaBuN MCMONb30BaHUS YCUNEHHOW KBaNUMULMPOBAHHON 3MEKTPOHHOM MOANWCK MpU OBpalLeHUM 33 MONYYEHWEM TOCYAAPCTBEHHbIX W
MYHULMMNANBHBIX YCIYr U O BHECEHMU M3MEHeHMs B lpaBuna pa3paboTku v yTBEpXXAEHUS aAMUHUCTPATUBHBIX PeriaMeHToB NpeaocTaBneHus
roCyapCTBEHHbIX YCyr».

Ans vcnonb3oBaHus npoctort JM 3asBUTENb A0MKEH BbiTh 3aPErUCTPMPOBAH B ANHON cucTemMe naeHTUdrKaumm 1 ayteHTudmMKaumm.

[ns ucnonb3oBaHus kBanuduumpoBaHHoM 3 npu obpallleHnn 3a MOoMyYEHUEM MYHULMNANbLHOW YCNYrM 3asiBUTEN0 HEOBXOAMMO MOy4YUTb
KBanMdUUMPOBaHHbLIN cepTudMKaT Kmoda npoeepku O B YAOCTOBEPSIOWIEM LIEHTPE, aKKPeAWTOBAHHOM B MOPSAKE,  YCTAaHOBJIEHHOM
defepanbHbIM 3aKOHOM «06 3M1EKTPOHHOM NOANUCH».

3anpoc 1 UHble [OKYMEHTbI, HE0BX0oAUMbIE AN NPEAOCTaBNEHU MyHULMMNANBLHOW YCIyrW, NOANUCaHHbIE NPOCToit M 1 NOAaHHbIE 3asIBUTENEM C
cobniogeHnem defepanbHoOro 3akoHa «0O6 oOpraHMsauuu MPEeAoCTaBNEHUSt FOCYAAPCTBEHHBIX WM MyHWUMNANbHBIX YCIyr», MPU3HAOTCS
PaBHO3HAYHbLIMM 3aMpPOCY M MHLIM JOKYMEHTAM, MOAMUCAHHBIM COGCTBEHHOPYYHOW MOAMUCLIO M NMPEACTABNEHHLIM Ha BYMaXXHOM HocuTene, 3a
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UCKIIOYEHNEM CyyaeB, ecnn deaepanbHbIMU 3aKOHaMU MW MHBIMU HOPMAaTWMBHBLIMU MPaBOBLIMK aKTaMu YCTaHOB/EH 3arpeT Ha obpalleHve 3a
MoSTy4YeHMEM MyHULIMNANIbHOW YCYTn B 3MIEKTPOHHOMN (hopMe.

Ecnu B cooTBeTCTBUM C (beaepasibHbIMM 3aKOHaMM, NPUHUMAEMbIMU B COOTBETCTBUM C HUMM HOPMATMBHLIMU MPaBOBbLIMI aKTaMu UM 0BbIYAEM
AenoBoro 060poTa [AOKYMEHT [O/KeH OblTb 3aBEpeH MNevaTblo, 3MEKTPOHHbIA [OKYMEHT, MOAMWUCAHHbLIA ycuneHHol M M npusHaBaeMbli
PaBHO3HAYHbLIM AOKYMEHTY Ha 6YMa)KHOM HOCUTENE, MOAMMCAHHOMY COBCTBEHHOPYYHOW MOAMMCHLIO, NPU3HAETCA PABHO3HAUHLIM AOKYMEHTY Ha
6yMa)kHOM HocuTesne, NoANMCaHHOMY CO6CTBEHHOPYYHOM MOANMCHIO M 3aBEPEHHOMY MEYaThIO.

3asBrieHne (3anpoc) M AOKYMEHTbl, HeobxoauMble ANS MOSyYEHUS MyHUUMMAsbHOW YCIyry, NpeacTaBnsieMble B (POpME 3MEKTPOHHbIX
LOKYMEHTOB MOAMUCHIBAOTCS:

3asBfieHne - npoctou IM;
KOMWUM OKYMEHTOB, He TpebytolwmX NpeaocTaBieHnst OpUrMHanoB UM HOTapUanbHOMO 3aBepeHus, - npocToi JIM;
JIOKYMEHTbI, BblAAHHbIE OpPraHaMK UJIM OPraHM3aUUAMU, - YCUIIEHHOW KBaIMULMpoBaHHOM I TakUX OpraHoOB WK OpraHu3aumi;

KOMUM [IOKYMEHTOB, TPeByIoLWMX MNPeaoCTaBleHnss OPUrMHANOB WM HOTapWanbHOMO 3aBEPEHMs, - YCUNEHHOW KBanubuumpoBaHHoi 3
HoTapuyca.

B cnyuae ecnv npv obpalleHnn B 3NEKTPOHHOW (DOpME 3a NOJyYEHUEM MYHULIMNANBLHOW YCIYry MaeHTUbUKaUMS 1 ayTEHTUMOUKALMS 3asBUTENS
- (DM3NYECKOro SMLA OCYLLECTBASIOTCS C UCMOSb30BAHWMEM eAMHOM CUCTEMbl MAEHTUMUKALUMM U ayTeHTUdOUKAUMK, 3asBUTENb, SABNSIOLMIACS
(bU3NYECKMM NIMLOM WMMEET MpaBo WCMOMb30BaTh NPOCTYIO M Npu 06palleHnn B 3NEKTPOHHON (opMe 3a NoNyYeHeM MyHULMMANbHOMN YCyry
Mpu YCOBKM, YTO MPU Bblgade Ktova npocToi 3 IMYHOCTL GU3MYECKOro LA YCTAHOBIEHA NPY JIMYHOM MpUEMe.

II1. CocTaB, NOC/eAoBaTeNIbHOCTb M CPOKU BbINOJIHEHUS aAMMHUCTPATUBHbIX Npoueayp (AelcTBuii), Tpe6oBaHNSA K NOPSAAKY UX
BbIMOJIHEHUS, B TOM UUC/ie 0CO6EHHOCTH BbIMOJIHEHNSI AAMUHUCTPATUBHbIX Npoueayp (AeiCTBuUiIA) B 31eKTPOHHOI hbopMe

WUcuepnbiBalowmii nepeyeHb aAMUHUCTPATUBHbBIX Npoueayp:

1) MpUeM W perncTpaums 3anpoca U JOKYMEHTOB, HEOEXOAUMBIX AN MPEAOCTaBNEHUS MyHULIMNANBHOW YCyri.

2) paccMOTPEHWe 3anpoca 3asiBUTeNs, MOArOTOBKa M 0hOPMIIEHWE AOKYMEHTOB, SIBMSIOWMXCS PE3Y/IbTaTOM MPEAOCTaB/EHNS MyHULMMANIbHON
yCcnyru.

3) Bblaaya (HanpaBneHne) 3asBUTENIO AOKYMEHTOB, SABMSIOWMXCS Pe3ybTaToM NPeAoCTaBAEHNS MyHULMMANbHON YTy,

4) NopsiAOK OCYLLECTBNIEHUS B 3NIEKTPOHHOM (OpME, B TOM UYMUCNE C MUCMOMb30BaHUEM PervoHanbHOro noprana, aAMMHUCTPATUBHLIX npoueayp
(nenctBui).

5) nopsiAaok ucnpasneHyst AOMyLIEHHbIX OMEYATOK U OWNGOK B BblA@HHLIX B pe3y/bTaTe NpeAoCTaBneHnsl MyHULMNANbHOW YCIyru AOKYMEHTax.

3.1. Mpuem n perncrpauus 3anpoca U AOKYMeHTOB, Heo6XxoANMbIX A NpPeAoCTaB/IEHUs MyHULMNANIbHOW yCIyru

3.1.1.0cHOBaHMeM Ans Hayana aAMWHUCTPATMBHOM npoueaypbl SBAsSETcs obpalleHne 3asBuTens B AAMUHUCTPaUMIO  C 3ampocoM O
MPeAoCTaBMEHUN MYHULMMANbHOW YCIYrU C MPUIOXKEHUEM [AOKYMEHTOB, MPEAYCMOTPEHHbIX MoAnyHKTOM 2.6.1. M 2.6.2.  HacToswero
AZMWMHWUCTPATMBHOMO  perniaMeHTa.

3.1.2. Mpv nonyYyeHWn OT 3asiBUTENS 3ampoca W MpuiaraeMbiX K HEMY [OKYMEHTOB Ha JIMYHOM MpueMe AO0MKHOCTHOE NNLO MYHWULMMANbHOMO
apxuBa, OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB!

1) nposepsieT NpaBWNbHOCTL O(OPMIEHNS 3anpoca B COOTBETCTBMM C TpeboBaHuAMW noanyHkTa 2.6.3 Hactosiwero AAMUHUCTPATUMBHOIO
pernameHTa. B cnyyae HenpaswuibHOrO oopMIeHNUs 3ampoca O NpefoCTaBNeHUM MyHULMNANbHOW YCNYri, OKa3biBAET MOMOLLb 3asiBUTENO B
odopmeHun 3anpoca;

B cnyyae HenpaBwibHOrO 0OpMIEHUs 3asiBIEHNs] O MPEAOCTaBEHUN MYHULMMANBHON YCyr, OTBETCTBEHHBLIM UCTIONIHUTENEM OKa3blBaeTCs
MOMOLLb 3asBUTEN0 B 0POPMIEHUM 3asIBNEHUS.

2) cBepsaeT NOA/IMHHUKU U KONUKM AOKYMEHTOB, BEPHOCTb KOTOPbIX He 3aCBUAETENIbCTBOBaHa B YCTAHOB/IEHHOM 3aKOHOM MopsAKe, ecnvn
AOOKYMEHTbI NpeAcTaB/iEHbl 3adABUTENEM JIUHHO,

3) NpYMHMMaET 3anpoc C NpunaraeMbiMM K HEMY AOKYMEHTaMu B Cliydae cobnogeHust TpeboBaHui K ero oOpMSIEHWIO, YCTAHOB/EHHbIX B
noanyHkre 2.6.3 HacToswero AAMMHUCTPATMBHOMO perniamMeHTa;

4) nepefaer 3anpoc U NnpunaraeMble K HeMy JOKYMEHTBI CELMANUCTy MyHULMMANbHOMO apXuBa, OTBETCTBEHHOMY 3a Ae/0NpoM3BOACTBO B AEHb
ero npuema.

CpoK BbIMONHEHMS  aAMUHUCTPATUBHOIO AEUCTBUSA - 15 MUHYT.

Cneumanuct MyHUMUMNANbHOMO apXuBa, OTBETCTBEHHbLIN 3@ AENONPOU3BOACTBO, B A€Hb MOJTyUYEHUs 3amnpoca M NpuiaraeMblX K HEMY [1OKYMEHTOB
OT [O/MKHOCTHOMO /IMLA, OTBETCTBEHHOrO 3a NPUEM AOKYMEHTOB OT 3asiBUTENEN, BHOCMT 3anuCb O MPUEME 3anpoca B XXypHan perucrpaunu
3anpocoB, MOCTYNMBLUMX OT u3ndecknx nuu (b0 B XXypHan perncTpaunn BXOASILIEW KOPPECNOHAEHLUUM, MOCTYMNUBLUMX OT OPUANYECKUX
).

CpoK BbIMOSIHEHUSI aAMUHUCTPATUBHOIO AEMCTBUS - 15 MUHYT.

3.1.3. MpuM nNOCTynfeHUM 3anpoca 3asiBUTENs MO  3MEKTPOHHOM MOoYTe CMEeUManucT MyHUUMMANbHOMO apxuBa, OTBETCTBEHHbIM 3a
[EeNONpPOM3BOACTBO, pacreyaThiBaeT 3anMpoC W MpuiaraeMble K HeMy [OKYMEHTbl Ha GyMaXXHOM HOCUTene W B JAanbHelleM paboTa C HWUM
BEETCS B YCTAHOB/IEHHOM A/Si MUCbMEHHbIX 3aMpOoCOoB NMOPsiAKE.

3.1.4. MNpu NocTynneHnmn 3anpoca 3asBuUTenst No noyTe CheumuanucT MyHULMNANbHOrO apXvBa, OTBETCTBEHHLIN 33 AENONPOU3BOACTBO, BHOCUT
3anMcb O MpMeMe 3anpoca B XKYpHan pPerucTpauuy 3anpocoB, MOCTYMMBLUMX OT GU3MYECKMX nNuL (MMB0 B XXypHan PerncTpaummn BXoasiuen
KOPPECMnoHAEHUMM, NOCTYMNMBLUMX OT HOPUANYECKUX NNLL).

CpoOK BbINOMHEHWSI AEUCTBUS - 15 MUHYT.

3.1.5. MaKkcMMasbHbIN CPOK BbIMOSTHEHWUS aAMUHUCTPATMBHON npoLeaypbl - 1 pabouunin aeHb.

3.1.6. KpuTepreM NpuHSTUSA peLLeHmns SIBNSIETCS obpalleHne 3asaBUTesNs 3a NoayYeHUEM MyHULUMNANbHOW YCITyru.
3.1.7. Pe3ynbTaTOM aMUHUCTPATUBHOWN NpoLeaypbl SBSIETCS NPUEM 3amnpoca C NPUIOXKEHHBIMU K HEMY AOKYMEHTaMMU.



3.1.8. Crnocobom chukcaumm pesynbTaTa BbIMOMHEHWS aAMUHWUCTPATUBHOW MpoLeaypbl SIBASIETCS PerucTpaumsi 3anpoca B COOTBETCTBYHOLLEM
)KypHase perucTpaumumn 3anpocoB, YKa3zaHHOM B HACTOsILLEM noapasaene AAMUHUCTPATMBHOMO pernaMeHTa.

3.2. PaccMoOTpeHMe 3anpoca 3asiBUTENS1, NOAroToBKa U 0(pOpM/IEHUE AOKYMEHTOB, AB/SAIOWMNXCA Pe3y/1bTaTOM NpeaoCcTaB/ieHus
MYHMUMNANbHOWM ycnyru

3.2.1. OcHoBaHWeM Ansa Havana a,El,MVIHMCTpaTMBHOl‘;I npoueaypbl ABNAETCA NOJly4eHUE cneunanancTtoMm MyHuMUmMnanbHOro apxmea, OTBETCTBEHHbIM
3a WUCNONHEHME 3anpoCcoB, 3anpoca C Npunara€MbiMn OOKYMEHTAMWU.

CneumanucT MyHMLUMNaNbLHOro apX1Ba, OTBETCTBEHHbIN 32 WUCMOMHEHME 3aMNpoCoB:
MPOBOAMT aHaIN3 TEMATUKMN NOCTYMUBLLIKX 3anpocoB
onpeaensieT cyyam NocTyneHNs NOBTOPHLIX 3aMPOCOB {3asBfeHit);

NPaBOMOYHOCTb MNOJTy4EHUA 3asaABUTENEM 3anpaLuV|BaeM0|7| VIHCbOpMaLI,VIVI C y4yeToM OrpaHVI‘-IeHVIl‘/II Ha npeactaB/ieHne CBEHEHMP’I, coaepXalumnx
NepCoHasibHblE AaHHbIE O TPETbUX NNLAX, cBeaeHuiA KOHq)M,D,eHLI,VIaJ'IbHOFO XapakTtepa,

HanMyMe OCHOBaHMIA ANst OTKa3a B MPeAOCTaB/IEHNUM 3anpaluMBaeMoii MHdopMauuu;

MECTOHaxX0XaeHNe apX1BHbIX JOKYMEHTOB, HEOOXOAMMBIX A/t UCMIONIHEHWS 3anpoca;

OCYLLECTB/ISET MOWCK 3anpalLnBaeMoi UHcopMaLMK MO apXMBHBIM AOKYMEHTaM, XPaHSLUMMCS B MyHULMMANbHOM apXuBe.

CpoK BbINOMHEHWS] aAMUHUCTPATUBHOIO AeNCTBMS — 15 paboumx gHel co AHS NOJTyYeHust 3anpoca C NPUIoXKEHNEM [JOKYMEHTOB.

3.2.3. 3.2.3. Mo 3aBepLlUeHNIO aAMUHUCTPATMBHBLIX AEACTBUM, yKa3aHHbIX B MOANYHKTe 3.2.2. HacTosiero AAMUHUCTPATMBHOMO perfiamMeHTa,
creumanncT MYHUUMNanbHOro apxmea, OTBETCTBEHHbIN 3@ UCMONHEHWE 3anpOCOoB:

1) roTOBMT NPOEKTbI JOKYMEHTOB, SIBMSIOLIMXCS Pe3yNnbTaTOM NPefoCTaBeHNs MYHUUMNANbHON yCnyru:

a) nNpu OTCYTCTBUMM OCHOBaHWA AN OTKasa B NPeAoCTaB/EHUMM MYHUUMNANbHOWM YCIyrW, YKasaHHbIX B noAnyHkTe 2.10.2 HacToswero
AAMVUHWCTPATUBHOrO perfaMeHTa:

MH(OPMaLMOHHOIO NUCbMa;
apPXMBHON CrpaBKW UK apXMBHOM BbINMUCKN UM apXMBHOW KOMWW;

6) MpyM HanMuMM OCHOBAHMIA AN OTKasa B MPEAOCTABEHWM MYHWUMMANbHON YCIyri, YKasaHHbIX B moanyHkTe 2.10.2 HacToswero
AAMVUHNCTPATMBHOrO perfiaMeHTa - NMcbMa-yBeaoMeHNs 06 OTKase B NPeAoCTaB/IEHUN 3anpPaLlNBAEMbIX CBEAEHWIA;

2) nepedaeT MOArOTOBMIEHHbIE AOKYMEHTbI Ha noanuch naeBe ByHMHCKOro cenbcoBeTa COMHUEBCKOrO paioHa Kypckoi obnactu(MHoMy
YNOJIHOMOYEHHOMY NnLLy).

CpOK BbIMNONHEHNA aAMUHUCTPATUBHOIO gencrena — 2 pa6oqu [HS CO [AHSA BbISIBIEHUSI OCHOBaHWM AN OTKasa B npeaocraBieHnn
rocyp,apcheHHoﬁ ycnyrm wnu 3aBeEpLUEHUA TMOUCKa 3anpamV|BaeM017| VIH(bOpMaLI,VIVI B MyHMUWUMNASIbBHOM apXxuBe nmbo BbIsICHEHMST ee
MECTOHaX0XXAEHUA B MHOM roCyapCTBEHHOM WU MyHULMNAIbHOM apXuBeE.

3.2.4. [IoKyMeHTbI, YKasaHHble B noanyHkTe 3.2.3 HacTosiwero AQMUHUCTPAaTUBHOIO perfaMeHTa, oOpMIIEHHbIE B YCTAHOB/IEHHOM MOPSAKE U
noanucaHHble MaBoii  MyHMUMMANbHOro 06pa3oBaHust (MHbIM YMOJHOMOYEHHBIM MM JIMLOM), B TOT € AEeHb MNepefarTcs  Crneuuanucty
MYHULMMNANBHOrO apxvBa, OTBETCTBEHHOMY 3a [AenOonpovM3BOACTBO, AN WX PerucTpauMu B YCTaHOBNEHHOM MOpsAKe W nocneayouemy
HanpasnEHWUIO 3asBUTENIO.

3.2.5. MakcuMarsnbHbIl CPOK BbIMOSIHEHWS| aAMUHUCTPATMBHOM Npoueaypbl — 18 pabounx AHeN.

3.2.6. KpuTepreM NpuHSATUS pelleHnst SBASIETCA Hanuune B 3anpoce MHdopMaLnKM, yka3aHHOW B noanyHkTax 1 - 3 nyHkTa 2.6.3 HacToswero
ALMUHWUCTPATUBHOIO pernaMeHTa.

KpuTepueM MpUHATUS pelleHnss 06 OTKase B MPEeAOCTaB/IEHWMM MYHWULMMANbHON YCNYrM SIBMSETCA HanMuMe OCHOBaHWM AN OTKasa B
NPeaoCTaBNeHUN MyHULIMNABHOW YCIYrK, YKasaHHbIX B MyHKTe 2.10.2 HacToAwero AqMUHUCTPaTUBHOrO pernaMeHTa.

3.2.7. Pe3ynbTaToM aAMWMHUCTPATMBHOM Mpoueaypbl SIBAseTcs 0(OPMNIEHHBIN B YCTAHOBNEHHOM MOPSIAKE W MOAMNMCAHHLIN [NaBow
MyHMUMNaNbHOro 06pa3oBaHMst (MHBIM YMO/THOMOYEHHBIM UM JIMLOM) AOKYMEHT, YKa3aHHbI B MoanyHkTe 1 noanyHkTa 3.2.3 HacTosilero
AAMVHUCTPATMBHOIO perfiameHTa.

—CrocoboM ¢uKcaumm — pesynbTaTta  BbIMOJIHEHUS aAMWHWUCTPATUBHOW nNpouedypbl  SIBASETCA perucrTpaumus AOKYMeHTa, ABSIOLErocs
pe3ynbTaToM MPEeAoCTaBEHNS MyHULIMNANLHOW YCIYTW, B XypHane perncTpaLmnm UCXoasiLei KOppecroHAEHLMHN.

3.3. Bbigaua (HanpaBnieHne) 3asiBUTENI0 AOKYMEHTOB, ABJISIIOMXCA pe3y/ibTaTOM NPeAoCTaB/IeHNs MyHULMNAZIbHOW yCyrv

3.3.1. OcHoBaHWeM A1s Ha4ana aAMUHUCTPATMBHOM MpoLeaypbl SBASETCS HanMume oPOPMIEHHOMO B YCTAHOB/IEHHOM MOPSAKE, MOANUCAHHOMO
nasolt ByHuHckoro cenbcoBeTa ConHUeBCkOro paioHa Kypckoit 06nact (MHbIM YMNOSHOMOYEHHBIM UM NIULIOM) U 3aperucTpupoBaHHOro
[OKYMEHTa, SIBNSIOLLErocs SBNSIOMXCS pe3yNbTaToM NpeAoCTaBneHnsl MyHULMNANbHOW YCiyru.

3.3.2. [loKyMeHT, sIBNSIOMIACS pe3ynbTaToOM MPeAoCTaBieHUs MyHULMMANbHOW YCIyrM BblAaeTcs (Hanpas/sieTcs) 3asiBUTENO CMOCO60M,
YKas3aHHbIM B 3arpoce.

B cnyyae ecnm B 3anpoce, NpeACcTaBleHHOM MO MOYTE, 3MEKTPOHHOM MOYTE OTCYTCTBYET MHGMOPMauMsi O Crocobe MOoMyyeHUst [OKYMEHTa,
ABNAIOLLErO pPe3ynbTaTOM NPEeAOCTaBeHNs MYHULMMNANBLHOWM YCNYry, yKa3aHHbIN JOKYMEHT HamnpaBiseTcs no noyre.

B cnyyae HeslBkM 3asBWTenNs,, YyKasaBLIEro B 3anpoce Crnocod nosyyeHust [OKYMeHTa, SIBMSIOWEro pe3ynbTaToM NpefocTaBneHus
MYHULMMANbHOW YCIYru, IMYHO, YKa3aHHbIN JOKYMEHT HanpaBnseTcs 3asBUTENHO MO MouyTe.

Cneunanuct MYHUUWMNaNIbHOIo apxuBea, OTBETCTBEHHbIN 32 WCMOSTHEHUE 3anpocos.



1) npurnawaer 3asButens (MpY HalM4YMM KOHTaKTHOro TenedoHa 3asiBUTENs) AN MOMyYEHUst AOKYMEHTA, SIBNISIOLLErocs
pe3ynbTaToM MPeAoCTaBeHNUs MyHUUMMANbHOW yCiyru no TenecdoHy, Mbo HanpaBnsieT yBeAOMSIEHWE MOCPEACTBOM MOYTOBOIrO OTMpPaBEHMS
WK 3N1EKTPOHHOM NOYTbI MO aApecy, yKasaHHOMY B 3asiBIEHUM.

2) OCYLLECTB/ISIET OTMNPaBKY [OKYMEHTOB, SIBMSIOWMXCS PE3YNbTaTOM MPEAOCTaB/IEHNS MYHULMMANbHOM YCIyrn no  rouyTe,
3M1EKTPOHHOM MouTe.

3) B Ai€Hb SIBKW 3asiBUTENS:

4) NPOBEPSIET AOKYMEHT, YAOCTOBEPSIIOWMIN IMYHOCTb 3asiBUTENS, UM AOKYMEHT, NOATBEPXXAAOLMNIA NOSIHOMOYMS NPEACTaBUTENS
3asiBUTENS1 AEMCTBOBaTL OT €ro MMEHW NPU NOSTlyYEHUM AOKYMEHTOB, SIBNSIOLMXCS pe3y/bTaToOM NpeAoCTaBieHNs MyHUUMNANbHON yCiyru;

5) BbIJAET 3aBUTENIO AOKYMEHTbI, SBMSIOWMECH Pe3y/IbTaTOM NpPeaoCTaBeHUs MyHULMMNANIbHON  YCyTu.

6) CpoK BbINOSTHEHWNS aAMUHUCTPATUBHBIX AENCTBUI -15 MUHYT.

3.3.4.B cny4yae HEABKU 3adBUTENSA 3a NMOJy4YEHUEM pe3ysibTaTa NpeaocCTaBlEHNSA MYHMLlMHaﬂbHOVI ycnyrn cneymanmnct MyHmumnaabHOro apxmea,
OTBETCTBEHHbIN 3@ MCMOMHEHNE 3anpocoB, OCYLUECTBNSET €ro HanpasneHWe Mno novte Mo UcTedyeHun 3 pa6oq14x OHeW co AHs perncrpaunm
YKa3aHHOro AOKyMeHTa.

3.3.5. MaKkcuMasbHbIli  CPOK BLIMOSHEHWUS! aAMUHUCTPaTUBHONW MpoLeaypbl
cocTaBnsieT 3 paboumnx AHs CO AHS PErMCTPaLMKU AOKYMEHTA, SBMISIOLLErocs pesy/bTaToM NpeaoCTaB/eHUst MyHULMNANbHOW YCITyru.

3.3.6. KputepueM NpuHSTUS peLLeHuUst SBSETCS Hannume OoOopMIEHHOTO B YCTAHOB/IEHHOM MOpPsiAKE, MOAMMCaHHOro naBov
ByHuHckoro cenbcoBeTa CONMHLEBCKOro panoHa Kypckoii 06nactv (MHbIM YMOSIHOMOYEHHBIM UM NIULOM) W 3apErncTPUMPOBaHHOIO [OKYMEHTa,
SBASIOWErocsT  pe3ynbTaToM MNpefocTaBieHusi, a Takke [OKYMEHTa, YAOCTOBEpSIOWEro JIMYHOCTb  3asiBUTENs, WM [JOKYMEHTa,
NOATBEPXAAIOLLEro NoHOMOUMS NPeACTaBUTENs 3asBUTENS AEUCTBOBATb OT €ro MMEHM.

3.3.7. Pe3ynbTaToM afAMMHUCTPATMBHOM NpoLeaypbl SBISETCA MOSyYeHUe 3asBUTENEM OHOrO M3 AOKYMEHTOB, NPEeAyCMOTPEHHBIX MYHKTOM 2.3.
HacTosLero AIMUHUCTPATUBHOMO perfiameHTa.

3.3.8. Cnocob d)VIKcaLI,MM pe3ynbTata BbINOMHEHUA aﬂMVIHMCTpaTVIBHOI\;I npoueaypbol  ABNAETCA 3aHECEHWE B XXYpHan nexoasLuei
KOoppecnoHAEHUUN OTMETKNU 06 OoTnpaBke N1UcCbMa 3asaBUTENIO UM O NOJTYHEHUN TAKOro NUCbMa 3asdBUTENEM.

3.4. MopsaoK oOcCyLecTB/IEHU B 3/IEKTPOHHOW ¢opMe, B TOM uucie C MUCNosib3oBaHMeM PervoHanbHOro noprtana,
aAMMHUCTPaTUBHbBIX Npoueayp (AeincTBuin)

WcyepnbiBatowmii nepedeHb agMUHUCTPATUBHBIX AEMCTBUIM NPU NOTYYEHUN MYHULIMMANBHON YCIYry B SNEKTPOHHOW dopMe:
1)nonyyeHne nHdbopmaumm o NOpsAKE U CPOKax NPeAoCTaBNeHNs MyHULMNANBHOW yCiyry;
- 3aMnucb Ha NpUeM AN nojadum 3anpoca O NPeoCTaBeHN MyHULMNANbHON YCyru;
2) bopMMpoBaHMe 3anpoca 0 NPeAoCTABNEHUN MyHULIMMNANBHOW YCITyTy;
3) Npvem 1 perncrpaums 3anpoca;
4) nony4yeHvie pesynbTaTa NPeAOCTaBNEHUS MyHULIMMANbHOW YCnyru;
5)nonyyeHne cBeaeHuin 0 xoae BbIMOMHEHWS 3anpoca;
6)oCyLLecTBEHME OLEHKWN KaueCTBa NpeAoCTaBNeHNs MyHULMNANbHOW YCiyru.
3.4.1. NpenocTaBneHne MyHULMNaNbHOW YCIYTrn B 3M1EKTPOHHOM chopMe.

3.4.2. yBeoMMiEHME O NOPSZAKE WM CPOKAX MPEeAOCTaBIEHNS MyHULIMNANbHOWM YCIyr HanpaBnseTcsl B CPOK, He MpeBbILLAMOLWMUIA OAHOIO
paboyero AHS NOC/e 3aBEPLUEHNSI COOTBETCTBYIOLLENO AEMCTBUS, Ha aApPeC 3/IEKTPOHHOM NOYTbI UAM C UCMONb30BAHWEM CPEACTB PerMoHasnbHoro
nopTana B eAuHbIi NIMUHbIA KaBMHET Mo BbIGOPY 3asBUTENS.

3.4.3. OcHOBaHMEM ANA Hauana aAMWHWUCTPATUBHOW NpoLEeaypbl SIBASETCS obpallueHWe 3asiBUTENS 3a MOMYUYEHUEM MyHULMMNANLHOW YCiyru
yepes PervoHasnbHbIii NopTan C 3asiB/IeHWEM O NMPEAOCTABEHNN YCYTi, B TOM YMCIE MO NpeaBapuUTeNbHOM 3amnucu.

3.4.4. 3anucb Ha npueM NpoBOANUTCA MNOCPEACTBOM PernoHanbHoro noprana.
3as8BUTENIO NPEAOCTAB/SAETCS BO3MOXHOCTb 3anucu B Ntobble cBO60AHbIE ANS MpUeMa AaTy M BpeMst B Mpeaenax YCTaHOB/IEHHOMO B
AAMUMHUCTPaUMK rpacuka npueMa 3asBuTenen.

3.4.5. ®opMMpoBaHME 3amnpoca OCYLIECTBNISETCA MOCPEACTBOM 3aMOfIHEHUSI 3asiBUTENIEM OAHOW M3 3MIeKTPOHHbIX (OpM 3anpoca Ha
PervoHanbHoM nopTane 6e3 HeobxoAMMOCTU AOMOMHUTENBHOM MOAAYM 3ampoca B Kako-nmbo uHoW ¢opme, WwabnoHbl KOTOPbIX NPUBEAEHb! B
npunoxernun N2 11 k HacTosiieMy AAMUHUCTPATUMBHOMY pernameHTy, 6e3 HeobxoaMMOCTM AOMOMHUTENbHOW MOoAaYM 3anpoca B Kakowu-nnbo
nHoOW chopme.

3.4.6. lNocne 3anofHeHUs 3asBUTENEM KaXXAOro M3 Mosei 3MeKTPOHHOM hopMbl 3ampoca aBTOMaTUYECKU OCYLLECTBASIETCS opMaTHO-
nornyeckasi nposepka cchopMMpOBaHHOMO 3anpoca.

Mpy BLISIBNIEHMN HEKOPPEKTHO 3aMOJIHEHHOrO MOJIS 3NEKTPOHHON (DOPMbI 3amnpoca 3asiBUTENb YBEAOMIISIETCS O XapaKTepe BbISBIEHHO
OLUMBKM U NOpsiAKE ee YCTPaHEeHUs MOCPEACTBOM MHAOPMALMOHHOIO COOBLLEHNSI HENOCPEACTBEHHO B 3/1EKTPOHHOM hopMe 3anpoca.

3.4.7. 3asBUTeNIO HanNpaBnsieTcs yBeaoMeHe o0 Noy4YeHnn 3anpoca ¢ UCnosib3oBaHWeM PermoHanbHOro noprana.
3.4.8. Mpu dopMmpoBaHMK 3anpoca 3asBuTesnto obecneumBaeTcs:
a) BO3MOXXHOCTb KOMMPOBaHUA N COXpaHEHUSA 3anpoca N AOKYMEHTOB, HGOﬁXOLWIMbIX Anga nNpeaocTtaBneHns MYHVILI,VII'IaJ'IbHOl\;I ycnyru,
6) BO3MOXHOCTb neyaTyt Ha ByMaXKHOM HOCMTENE KOMWUM 3NEKTPOHHOM (DOpMbI 3anpoca;

B) COXpaHEHWE paHee BBEAEHHbIX B 3/IEKTPOHHYIO OopMy 3ampoca 3HaUYeHMWit B 060 MOMEHT MO XXENAHWUIO NMOMb30BaTEeNS, B TOM YnCne
Npy BO3HUKHOBEHWM OLLIMGOK BBOZA M BO3BpaTe A/1s MOBTOPHOr0 BBOAA 3HAYEHMIA B 3/1EKTPOHHYIO (popMy 3anpoca;

) 3anosiHEHWEe Moneil 3NeKTPOHHOM (opMbl 3amnpoca A0 Hadana BBOAA CBEAEHUW 3asiBUTENEM C WCMOSb30BAaHWMEM CBEAEHWH,
pa3MelleHHbIX B deaepanbHOM roCyAapCTBEHHOW WHMOPMaUMOHHOW cucTeMe <«EauHas cucteMa uaeHTUdMKauuM WU ayTeHTUdUKauMn B
nHpacTpykType, obecneumBatoweli MHMOPMaLMOHHO-TEXHOMOMMYECKOE B3aMMOAENCTBUE WMH(MOPMALMOHHBIX CUCTEM, WCMOb3YEMbIX ASIst
MpefoCTaBEHNS TOCYAAPCTBEHHBIX WM MyHULUMNANbHLIX YCIyr B 3MEKTPOHHOM (opMe» (danee - eavHasi cucteMa uaeHTUdMKauuM W
ayTeHTUUKaUmMmn), U CBEAEHWI, OnybnMKOBaHHbIX Ha PervoHanbHOM MopTasne, B 4YacTW, KacaroLencs CBeAEHWW, OTCYTCTBYIOWMX B €4MHOM
cUcTeMe uaeHTUbuKaumMm u ayTeHTudukaumm;



[) BO3MOXHOCTb BEPHYTbCS Ha Nt060M U3 3TanoB 3anofIHEHUs! 3MEKTPOHHOW (opMbl 3anpoca 6e3 noTepu paHee BBeLEHHOW MHGOPMaLmMK
Ha PervioHanbHOM nopTane;

E) BO3MOXHOCTb OCTYNa 3asBUTeNs Ha PermoHansHOM nopTasne K paHee NofaHHbIM UM 3arpocaM B TEYEHWE HE MEHEE OJHOro roja.

3.4.9. CchopMMPOBaHHbIN 3anpoc M [AOKYMEHTbI, HEOOXOAMMbIE Al MPEAOCTAB/IEHUS MYHULMNANBHOW YCNyrM B COOTBETCTBUM HaCTOSLUMM
AQMVUHUCTPATMBHBLIM PErflaMeHTOM yKasaHHble B NMOoAnyHKTax 3,4 NyHkTa 2.6.1 v nyHkTe 2.5.2 HacToswero AAMUHUCTPATMBHOIO PErnaMeHTa,
HanpasnATCS B AGMUHWUCTPALMIO MOCPEACTBOM PervioHanbHOro noprasna

3.4.10. AaMUHUCTpaUms obecneuvBaet npueM [AOKYMEHTOB, HeobXxoauMbIX Ans npeaocTaBiEHUA MYHVILI,MI'IaJ'IbHOI\/'I ycnyru, u peruncrpauuvio
3anpoca 6e3 HeobxoamMmMocCTm NOBTOPHOIro NpeacTtaB/IiEHUA 3adBUTENEM TaKUX AOKYMEHTOB Ha 6YMa)KHOM HOCUTENE.

CpOK BbINO/THEHWSI aAMWUHUCTPATMBHOIO AeNCTBUS — 1 pabounii AeHb.

3.4.11. TMpenocTaBneHWe MyHULMNANBHOW YCIYrM HAaYMHAETCS C MOMEHTA MpUEMa U PErMcTpaLmMmn SNEKTPOHHBIX AOKYMEHTOB, HEOBXOAUMBIX
AN NPefoCTaBNeHNs MyHULMNANbHON YCyru

3.4.12. Tpu nonyyeHuu 3anpoca B 3MEKTPOHHOM (DOPME B aBTOMATUUECKOM PEXMME OCYLIECTBMAETCA (POPMATHO-NOrMUYECKUIA KOHTPONb
3anpoca M 3asBUTENI0 COOBLIAETCS MPUCBOEHHbIA 3aMpocy B 3MEKTPOHHON (OpMe YHUKanbHbI HOMEp, MO KOTOPOMY B COOTBETCTBYIOLLEM
pa3gene PervoHanbHOro noprana 3assuTento 6yAeT npeacTasieHa UHhOopMaLIMA O XOAE BbIMOSIHEHWS YKa3aHHOMo 3anpoca.

3.4.13. MpueM 1 perucTpaums 3anpoca OCYLUECTBASIOTCA CMELMaAnMCTOM AAMUHWUCTPaLMM, OTBETCTBEHHBIM 33 MPUHATME 3anpocos. [ocne
pEerncTpaumm 3amnpoc Hanpae/seTcs B CTPYKTYpHOE MOApa3ae/ieHne, OTBETCTBEHHOE 3a NpeaoCcTaBNeHNe MyHULMMNAILHON YCyru.

3.4.14. McnonHeHue 3anpoca 3aK/loyaeTcs B MOArOTOBKE OTBETA 3asBUTENIO MOCMEe aHanu3a MHdbopMauuM, cofepxallencs B 3anpoce U
MPUIOXKEHHBIX K HEMY [IOKYMeHTaX (Npy UX Hanuumm).

3.4.15. MNocne NpuHATKS 3anpoca 3asiBUTENs CNELMAIMCTOM MYHULUMNANbHOTO apXmMBa, OTBETCTBEHHbLIM 3a MPUEM W PErMCTPALMIO 3anpoCoB,
MOCTYNMBLUMX Yepe3 PervoHasnbHbIi NopTan, CTaTyc 3anpoca 3asiBuTenst B EAMHOM NMYHOM kabuHeTe Ha EaMHOM nopTane obHOBNSETCs A0
cTaTyca «NpUHSTO».

3.4.16. 3asBUTENb MMEET BO3MOXXHOCTb MNOJyYeHUst MHGOPMALIMM O XO4e NPeaoCTaBNeHNs MyHULMNANALHON YCIyru.

3.4.17. Nndopmaumsi 0 xoae NpefoCTaBNeHNS MyHULMMANbHOW YCITyrV HanpaBnsieTCs 3asiBUTENO B CPOK, HE MPEBLILAIOWMIA  OAHOrO paboyero
[HSI NOC/e 3aBEPLUEHMS BbINOSIHEHUSI COOTBETCTBYHOLLErO AEUCTBUS C UCMOMNb30BaHWEM CpeacTB PermoHansHoro noprana.

3.4.18. Mpun NpeaocTaBNeEHNM MyHULMNANBHOW YCIYry B 3/IEKTPOHHON (hOpMe 3asiBUTENIO B CPOK, HE MPEBbILLAoWMIA  0AHOrO paboyero AHs
nocre 3aBepLUeHns COOTBETCTBYIOLLErO AEACTBUS HAMNpPaBIsSeTCs:

a) yBeJOM/IeEHNE 0 3anucy Ha nNpueM B AAMUHUCTPaUMIO, coaepikallee CBeeHns o0 AaTe, BpEMEHN N MecTe Npuema;

6) yBEAOM/IEHME O MPUEME U PErnCTpaLMm 3amnpoca M UHbIX JOKYMEHTOB, HEOOXOAMMBIX ANsi NPeAoCTaBEHUS MyHUUMMNANbHOW YCyr,
coaepxallee cBedeHus o hakTe mpuema 3arnpoca M AOKYMEHTOB, HEO6XOAMMbIX ANS MPeAoCTaBMEHMS MyHULMMANbHOW YCIyrM, U Hadane
npoueaypbl NpefoCTaBfeHUs MyHUUMNANbHOM YCIyrM, a Takke CBEAEHWsI O AaTe WM BPEMEHM OKOHYaHWs MpefoCTaBfeHUs ycnyru nnéo
MOTMBMPOBAHHbIN OTKA3 B NMPUEME 3amnpoca U MHbIX AOKYMEHTOB, HEOOXOAUMBIX A/t NPEeAOCTABNEHNUS YCIYTY;

B) YBEOOM/IEHME O pe3y/bTaTax PacCMOTPEHMSI AOKYMEHTOB, HEO6XOAMMbIX [ANS MNpeAoCTaBAEHUs MyHUUMMANbHOW —YCIyru, copepxallee
CBELEHMS O MPUHSTAN TOJSIOXKMTENBHOTO PELIEHUs O MpPEefOCTaBAEHUM MYHWUUMMANBHON YCIYyrM WM BO3MOXHOCTM MOJSTyYMTb pe3ynibTaT
NpPeAoCTABNEHNSt MyHUUMMANbHON YCIyrn 60 MOTUBMPOBAHHBIN 0TKa3 B NPeAOCTaBEHMM MyHULIMNANBHON YCIyru.

3.4.19. Pe3ynbTaToOM afIMMHWUCTPATMBHOI MpoLeaypbl SIBASETCS MOArOTOBKA OTBETA HA 3anpoc B :opMe OAHOro U3 MOArOTOB/EHHbIX U
0(OpM/IEHHBbIX B YCTAHOBNEHHOM MOPSAKE [OKYMEHTOB, YKasaHHbIX B  MoAnyHkTe 1 noanyHkTa 3.2.3 HacToswero AAMWHUCTPATUBHOIO
pernameHTa.

3.4.20. 3asBUTeNb BRpaBe MoyYnTb pesynbTaT NpeaocTaBneHns MyHULMNAALHOW yCiyru B hopMe 3/IEKTPOHHOMO OKYMEHTA MK Ha ByMaXKHOM
HoCKTENEe B TEUEHWE CPOKa AEMCTBUSA pe3y/ibTaTa NPeAoCTaBeHNS MyHULMNANBbHON YCIyru.

3.4.21. OTBET Ha 3anpocC HarnpasnseTcs 3asBuTenio B (opMe U cnocoboM, BbibpaHHLIM 3asiBUTENEM MpW noAaye 3anpoca. [pu oTCyTCTBUM B
3anpoce ykasaHus Ha crnocob MosyYeHust OTBETA OTBET HaMpPaBSETCs MO NMOUYTOBOMY afpecy 3asBUTENS.

CpOK HanpaBneHnsa pe3ynbTaTa NpeaocTaBneEHUA MYHMLlMHaHbHOVI ycnyru coctasnset 1 pa60qm71 AEHb CO AHA perucrtpauun ogHoro u3s
noAroToBJIEHHbBIX U OCbOpMJ'IEHHbIX B YCT@HOB/IEHHOM MOpsiike AOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.3. HacToswero AAMUHUCTPATUBHOMO
pernamMeHTa.

3.4.22. 3asBuTeNb BNpaBe MONYYMTb Pe3ynbTaT MPeaoCTaBfieHUss  MyHUUMNANbHOM  ycnyru B (OpMe 3/EKTPOHHOro AOKYMEHTA WM Ha
6YMaXKHOM HOCUTESE B TeUEHUE CPOKA AEWCTBUS pe3ynbTaTa NpeaoCcTaBieHNs MyHULMMNAIbHOW YTy,

3.4.23. MakcuManbHbI CPOK BbIMOIHEHWUS! aAMUHUCTPATMBHOMN MpOLeAypbl COOTBETCTBYET CPOKY, YKa3aHHOMY B noapasaene 2.4. HacTosiero
AQMVHUCTPATMBHOIO perfameHTa.

3.4.24. 3asBuTensM ob6ecneynBaeTcd BO3MOXHOCTb OLEHWUTb AOCTYMNHOCTb M KAUECTBO MyHULMMANbLHON YTy Ha PernoHanbHoOM rnoprasne.
3.4.25. KpuTepueM NpuHSATUS pelLeHus SBsSIETCS obpalleHne 3asBUTENs 3a MOMyYEHNEM MYHWULMMNANBHOMN YCITyry B 3/IEKTPOHHOI (opMe.

3.4.26. Pe3synbTaToM agMMHUCTPATMBHOMN Npoueaypbl SBASETCSA MOArOTOBKA OTBETA Ha 3anpoc B ¢opMe OAHOMO U3 AOKYMEHTOB, YKa3aHHbIX B
noapasaene 2.3. HacToswero AAMUHUCTPATUBHOMO perfiamMeHTa.

3.4.27. Cnocob dukcaumm pesynbtaTa BbINOMHEHUST aAMUHUCTPATMBHOM MpoUeaypbl — Hanpas/ieHne cooblieHnst B EAMHBIA NIMYHBIN KabUHET
3aaBuTens Ha EauHom noprane.

3.5. lMopsaok ucnpaeneHus AOMNYLEHHbIX ONeYaToOK M OWMN60K B BblAAHHbIX B pe3ysibTaTe NPefoCTaB/ieHUss MYHULMMNANbHOM
yCnyrun AOKyMeHTax.

3.5.1. OcHOBaHVMEM AN Hayana BbIMOSIHEHMS AAMWHWUCTPATMBHOW Mpoueaypbl SBNSeTcs obpalleHune (3anpoc) 3asiBUTENs, MOSYyYMBLLETO
0OpMIIEHHBIN B YCTAaHOBJIEHHOM MOpPsiAKE pe3ysibTaT NPeAoCTaBNeHUs MyHUUMNANbHON ycnyru, 06 MCpaBfieHMM AOMNYLEHHbIX OrnevyaTok u
OWKMOOK B BblAaHHbLIX B pe3yfbTaTe NpefoCTaBNeHNs MyHULUMMNANbHON YCIyrM AOKYMeHTaX B AAMUHUCTpaumio uim MOLL,

Cpok nepegauun 3anpoca 3assutens s MOL B AAMMHUCTPALMIO YCTAHOBMEH COrnalleHMeM O B3aMMOAENCTBUM.

3.5.2 Cneumanuct MyHUUMNaNbHOrO apxmBa, OTBETCTBEHHbIA 3@ WCMOSIHEHWE 3aMpOCOB, MPU MOCTYMNEHUM K HEMY 3asiBNEHUS, YKA3aHHOIo B
noanyHkTe 3.6.1 HacTosWero AQMUHUCTPATUBHOTO PerilaMeHTa:

1) NpoBOAUT NPOBEPKY YKa3aHHbIX B 3asiBNIEHUM CBEAEHWI;
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2) B C/lyyae BbiSIBIEHWS] AOMYLIEHHbIX OMeYaTok M (Mn) oWMEOoK B [OKYMEHTE, SIBNSIOWMMCS Pe3y/IbTaTOM NpPeAoCTaB/eHUs rocyAapCTBEHHOM
YCNyru, OCYLLECTBNSIET MCMpPABfeHWE TakuMxX onedyatok M (unu) owwmbok, NyTeM MNOArOTOBKM HOBOrO AOKYMEHTA M ero odOopM/eHust B
YCTaHOB/IEHHOM MOPSIAKE;

3) Npu OTCYTCTBMM OMEeYaToK M (Unn) OWKMBOK B AOKYMEHTE, SIBASIOLMMCS PE3yNbTaTOM NPEAOCTaBNEHUS MyHULMNAIbHOW YCIyrv, rOTOBUT
MMCbMO 06 OTCYTCTBUM OMeYaTok 1 (MNK) OLIMBOK B BbIAGHHOM B Pe3y/NbTaTe NpefoCTaB/eHNs roCyJapCTBEHHOMN YyCyre AOKYMEHTE.

CpoOK BbINOMHEHUS YKa3aHHbIX aAMMHUCTPATUBHbIX pencteun - 5 pa60lw|x [Hel co aHsa NOCTynieHUs B AAMUHUCTPaUMIO COOTBETCTBYIOLLENO
3asBJIEHUA.

3.5.3. Cpok Bblgaun (HanpaBneHus1) [AOKYMEHTa, MNOArOTOB/IEHHONO MO pe3ynbTaTaM BbIMOSHEHUS aAMUHWUCTPATMBHOM Mpoueaypsl,
npeayCMOTPEHHON HACTOSILMM MOAPa3aenoM, He AO/MKEH MnpeBbiwaTtbh 8 pabouvx AHeW COo AHSA perucTpaummn 3aserieHus 06 ucrnpasneHun
BbISIB/IEHHbIX 3asiBUTESIEM OneYyaToKk u (1nm) owmnbok.

3.5.4. KputepueM NpUHATUSA peLLeHUit Mo aAMUHUCTPATUBHOM MpoLleaype SBNSETCA HalMuue UM OTCYTCTBME ornedyatok U (Unm) owunbok B
BblAQHHbIX B pe3y/bTaTe NPefoCTaB/eHUs FOCy4apCTBEHHOW YCIyry AOKYMEHTaX.

3.5.5. Pe3ynbTaToM agMUHUCTPATMBHONM Npoueaypbl SBASETCA HanpasneHue (BblAaya) 3asBUTENO UK ero yrnosIHOMOYEHHOMY MPEeACTaBUTENIO
UCMPaBNEHHOrO [OKYMeHTa NMbo  nucbMa 06 OTCYTCTBMM OMeyvaTok M (MnM) OWWBOK B BbIAQHHOM B pe3yfbTaTe MpeaoCTaB/eHus
roCyIapCTBEHHOW YC/yre AOKYMEHTE.

3.5.6. Crnoco6 uKkcaummM pesynbTata BbIMOMHEHUS AAMWHUCTPATUBHOM MNpouUeaypbl  SIBNSETCA 3aHECeHWE B OKypHan UCXoAALLlei
KOpPECNOHAEHLMN OTMETKM 06 OTMPABKE 3asBUTENIO [OKYMEHTA, YKa3aHHOMo B NoAnyHKTe 3.6.5 HacToAwero AqMUHUCTPaTUBHOrO pernaMeHTa,
WK O NOMYYEHUN O603HAYEHHOTO AOKYMEHTA HEMOCPEACTBEHHO 3as8BUTENEM WM €ro YNOMHOMOYEHHBLIM NpeacTaBuTeNneM.

3.5.7. KpuTepreM MNpUHATUA pELLEHUS SABNSETCA HalMuMe AOMYLIEHHbIX OMeYaToK M OLWMBOK B BblAaHHLIX B pesy/bTaTe npeaocTaBneHus
MYHULIMNANbHOMN YCNYrn AOKYMEHTaX.

3.5.8. Pe3ynbTaToM afMUHUCTPATUBHOW MpoLeaypbl SIBASETCS UCMPABEHWE AOMYLIEHHbLIX AO/MKHOCTHLIM SIMLOM  AAMUHUCTPALMM OMeYvaTok U
(Mnn) oWMBOK B BblAaHHLIX B pe3yNbTaTe NPeAoCTaB/EHNS MyHULIMNANBHOW YCIyri AOKYMEHTax 160 HanpaBieHue B afApec 3asBUTeNs OTBETA
C MHbopMaLmei 06 OTCYTCTBUM ONEYaTOK M OLIMBOK B BbiA@HHOM B pe3y/ibTaTe NPefoCTaBeHUs YCIyru JOKYMEHTaX.

3.5.9. Cnocob cuKcaumu pesynbTaTa BbIMOSHEHUS aAMUHUCTPATUBHOW MpoLUeaypbl — perucTpaums B XKypHane perucrpaumm Ucxoasuiei
KOoppecnoHAeHUMM.

3.5.10. Cpok Bblgauu pesynbTaTa He A0MKeH npesblwaTb 10 KaneHAapHbIX AHEW C faaTbl  perucTpauum obpalleHusi 06 ucrpaBneHum
LOMYLLEHHbIX ONeYaToK M OLIMOOK B BblAHHbIX B Pe3yNbTaTe NpeoCTaBeHnss MyHUUMNANbHON YCIyru JOKYMeHTax.

IV. ®opMbl KOHTpPONS 3a UCNOJIHEHUEM perJjiaMeHTa

4.1. NMopsaaoK OCYLIECTB/IEHUS TEKYLLEro KOHTPOns 3a co6sloAeHMeM M WUCMNOJIHEHMEM OTBETCTBEHHbIMU [AOJHKHOCTHbIMM
NMUAMM  NOJIOXKEHUIT AAMMHUCTPATMBHOrO pEerJiaMeHTa M MHbIX HOPMaTMBHbLIX MNPaBOBbIX aKTOB, YCTaHAB/MBaOLWMX
Tpe60BaHMs K NPefoCTaB/IEHUI0 MYHULIMNAJbHONI YCIYry, a TaK)Ke NPUHATUEM UMM peLUeHUiA

TeKYLLl,VIl\;I KOHTPOJ1b 3a cobntoaeHNEM N UCNOMTHEHNEM AO/HKHOCTHBIMU NIMLIAMMU A,Cl,MVIHVICTpaLI,VII/I MONIOXKEHMM HacTosLero A,D,MVIHI/ICTpaTVIBHOFO
pernaMeHTa U MHbIX HOPMATUBHbLIX MPaBOBbIX AKTOB, YCTaHaBJINBaOLLNX Tpe6OBaHVIﬂ K npeaocTtaBEHNIO MYHVILI,VII'IaJ'IbHOI\/II ycnyru, a TaKkxe
NPUHATUEM UMU peLLIEHMﬁ OCYLLECTBNAET.

- MnaBa byHuHckoro cenbcoBeTa CoMHUEBCKOrO paiioHa Kypckoi obnactu;
-3amecTuTenb Maebl AoMUHUCTpauumn ByHuHckoro cenbcoBeTa CoNMHLEBCKOro paiioHa Kypckoii obnactu;

4.2, Mopsaaok U NepMoaNYHOCTb OCYLLIECTB/IEHUS MJIAHOBbIX U BHEMNJIAHOBbLIX NPOBEPOK NOJIHOTbI M KayecTBa NpeaocTaB/ieHUs
MYHMUMNANbHOW yCnyrM, B TOM 4MUC/Ie NOpsAoK M (OPMbl KOHTPOJIS 3a MOJIHOTOM M Ka4vyecTBOM MpefocTaB/ieHus
MYHMLMNANbHOW yCnyru

4.2.1. KOoHTpOnb 3a NOMHOTOM 1 KaYeCTBOM MPeAoCTaBNeHUS MyHULIMNANBHOW YCIyr BKIOYAET B cebs NpoBeAeHUE MaHOBbIX Y BHEMIAHOBbIX
NpOBEPOK, BbISIBNIEHNE U YCTPaHEHWE HapYLIEHMI NpaB 3asaBUTENEN, PAacCMOTPEHWNE, NPUHSITUE PELLEHUA U NOATOTOBKY OTBETOB Ha ObpalleHust
3asBUTENIEN, COAEPKALLMX XXanobbl Ha AeNCTBUS (6e30eMCTBUS) AO/MKHOCTHBIX UL AIMUHUCTPALIMN.

4.2.2. Tlopsgok M NepuoMYHOCTb  MPOBEAEHUS  MMAHOBLIX MPOBEPOK  BbIMOSHEHUS AﬂMMHMCTpaLlMEVI MONOXEHUIN  HaCTOsILLEro
AOMWHUCTPATUBHOIO pernaMmeHTa u MHbIX HOPMATUBHbLIX NPaBOBbIX aKTOB, YCTaHaBMBAIOLLMX TDE6OBaHMﬂ K MPeAOCTaBNEHNIO MYHMLIVII'IaJ'IbHOf/’I
YCnyru, oCywecTB/iIAl0TCA B COOTBETCTBUN C MNMJIaHOM pa6OTbI AOMUHUCTPALMK Ha TeKyu.lMVI roa.

4.2.3. PelueHne 06 OCYLLECTBEHWUM MAAHOBLIX M BHEMIAHOBLIX MPOBEPOK MOMHOTHI U KauyecTBa MPEAOCTaBNEHUSt MYHULMMANBLHOW YCyru
npuHuMaeTcs MnaBol byHuHckoro cenbcoBeTa ConMHUEBCKOro paioHa Kypckol obnactu;

4.2.4. TpoBEPKN MPOBOAATCS C LIEMbIO BbISIBMIEHUS U YCTPAHEHUS HapyLLEeHWI NpaB 3asBUTeNeil M MPUBMEUYEHNUs] BUHOBHBLIX UL K
OTBETCTBEHHOCTU. Pe3ynbTaThl MPOBEPOK OTPAXKAKOTCA OTAENLHON CNPABKOM UK aKToM.

4.2.5. BHennaHoBble MPOBEPKM MOMHOTHI M KAyecTBa NPEeAOCTaB/IEHNS MyHULMNANIbHOW YCIYry NPOBOAATCA Ha OCHOBAHWM Xanob
rpaXaaH Ha pelieHnss unu Aaeicteus (6e3aeicTene) AOMKHOCTHBIX NiML AAMWMHUCTPAUMKM, MNPUHSATBIE WKW OCYLLECTB/IEHHbIE B Xo4e
NpeaocTaBeHNst MyHULMNANbLHON YyCnyru,

4.3. OTBETCTBEHHOCTb AOJHKHOCTHbIX JIUL, OpraHa MeCTHOro CaMoyrnpaBJ/ieH!sl, NPeAoCTaB/SAIoWero MyHMLMNaNbHYHO YCIyry,
3a peweHus u peiicteua (6espneiicteue), npuHuMaemMblie (OCyLLECTB/IIEMbIE) UMM B XOA€E NMPeAOCTaB/IeHUs MYHULMNANbHO
ycnyrun

Mo pe3ynbTaTaM MpOBEAEHHbIX MPOBEPOK B Clly4ae BbISBMIEHWS HapylleHUM MpaB 3asiBUTENeil BWMHOBHbIE fiMuUA MPUBIEKAOTCS K
AVICUMMAIMHAPHOW M (MNK) aAMUHUCTPATMBHOW OTBETCTBEHHOCTW B MOPsiAKe, YCTaHOBMIEHHOM AEUCTBYIOLMM 3aKOHOAATENbCTBOM Poccuiickon
®epepaumu n Kypckoit obnactu.

MNepcoHanbHas OTBETCTBEHHOCTb [AO/MKHOCTHLIX NUL AAMUHWUCTpaumMu 3a HecobnogeHne nopsaka ocywecrteieHUa aAMUHUCTPATUBHbIX
npoueayp B xoae npeaoctaBneHuns MYHMLIMHaﬂbHOf/II YCNyrn 3aKpennsaeTcsa B UX AO/MKHOCTHbIX pernaMeHTax.



4.4. MNMonoxeHuns, xapakTepusyrwme Tpe6oBaHua K nopsigky v ¢opMaM KOHTPONS 3a NpefocTaB/IeHMEM MYHULMMNANbHOW
ycnyru, B TOM YUMC/IE€ CO CTOPOHbI FPa)kAaH, nx o6beanHEeHUt n opraHu3auuii

[JNns OCyLLeCTBNEHWSI KOHTPOSISI 3@ MPEAOCTaBIEHNEM MYHULMNANbHON YCNyru rpaxkaaHe, UX ObbeAuHEHWSI M OpraHu3aumu BripaBe
HanpasnsTe B AAMUHUCTPaUMIO UHAMBUAYATbHbIE U KOMIEKTUBHbIE 0OpalLeHUs C NPeANoXKEHUIMM, peKoMeHAaLMsMU N0 COBEPLIEHCTBOBAHUIO
KayecTBa W Mopsiika NpefocTaB/ieHnsl MYHUUMMNANbHOM YCIyry, BHOCUTb NMPEANOoXeHUs O Mepax MO YCTPaHEHMIO HapyLUieHWii HacTosiero
AOMVHMCTPATVMBHOIO perfaMeHTa, a Takke HanpaBnsTb 3asiBIEHWS U Xanobbl C COOBLIEHNEM O HaPYLEHUN OTBETCTBEHHBIMU AOHKHOCTHBIMU
nuuaMu, NPefoCTaBNSIOWLMMM MyHULIMNANBHYIO YCIyry, TpeboBaHuii HacToswero AQMUHUCTPATUBHOMO perfiaMeHTa, 3aKOHOAATENbHbIX U UHbIX
HOPMaTMBHbIX MPABOBbIX aKTOB.

V. [Oocyne6Hbiii (BHecyaebHbI) nopaaok o06)xanoBaHUs  3asiBUTENIeM pelleHui v paelcTtBuii (6e3pgeiictBusa) opraHa,
NpPeAoCTaBNSAIOEr0 MYHMLMNANIbHYIO YCIYry, AO/DKHOCTHOINO JiMlia OpraHa, NpepoCTaB/ISAIOIEro MYHMLMNANbHYH YCAyry,
N1M60 MYHMLMNANIbHOIO CJTY)Kallero, MHOropyHKLMOHA/IbHOr0 LIeHTPa, pa60THMKA MHOro(PYHKLIMOHAJIbHOIO LIeHTpa

5.1. UHdopmauua ons 3asaBUTeNs O €ro Npase NoaaThb Xanoby Ha peweHune U (unn) aeicreune (6esgeicTeue) opraHa MECTHOIoO
caMoynpasJieHns], NpeaoCcTaBAsIoLEro MyHULMNANbHYIO yCnyry, U (MnM) ero AC/HKHOCTHLIX /1ML, MYHULUMNAJbHBIX CAYXalyuX,
Npyu NnpeaocTaB/ieHn MyHULMNANbLHOW YCNyru, MHOrogyHKLMOHaNbHOrO LIeHTPa, pa60THMKA MHOro(yHKLMOHAIbHOIO LIEHTpa

3asBUTENL MMEET MpaBO MoAaThb anoby Ha peweHus u aeicteus (6e3pedcTBUS) AOMMHMCTpaUMM M (MM) ee AO/MKHOCTHBLIX S,
MYHULMMAMAbHBIX  CAYXalMX, MNpu  MNPEAOCTaBMEHUM  MYHUUMNANbHOW  YCIYrM,  MHOFOGYHKUMOHANbHOMO  LEHTpa,  paboTHUKa
MHOro(YHKLMOHANBHOIO LIEHTPA, @ TaKXKe MPUB/EKAaEMbIE OPraHM3aLMM Un Ux paboTHUKOB.

3asBUTENb MMEET MpaBo HampaeuTb Xanoby, B TOM uucie MoCcpeacTsBoM deaepanbHOi rocyaapcTBEHHON WH(OPMALIMOHHON CUCTEMbI
«EAuHbIN nopTan rocyAapCTBEHHbIX Y MyHULMMAMbHBIX YCyr (hyHKUMIA)»  http://gosuslugi.ru.

5.2. OpraHbl MecTHOro camoynpassieHust Kypckoii o6s1actn, MHoroyHKLMOHaNbHbIE LIEHTPbI, IM60 COOTBETCTBYHOLMIA OpraH
rocyfapcTBeHHOM BnacTu (opraH MeCTHOro caMoynpassieHus1) Ny6MuHo-NpaBoBoro o6pa3oBaHus, ABASAIOWMNIACA yupeanuTenem
MHOro)yHKLUMOHANIbHOIO LEHTPA, a TAaKXXe NpUBJ/IEKAaeMbleé OpPraHu3auuMM W YNoJIHOMOYEHHbIE HA PAacCMOTPEHME >Kanobbl
[OJHKHOCTHDbIE NIMLIA, KOTOPbIM MOXKET 6bITb HanpasJieHa xanoba.

Xanoba mMoxeT 6bITb HanpaBneHa B:
AOMUHUCTpaUmo bByHuHCKoro cenbcoBeTa CONMHLEBCKOro paiioHa Kypckol obnactu;

MHOMOYHKLMOHANbHBIA LEHTP NIM60 B KOMUTET MH(OPMATU3aLMKM, FOCYAapPCTBEHHBIX U MyHUUMMAsbHbIX yCiyr Kypckoi 061acTu, SBnsitomincs
yuypeauTeneM MHOrO@YyHKLMOHaNbHOMO LeHTpa (fanee - yuypeautesib MHOrOMYHKLUMOHANbHOMO LEHTPa);

Npu1B/EKaeMble OpraH13aLmu.
XKanobbl paccMaTpuBaioT:

B AOMUHUCTpauun ByHuHCKOro  cenbcoBeTa COJNHUEBCKOro panioHa Kypckol o6bnact - yno/HOMOYEHHOE Ha pPacCMOTpeHuE Kanob
[OMKHOCTHOE NnLO;

B MOL| - pykoBoanTenb MHOroyHKUMOHAIbHOIO LEHTPA;
Y yupeauTens - pykoBoAuTENb ydpeauTesnst MHOroyHKUMOHaNbHOrO LEeHTPa;

5.3. Cnoco6bl MHOpMUPOBaHUSA 3asiBUTENIeH O nopsigke NMogavyn U pacCMOTPEHUS Xanobbl, B TOM YUC/e C UCNOJIb3OBaHUEM
EauHoro noprana

WHbopMMpoBaHue 3asiBUTENeN O Nopsike rMofauu W PacCMOTPEHUs! Xasiobbl OCYLLECTBSIETCS MOCPEACTBOM pasMelleHust MHbopMaumn Ha
CTEHAAX B MeCTax NpeAoCTaBfieHWst MyHUUMNANbHON ycnyri, B cdenepanbHOW rocyiapCTBEHHON MHMOPMALMOHHOW cucteMe «EauHbIN nopTan
roCyAapCTBEHHBIX M MyHULMMNANbHbIX ycnyr (PyHKUWMIA)», Ha oduLmanbHOM caiiTe AAMUHWUCTPaLMKY, NPEeAOCTaBASIOWEN MyHULMNANBHYIO YCIyry
OCYLLECTBASIETCS], B TOM YmnCsie MO TenedoHy, 3NEKTPOHHON NoYTe, MpU IMYHOM NpUéMe.

5.4. lMepeyeHb HOPMATMBHBLIX MNPaBOBbIX aKTOB, PeryMpyrolmx nopsaaok pocyaebHoro (BHecyae6Horo) o6)xanoBaHus
peweHuii u aeicTeuii (6e3peiicTBMS) opraHa MeCTHOro CaMOymnpaBJieHUsl, NpPeAoCTaB/sAoWero MyHUUUNasabHYO ycayry, a
TakKXXe ero AO/MKHOCTHbIX JIUL.

Mopsiaok pocyaebHoro (BHecynebHoro) o6)kanoBaHUs pelleHuid u - aeicTtBuit  (6e34eiCTBUA) opraHa MECTHOro  CaMoynpaBneHus,
NpeAoCTaBASOWEro MyHULMMNANbHYIO YCIYTY, @ TakKe ero A0/MKHOCTHLIX /UL, peryimpyeTcs:

®epepanbHbIM 3akOHOM OT 27.07.2010 N2 210-03 «O6 opraHuzaumu NpefoCcTaBieHns roCcyAapCTBEHHbIX U MyHULMNANbHBIX YCyr»;

noctaHoBsieHneM MpaButenbctBa P® ot 16.08.2012 N2 840 «O nopsake nogayvM M pacCMOTPEHMst Xanob Ha peleHus U LelCTBuS
(6e3peiicTBMe) denepanbHbIX OpPraHoB WCMOMHUTENBHOW BMAcTM U MX AOMKHOCTHLIX MU, defepanbHbIX FOCYAapCTBEHHBIX CYXaLLMX,
LOMKHOCTHBIX NI, FOCYApCTBEHHbIX BHEBIOMKETHbIX (oHAOB Poccuiickoir depepaummn, rocyaapcTBEHHbIX KOpriopauui, HaaeneHHbIX B
COOTBETCTBMM C (beaepasibHbIMM  3aKOHaMM  MOMIHOMOYMSIMM MO MPEAOCTaBNEHWMIO FOCYAAPCTBEHHBIX YCIYr B YCTaHOBNEHHOW cdepe
AESTENbHOCTU, U WX AO/MKHOCTHBLIX JIML, OpraHu3aumi, npeaycMOTPeHHbIX YacTbto 1.1 ctaTbu 16 ®depepanbHoro 3akoHa «06 opraHusauuu
npefocTaBneHns rocyAapCTBEHHbIX U MYHULUMNAMBHBIX YCYr», N Ux paboTHUKOB, @ TakXKe MHOMOMYHKUMOHaNbHBIX LIEHTPOB MpeaocTaBeHuns
roCyAapCTBEHHbIX ¥ MyHULIMMANbHBIX YCNYr U X paboTHUKOB;

MOCTaHOB/IEHNEM AAMUHUCTPaUMM ByHWMHcKoro cenbcoBeTa COMHUEBCKOrO paiioHa Kypckoi obnactv paiioHa Kypckon obnact NQ 77 ot
20.09.2016 r. «06 yTBeEpXAeHUM [MonoxeHusi 06 0COBEHHOCTSIX Mogauu M PacCMOTPEHMS Xanob Ha pelleHus U fencteus (6esgencrane)
AaMuHUCTpaumm ByHuHCKOro  cenbcoBeTa CONMHUEBCKOro palioHa Kypckoi obnactu paitoHa Kypckoii obnact v ee AO0/MKHOCTHBIX fvu,
MYHULMNAMbHBIX CyXaliMX, 3aMellalowmx A0MKHOCTM MyHWUUMNANbHON Cnyxobl B AAMMHUCTpaumMn ByHuHckoro cenbcoBeTa COMHLEBCKOrO
paiioHa Kypckoit obnactv paioHa Kypckol obnactu»;

MHdbopMaums, ykasaHHas B AaHHOM pasaene, pa3MelleHa Ha EamHom noptane https://www.gosuslugi.ru.
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VI. OcO6eHHOCTH BbINOJIHEHUS AAMUHUCTPATUBHbIX Npoueayp (AeACTBMA) B MHOropyHKLIMOHA/IbHbIX LLeHTPpax NpeAoCTaBJ/IEHUS
rocyaapcTBeHHbIX 1 MYHULUNANbHbIX yCAyr

6.1.0cHOBaHMEM AN Hayana aAMUMHWUCTPATMBHOWM Mpouedypbl SIBASETCS Mofadva 3asiBUTENEM 3anpoca, COCTABMEHHOrO Mo oAHon u3 dopm,
npuBeAeHHbIX B npunoxeHnsax N2N2 1 — 10 k HacTosweMy AAMMHUCTPATMBHOMY pErfiaMeHTy C MPUIOXEHMEM AOKYMEHTOB, YKa3aHHbIX B
noanyHkTax 2-4 nyHkTa 2.6.1 n nyHkTe 2.6.2 HacToswero AJMUHUCTPATMBHOIO pernaMeHTa.

6.2. MpenocTaBneHne rocyaapcTBEHHOW YCIyr B MHOMOMYHKLUMOHAMBHBLIX LIEHTPaxX OCYLUECTB/SIETCS B COOTBETCTBUM C DeaeparibHbIM 3aKOHOM
oT 27.07.2010 N2 210-®3 «O6 opraHv3aumun NpeaocTaBneHns rocyAapCTBEHHbIX U MyHULMNAbHBIX YCIYr», WHbIMW HOPMAaTUBHbLIMW NPABOBLIMU
akTamn Poccuiickolt ®depepaumy, HOPMaTUBHLIMM MPaBOBbIMU akTaMu Kypckol obnacti, Mo MPUHLUMMY <«OAHOrO0 OKHa», B COOTBETCTBUU C
KOTOPbIM NpefoCTaBfieHMe TOCYyAapCTBEHHOW YCNYrM OCYLLECTBASIETCS MOCNEe OAHOKPATHOro 0obpalleHust 3asBUTENst C COOTBETCTBYHOLUMM
3anpocoM O NMpeaoCcTaBNeHUM FoCyAapCTBEHHOM YCNyrv UM 3anpocoM, yKasaHHbIM B cTaTbe 15.1 depepanbHoro 3akoHa ot 27.07.2010 N9210-
®3 «06 opraHu3aumMu NpefoCTaBNeHUSI FOCYAAPCTBEHHBLIX U MYHULMMNANbHLIX YCNyr», a B3aMMOAEWCTBUE C OpraHamu, MpeaocTaB/isioLmUMK
roCcyfapCTBEHHble YCyru, OCYLECTBASETCS MHOrOMYHKUMOHANbHBIM LEHTpPOM 6e3 yuyacTus 3asiBuTenst B COOTBETCTBMM C HOPMaTWMBHbIMU
NpaBoBbIMW aKTaMK U COrNalleHNeM O B3aMMOAENCTBUMN.

6.3. MOL| obecneunBaeT MHGOPMUPOBAHME 3asBUTENEN O MOPsSAKE MPEAOCTABMEHWUS MyHWUMMaNbHOM ycnyrn B ML, o xoae BbiMOSHEHUs
3anpoca O NpeaoCTaBNeHWUM MyHULMNANBLHOM YCIYri, MO MHbIM BOMPOCaM, CBS3aHHLIM C MPEeAOCTaBAEHWEM MYHULMMNANLHOW YCIyrK, a Takke
KOHCYNbTUPOBaHWe 3asiBUTENEl 0 NMopsiake NpefoCTaBIeHUs MyHUUMNANbLHOM yciyrv B ML,

6.4. Mpu nonyyeHun 3aaeneHns paboTHuk MOLL:

a) npoBepsieT NpPaBUIbLHOCTb OOpPMIIEHMS 3anpoca. B cnyyae HenpaBuibHOrO 0opMieHus 3anpoca paboTHMK MOL, okasbiBaeT MOMOLb
3asBuUTento B 0hopMIeHNM 3anpoca;

6) CBEPAET MOA/IMHHUKM U KONMUM AOKYMEHTOB, BEPHOCTb KOTOPbIX HE 3aCBUAETENbCTBOBaHA B YCTAHOBJSIEHHOM 3aKOHOM MoOpsAKe, ecnn
AOKYMEHTbI NpeacTaB/iEHbl 3ad9BUTENEM JTIUHHO,

B) 3aMoJSIHAET pacrnucKy o npueme (perucrpaummn) 3anpoca 3asiBUTENS C YKa3aHMEM MepedHs NMPUHATLIX AOKYMEHTOB M CPOKa MpeaoCTaB/eHus
MYHULMNANbHON YCnyru;

6.5. Cpok nepegaun 3anpoca UM [OKYMEHTOB, HEOBXOAMMBIX A/ MPEAOCTaBNEHUS MyHULMNANbHOW ycnyr, u3 MOL, B AgMUHMCTpaLMIO - B
TeueHue 1 paboyero AHs NOC/E PErUCTPaLIMK.

6.6. 3asiBATENb, MPeACTaBMBLUMIA 3aMpoc M AOKYMEHTbI Ha MOJSlyYeHUe MyHUUMnanbHoi ycnyrn B M®LL, pesynbTaT MyHUMUMMNANbHOW YCiyru
nofiyyaeT B 3aBMCMMOCTM OT cCrocoba MoJSyyYeHUs, YKa3aHHOrO MM B 3asBrieHun (Bpyyaetcs 3assutento B MOLL wunu BbigaeTcs
AaMUHUCTpaUmen).

6.7. AAMMHUCTpauMs B CpOK, He no3gHee paboyero [AHS, Cnegyowero 3a AHEM MpUHATUS pelleHns O npeaocTaBneHMn (OTkase B
npeaocTaBAeH) MyHULMNANBLHONM YCyr HanpasnsieT B MOLL, NpUHABLUMI 3anpoc 0 NPeAoCTaBAeHMN MYHULMNANbHOM YCnyrn, WHMOPMaLmo
O MPUHATOM pELIEHWNMN B NOPSAKE, YCTAHOB/IEHHOM COT/IalleHUEM O B3aMMOAENCTBUM, 3aK/OUYEHHBIM ¢ OBY «MOLL».

6.8. B cnyyae, ykasan crocob nosiydeHus pesynbtaTta MyHUUMNanbHoi  ycnyru  uepes MOLL,  [0KyMeHTbl nepeaatloTcs U3 AAMUHUCTPALMA B
M®L He nosaHee paboyero AHs, NPeAWECTBYIOWEro 4aTE OKOHUYAHMS NPEAOCTaBNEHNS MyHULIMNANLHOM YCiyri.

6.9. Mpu nonyyeHnn pesynbTaTta MyHUUMNANbLHOW ycnyrn B MOL| 3asBuTenb NpeabsBseT:
- OKYMEHT, YAOCTOBEPSIOLMI INYHOCTD;

- 3K3eMMNsAp pacrnuckM O NpuUeMe AO0KYMEHTOB C PEruCTPaLMOHHLIM HOMEpOM, AAToi M NOAMMUCHIO PaboTHMKA MOLI, NPUHABLLErO KOMMIEKT
[IOKYMEHTOB, BbllaHHbI 3asBUTENIO B I€Hb MoAayy 3amnpoca;

- Npu1 06paLLeHN YNOTHOMOYEHHOIO NPEACTABUTENS 3asBUTENS - JOKYMEHT, NOATBEPXAAIOLUMI MOHOMOUMS NPeACTaBUTENS 3asBUTENS.
6.10. KpTepueM NpuHSTUS pelleHmns SBsieTcsl obpalleHne 3asBUTeNs 3a NOlyYEeHNeM MyHUUMNanbHON ycryrm B MOLL.

6.11. Pe3ynbTaToM aMMHUCTPATMBHOMN MpoLedypbl SBNSETCA NOMyUYeHUe 3asBUTENEM OfHOrO M3 JOKYMEHTOB, YKasaHHbIX B nogpasaene 2.3.
HacTosLero AIMUHUCTPATUBHOMO perfiameHTa.

6.12. Cnocob dukcaumm pesynbTaTa BbINOSHEHWUS aAMUHUCTPATMBHOM Mpoueaypbl - OTMETKa B MepeaaToyHOW BEAOMOCTM O nepeaaye
AOKYMeHTOB 13 MOL, B ADIMUHUCTpaUMIO UM OTMETKA 3asBUTENS B XXYPHase BblAaHHbIX AOKYMEHTOB B MOLI.

MpunoxeHne N2 1

K AOMWHUCTPaTMBHOMY pernamMeHTy NpeaoCTaB/EHNs apXWMBHbIM
oTaenoM AgMuHUCTpaumm ByHuHCkOro cenbcoBeTa COMHUEBCKOMO
paiioHa Kypckoi obnactu MyHULMNANbHOM ycnyru
«MpepocTaBfieHNe  apxvMBHOW  MHGOpMauMM MO AOKYMEHTaM
ApxuBHoro doHaa Kypckon o6bnactv W ApyrMM  apXuBHbIM
JOKyMeHTaM (Bblgaya apXvBHbIX CrpPaBOK, ApXWMBHbIX BbIMUMCOK W
APXMBHbIX KOMWIA)»

(®OPMA)

3anpoc gns nonyyeHusl CNpaBKy 0 pazMepe 3apaboTHO naaTbl


consultantplus://offline/ref=87FB51D41A062AB7E9305040D90C7AB477549FC103A22D80AE88AFDDDF19907888FFAE15D9W4T5L

UHGopmaums O NEPCOHaNbHbIX AaHHBIX XPaHUTCS M 006pabaTbiBaeTcd C COGMOAEHNEM TpeboBaHui POCCMICKOrO 3aKOHOAATE/IbCTBa O
MEPCOHa/IbHbIX AaHHbIX. 3aI0/IHAS AaHHbIV 3anpoc, Bbl aeTe cornacve Ha 06paboTKy NEPCOHAbHBIX AaHHbIX

HanMeHoBaHWe 1opMANYECKOro LA, NPEAOCTABASIOWEro yCyry *

CBeneHus o 3aaBuTene

damunus, nMs, 0TYECTBO 3asBUTeNs (NpeacTaBUTENs, AOBEPUTENS 3asaBUTENS) B UMEHUTE/IbHOM nagexe:*
MoyTOBbIN afapec (¢ ykazaHneM mHgexkca):*

TenedoH*/ E-mail:

WHdopmaums o nuue, Ha KOTOpoe 3anpalluBaloTCA CBeAeHUs

damunnus, nMs, 0TYECTBO 1MLA, O KOTOPOM 3arpallumBatoTCs csefeHus*

(B crlyyae 3anpoca 3asBUTENIEM CBEAEHMI O cebe - MNOBTOPSIOTCS haMwins, uMs, OTUECTBO, YKAa3aHHbIE B
pa3zgene «CBeseHns 0 3as9BUTeNe»)

Mpu “3MeHeHUn hamMunnm B CBS3W C permcTpaument 6paka ykasbiBaeTcs elle U gobpayHas damunus. Ons nuy
XKEHCKOro Mona ykasblBaeTcs AeBuubs ammnusi, a Takke damunmm, KoTopble 6binn BbibpaHbl B CBSA3U C
peructpauvein bpaka *(Hanpumep: WBaHoBa Knasausi MuxavinosHa - o 1985 r., ¢ 1986 r. no 1990 r. -
letpoBa, ¢ 1990 rno 1995 r. — Cugoposa, ¢ 1995 r. no 1998 r. - bepesunHa, ¢ 2003 r. — CBeT/10Ba):

[aTa poxaeHnus (unicno, mMecsu, roa):*
MonHoe Ha3BaHWe opraHusauun B nepuoa paboTbl:*

Ha3BaHne CTpyKTypHOro noapa3sgeneHns u pgormkHoctn (npodeccun) B nepuop pabotbl*  (Hanpumep:
mexaHngeckui Lex N9 2, crecape):

[ata (uncio, mecay, rog) npyvema Ha paboTy n aata (Yncio, Mecsd, rog) YBOnbHeHUst ¢ paboTbl, UM HoMepa
npvkasa (NpoTokona) 0 npveme Ha paboty n 06 yBonbHeHUM C paboTbl* (ecm HE pacrionaraeTe TOYHbIMU
CBEAEHNSMY, YKAXKUTE MPUMEPHbIN roJ rpuemMa/yBosibHEHNS):

3anpalumMBaeMblii nepuog paboTbl (He 6osee 5 n1eT) o NoaTBepXKAEHWM 3apaboTHOM MnaTbl C  YKa3aHWEM
uncna, Mecsua, roga * (Hanpumep: ¢ 12.08.1983 o 31.12.1988):

[lonoNHUTENbHbIE CBEAEHUSI! YKa3aTb EPUOA HaxOXAEHWUS B OTIYCKE 10 yXO0A4y 3a peOEHKOM (AEKPETHbIM
oTryck) u aaty(bl) poxaeHns pebeHka (aetev) (4ncno, Mecad, rog) (Hanpumep: AEKPETHbIN oTryck — ¢ 1989
no 1991 rr., gara poxgexuns 17.03.1989)

BapuaHT nonyyeHus pesynbTata MyHUUMNanbHOW yenyru (yKasats - JIMYHO, 10 NoyTe) *

MpuNoXeHNe: Konum CTPaHuL TPYAOBOU KHYXKM CO CBEAEHUSMMU O PaboTe B 3arpalunBaeMbiii nepuos

®.1.0. 3asBuTens, npeacrasuTens (AoBepuTens)
[ata noanucbL

“¥” obsi3aTenbHble AN 3anoIHEHUS pasaesbl

Mpuno)xxenne N2 2



K  AAMWUHUCTPATMBHOMY  pErfiaMeHTy  MpeaocTaB/IeHUs!
APXMBHBIM otaenoM  AgMWHUCTpaumu  ByHWHCkoro
cenbcoBeta ConHUEBCKOro paiioHa Kypckoii obnactu
MyHUUMNanbHOW  ycnyrn  «lpefocTaBneHne  apXuBHOWA
MHGOPMaUMM No AokyMeHTaM ApxuBHOro coHza Kypckoii
obnactv M ApyrMM apXuBHbIM [JOKyMeHTaM (Bblgauya
APXMBHbLIX CMpPaBOK, apPXMBHbLIX BBINMWCOK W ApXMBHbIX
KOMuiA)»

(®OPMA)

3anpoc Ana nosny4vyeHus CcnpaBKv O NOATBEPXXAEHUU TPyAOBOIro Cta)Xa

UHpopmMaLmsa O NEPCOHANbHBIX AaHHBIX XPAHUTCS U 06pabaTbiBaeTCa C COOMIOAEHUEM TPEOOBaHUV POCCUICKOrO 3aKOHOAATE/bLCTBA O
MEPCOHa/IbHbIX AaHHbIX. 3aIM0/IHAS AaHHbIV 3anpoc, Bbl gaeTe cornacve Ha 06paboTKy NEPCOHANbHBIX AaHHbIX

HanMeHoBaHWe HopPMANYECKOro LA, NPEAOCTABASIOWEro yCyry *

CBepneHus 0 3asBuUTene

damunus, wMs, OTYeCTBO 3asiBUTens  (NpeacTaBuTens, [OBEpUTENs  3asBuTens) B
UMEHUTENbHOM naaexe:*

MouToBbIN agapec (¢ ykazaHuem uHgekca):*

TenedoH*/ E-mail:

NHdopmaums o nuue, Ha KOTOpOe 3anpallnBaloTCA CBeAeHUs

damunus, UMs, OTYECTBO SiML@, O KOTOPOM 3anpaluvBaloTca cBeaeHusi* (B ciydae 3anpoca
3a89BUTENIEM CBEAEHUI O cebe - NMOoBTOPSTCA (hamMuiinsg, UMS, OTHYECTBO, YKa3aHHbIE B pasfene
«CBegeHus 0 3asBUTENE»)

Mpyu u3MeHeHUn GamunmMm B CBSI3M C peructpaumert bpaka ykasbiBaeTcs elle u aobpayHas
dammnma*. [Ong nvy KEHCKOro nosna YykasblBaeTcsa AeBuubs (amunnsg, a Takke damunum,
KoTopble 6biniM BbibpaHbl B CBSI3W C peructpauuen 6paka *(Hanpumep: VBaHoea Knasausi
MuxaiinosHa - go 1985 r., ¢ 1986 r. no 1990 r. - [etpoBa, ¢ 1990 ro 1995 r. — Cugoposa, ¢
1995 r. no 1998 r. - bepe3ura, ¢ 2003 r. — CBeT/10Ba):

[aTa poxaeHnus (4ncno, Mecsu, roa):*
MosnHoe Ha3BaHMe opraHM3auuM B nepmoa paboTbl: *

Ha3BaHune CTpykTypHOro nogpasgeneHuss u gomkHoctn (npodeccun) B nepuog pabotbi*
(Hanpumep: mexaHnyeckmii yex N9 2, crecapsb):

[aTta (umcno, mecsiy, rog) npuema Ha paboTy un aaTa (4Mcno, Mecsil, rod) yBOJIbHEHUS C paboThl,
WM HoMepa npukasa (MpoToKosia) O npueMe Ha paboTy M HoMepa npuvkasa (npoTtokona) o6
YBOJIbHEHUW C paboTbl* (ec/m He pacrioniaraeTe TOYHbIMU CBEAEHNSMY, YKAXUTE MPUMEDHBIN rog
npuema/yBo/IbHEHUS):

3anpalumBaeMblil nepuoa paboTbl O MOATBEPXAEHWU TPYAOBOro CTaXka C YyKa3aHWeM uucna,
Mecsua, roga * (Hanpumep: ¢ 12.08.1983 no 31.12.1988).

BapuaHT nonyyeHuns pesynbTata MyHWUMNanbHOW ycnyru (yKasats - JIMYHO, 1o nouTe)*

MpUNoXeHne: Kormm CTpaHuL TPYAOBOW KHWKKM CO CBEAEHUSMM O paboTe B 3arpalinBaeMbiii
nepmog

®.1.0. 3aaButens, npegcraeuTens (aoseputens)
[Hata noanucb
«*» obsi3aTenbHbIe ANS 3anonHEeHNs pa3aensbl



Mpunoxxexnune N2 3

K  AOMWHUCTPATUBHOMY  pErfiaMeHTy  MpeaocTaB/eHus
APXUBHbIM oTaenoM  AaMuHucTpaumm  ByHWHCKoro
cenbcoBeta CosnHUEBCKOro paiioHa Kypckoi obnactu
MyHUUMManbHOM  ycnyru  «MpefocTaBneHe  apXWBHOM
nHdopMaumm no AokymeHTaMm ApxuBHOro coHaa Kypckoli
obnactv 1 OpyrMM apxXuBHbIM [JOKyMeHTaM (Bblgaya
AdPXUBHbIX CMPaBOK, apXuBHbIX BbIMACOK W aAPXUBHbIX
KOMuiA)»

(®OPMA)

3anpoc ana nosiyueHus cnpaBku 06 o6paszoBaHuu (HanpaBeHUU, 3a4NC/IEHUM Ha yuyeby n 06 OKOHYaHMKM yue6HOro 3aBeeHuns)
1 NOATBEPXXAECHMUN NPOXOXKAEHUA NPON3BOACTBEHHONW NPaKTUKH

(Hy>KHOE MOoAYEPKHYTb)

UHopMaums 0 NEPCOHAaNbHBIX AaHHbIX XPaHWTCS M 06pabaTbiBAETCS C COOMIOAEHNEM TPEOGOBAaHWMI POCCUVICKOrO 3aKOHOAATE/bCTBA O
MIEPCOHa/IbHbIX AaHHbIX. 3aIM0/IHSAS AaHHbIV 3anpoc, Bbl aeTe cornacve Ha 06paboTKy NEPCOHANbHBIX AaHHbIX

HanMeHoBaHWe 1opMANYECKOro NnUa, NPEeAOCTABNSIOWEro yCyry *

CBeneHns o 3asButene

®damnnus, nMs, OTYECTBO 3as8BUTENS
(I'IpeﬂCTaBVITeJ'Iﬂ, poseputensa BaﬂBVITeJ'Iﬂ) B UMEHUTE/IbHOM riagexe*

MoyToBbLIN aapec* (c ykazaHneM uHAeKca)

TenedoH*/ E-mail

MHdopMaums o nnue, Ha KOTOPOe 3anpallnBaloTCsl CBEAEHNS

damunua, uMs, OTYECTBO fMLUA, O KOTOPOM 3arpalliMBaloTCA CBefeHus* (B ciyyae 3anpoca
3aaBuUTeNieM CBefeHMi o0 cebe - MOBTOPATCA amuns, uMs, OTYECTBO, yKa3aHHble B paszfene
«CBEfIeHNS 0 3a9BUTENE>)

Mpy “3MeHeHUn hamMunmnm B CBSI3M C perncTpaumen 6paka ykasbiBaeTcs elle 1 gobpadHas damunms*.
[ns nuu XeHCKOro nosa ykasblBaeTcs AeBnubs hamMunms, a Takoke hamMuamm, Kotopble 6biiv BbIbpaHbI
B CBSAI3W C perncTpaumnen 6paka * (Hanpumep: VisaHoBa Knasaus MuxavinoBHa - Ao 1985 r.,, ¢ 1986 r. no
1990 r. - [letpoBa, ¢ 1990 no 1995 r. — Cugoposa, ¢ 1995 r. no 1998 r. - bepe3ura, ¢ 2003 r. —
CetsioBa):

[aTta poxaeHus

MecTo poxaeHus

Ha3BaHue yuyebHoro 3aBegeHuna*

[JaTta Hanpasnenus (3auncnenHus) Ha yyeby (Mpon3BOACTBEHHYIO MPaKTUKY)*

MNepuop obyyeHms*

HasBaHue opraHusauum (opraHa), HanpasuBLIEN Ha yUeby (NPOU3BOACTBEHHYIO NPaKTUKY)
BapuaHT nonyyeHus pesynbtata MyHUUMMNANbHOW YCnyrun* (ykasatb - IMYHO, MO roYTe)

[JononHutenbHble cBefeHns (J'Il06ble AOrNOJIHUTEJIbHbIE CBEAEHNS, KOTOPbIE MOryT [TOMOYb noucxy)

®.1.0. 3aaButens, npegcraeuTens (aoseputens)
[Hata noanucb

R

obs3aTenbHble Ans 3anonHeHns pasaenbl



MpunoxxeHne N2 4

K  AOMWUHUCTpaTUBHOMY pernameHTy npenocTaBeHns
apXvBHbIM OTAENOM AAMUHUCTPaUMKU ByHUHCKOro cenbCcoBeTa
ConHueBckoro pairoHa Kypckoli obnactv  MyHMUMNanbHOM
ycnyru  «lpefocTtaBneHue  apxvBHOW — MHOpMauMn Mo
[OKyMeHTaM ApxuBHOro ¢doHaa Kypckon obnactv v apyrum
APXMBHbIM JOKYMeHTaM (BblAaya apXMBHbIX CNPaBOK, apXMBHbIX
BbIMNCOK Y apXMBHbIX KOMWI1)»

(®OPMA)

3anpoc gns noarBep)xaeHuns bakTa YCbIHOB/IEHUSA
(noneunTenbcTBa, ONEKYHCTBA)

MHd)OpMaL{M,q O TEPCOHA/IbHbIX AaHHbIX XPaHUTCAa “ o6pa6arb/BaeTc,q C cobrnrozeHnem Tp6'6OBaHMI/7 pOCCMﬁCKOI' O 3aKoHofarte/lbCTBa o
1epCoOHasIbHbIX AaHHbIX. 3aro/iHss1 AaHHYIO aHKeTY, Bbl gaeTe corniacne Ha o6pa60TKy MepCoHa’slbHbIX AaHHbIX

HanmeHoBaHwWe 1opyanyeckoro nuua, NpeaocTasnsowero YC)'IYI'Y*

CBeneHust 0 3asBuTene

damnnus, nMsl, 0TYECTBO 3as8BUTENS
(I'IpEﬂCTaBVITEJ'IH , AoBepuUTens BaFIBMTEI'Iﬂ) B UMEHUTE/ILHOM ragexe*




MoyToBbLIN aapec* (C ykazaHneM uHAeEKca)

TenedoH*/ E-mail

WHdopMaums o n1ue, Ha KOTOpoe 3anpalunBaloTCsl CBEAEHNUS

®amunus, Ms, 0TYECTBO YCbIHOB/IIEMOMO MM OMEKAEMOrO C YKa3aHUeM [aTbl POXAEHNA*
Bva 3anpalunBaeMblx CBeAEHUI * (YCbIHOBAEHWUE, ONEKYHCTB, MONEYUTE/TbCTBO)
CBeneHust 0 poACTBe C JIMLIOM, Ha KOTOPOE 3anpalumnsatoTcs ceeaeHms *

HasBaHue opraHa WCMOMHUTENbHOW BNACTM, MPUHSIBLUErO HOPMATUBHbIA aKT (pelieHue,
rocTaHoB/sieHne) 06 YCbIHOBMEHUM UMM Ha3HAYeHUW OMeKyHa, rnoreuuTtens, aata (4ucso,
MecsL, rog) v HoMep YKkasaHHOro HOpPMaTUBHOIO akTa

BapuaHT nonydeHnss pesynbTata  MyHULUMNANbHOW yCnyru* (yKasaTs - IMYHO, 110 NoYTE)

[JononHuTesnbHble CBEAEHNS
(/1106bi€ AOMOHUTE IBHBIE CBEAEHMS], KOTOPbIE MOFYT MIOMOYb MOUCKY)

MpunoxeHue (4OKYMEHT, NOATBEPXKAAIOLMI POACTBO C OOGLEKTOM MOMCKA 3arpallmBaeMo
apXVBHOU MHGOPMAaLIMM, KOMUs CBMAETENBCTBA O POXKAEHUM)

®.1.0. 3asBuTens, npeacrasutens (goseputens)
Hata noanucb

k> obsizaTenbHbIE A5 3an0IHEHNS pasaess



MpunoxxeHune N2 5

K AOMWHUCTPATVMBHOMY perflaMeHTy MpeaocTaBieHunst
apXMBHbIM oTaenoM  AgMumHUCTpaumn  ByHWHCKOro
cenbcoBeta ConHueBcKoro paiioHa Kypckoit obnactu
MyHMUMNanbHoW ycnyrn «[lpefocTaBieHne apxXvBHON
MHGOpMauuM No AokyMeHTaM ApxuBHoro ¢oHaa Kypckoi
obnactmi M ApyruM apxuBHbIM AOKyMeHTaM (BblAaya
APXMBHbIX CMPaBOK, APXMBHbLIX BbINUCOK W  APXMBHbIX
KOMuiA)»

(®OPMA)

3anpoc Ans nosyvyeHus CBefAeHuit 0 cocTaBe CEMbM
(pOACTBEHHbIX OTHOLLUEHUSIX)

MHd)OpMaL{Mﬂ O [1EPCOHAa/IbHbIX AdHHbIX XPaHUTCA U o6pa§arb/BaeTc;7 C cobnopeHnem Tp86OBaHMﬁ pOCCMﬁCKOI' O 3aKoHohaTe/lbCTBa O
NEPCOHAIIbHbIX AaHHbIX. 3aro/iHAs AaHHYo aHKeTy, Bbl faete coryiacue Ha 05p650TKy NepPCoHasIbHbIX AaHHbIX

HavmMeHoBaHMe 1opnanyeckoro nuua, NPeaoCcTaBnaoLWero ycnyry*

CeepneHnus o 3asButene

damnnng, UMs, OTYECTBO 3asBUTENS
(npencraBuTtensi, aosepuTens 3asBuUTens) * B UMEHUTE/IbHOM nagexe

MouToBbLIN aapec* (¢ ykazaHWeM MHAEKCa)

TenedoH*/ E-mail

WHdopMaums o nvue, Ha KOTOpoe 3anpalunBatoTCsl CBEAEHNS

daMunus, MM, OTYECTBO SMLA, O KOTOPOM 3anpallnBaloTCa CBefeHus* (B ciyqae 3anpoca
3a8BUTENIEM CBEAECHMI O cebe - MOBTOPSIOTCS hamMusinsg, uMs, OTYECTBO, YKa3aHHbIE B pa3fene
«CBEAEHNS 0 3aSBUTENE>)

Mpu n3MeHeHUn amunum B CBSA3WM C perucTpaumeit bpaka ykasbiBaeTcs elle U aobpayHast
amunua*. Ona nuu KEHCKOro nona ykasblBaeTcs AeBuubs (amMunug, a Takke damuauu,
KoTopble 6blM BbIGpaHbl B CBA3W C peructpauuen bpaka *(Hanpumep: VBaHosa Knasauns
MuxaiinosHa - go 1985 r., ¢ 1986 r. no 1990 r. - lletpoBa, ¢ 1990 no 1995 r. — Cugoposa, ¢
1995 r. no 1998 r. - bepesuHa, ¢ 2003 r. — CBeT/10Ba):

Bce u3BecTHble cBeaeHusi O 3anpawmBaeMoM nuvue*  (gamwins, nMs M OTYECTBO HY/IEHA
cemby, faTa ero PoXAEHUS, CBEAEHUS 06 ydHebe, CIyXOe, YNHE, HarpaxaeHnm, pabote, MecTe
rPOXWNBaHNS)

BapuaHT nonyyeHnss pesynbTata MyHUUMNANbHOW YCnyrvu* (yKasate - IMYHO, 110 NOYTE)

[JononHutensHble cBefeHUS
(/7/06ble AOlNOJIHNUTEJIbHbIE CBEAEHUSA, KOTOPbIE MOrYyT NMOMO4Yb noucxy)

®.1.0. 3aaButens, npegcrasuTens (aoseputens)
[Hata noanucb

“*> obsizaTenbHbIE AN 3anoHeHWs pasaenbl



MpunoxxeHune N2 6

K AOMWUHUCTpaTUBHOMY pernameHTy npefocTaBeHns
apXvBHbIM OTAENOM AAMUHUCTPaUMKU ByHUHCKOro cenbCcoBeTa
ConHueBckoro paioHa Kypckoli obnactv  MyHMUMNanbHOM
ycnyru  «lpefocTtaBneHue  apxvBHOW — MHOpMaumMu Mo
[OKyMeHTaM ApxuBHOro ¢oHaa Kypckon obnactv v apyrum
APXMBHbIM [OKYMeHTaM (Bbldaya apXMBHbIX CNPaBOK, apXMBHbIX
BbIMNCOK 1 apXUBHbIX KOMWI1)»

(®OPMA)

3anpoc ans noJsiyueHusi CpaBKyU O HarpaXaeHum,
NPUCBOEHMUU NOYETHOro 3BaHUSA

UHpopmMaLmsa O NEPCOHANbHBIX AaHHBIX XPAHUTCS U 06pabaTbiBaE€TCS C COOMIOAEHNEM TPEOOBaHUV POCCUICKOrO 3aKOHOAATE/bCTBA O
1€PCOHA/bHbIX AaHHbIX. 3aro/HsAs AaHHYKO aHKETY, Bbl AaeTe corniacue Ha 06paboTKy MEPCOHabHbIX AGHHBIX

HanMeHoBaHWe 1opUANYECKOTO LA, NPEAOCTABASIOWEro yCyry *

CeepneHus o 3asButene

damunng, ms, 0TYECTBO 3asiBUTENS
(npeacTaBuTens, aoBepuTens 3asBuUTensl) * B MMEHUTE/IbHOM Mafexe

MoYTOBLIN afipec* (¢ ykazaHWeM MHAEKCA)

TenedoH*/ E-mail

MHopMaLma o nue, Ha KOTOpOoe 3anpaLinBaloTCa CBEAEHUS

damunusa, uMs, OTYECTBO NMLA, O KOTOPOM 3anpalluBalOTCA CBeaeHus* (B ciyyae 3anpoca
338BUTENIEM CBEAEHUV O CE6E - NOBTOPSAIOTC (paMwns, uMS, OTUECTBO, yKa3aHHbIE B pa3fene
«CBEfEHNS 0 3aSBUTENE>)

Mpn M3MeHeHWM (amuaMmM B CBA3U C perncTpaumen 6paka ykasblBaeTcs ele M aobpayHast
bamunua*. [ns nul dXEHCKOro nosla yKasblBaeTcsl AeBuYbs aMunns, a Takxke damunmu,
KoTopble 6binM BbibpaHbl B CBSI3W C peructpauvelnt bpaka *(Hanpumep: WeaHoBa Knasaws
MuxaiinosHa - go 1985, ¢ 1986 r. no 1990 r. - [letpoBa, ¢ 1990 ro 1995 r. — Cugoposa, €
1995 r. no 1998 r. - bepesura, ¢ 2003 r. — CBeT/10Ba):

[aTa poxaeHus:

Mecto paboTbl (107IHOE HasBaHWe OpraHu3aumyu) B TIEPUOA HarpaKaeHusl, NPUCBOEHMS
MOYETHOrO 3BaHUs*

JomkHocTb/npodeccust B Nepuoa HarpaxaeHus, NPUCBOEHUS NMOYETHOrO 3BaHUS

Bua v HauMeHoBaHWe Harpaabl (OpAeHa, Meaany, 3Haka, 3BaHusl, rpamoTbl)*

Ha3BaHue opraHa, U3aaBLUero akT O HarpaXKaeHun, NPUCBOEHUM NMOYETHOrO 3BaHUS*

[NaTa HarpaxxaeHus* (ecm He pacrionaraeTe TOYHbIMU CBEAECHUSIMY, YKaXUTE NPUMEDHBIV ros)
B cnyyae HarpaxzaeHusi MHOTOAETHbIX MaTepel ykasaTb AaTbl POXAEHUW AeTen, HauvHas C

nsaToro pe6éxka*

BapuaHT nosyyeHnsi pesynbTaTa MyHUUMMNAnbHOM ycnyrn* (ykasate - IMYHO, 110 MoYTE)

®.1.0. zasBuTens, npeacrasuTens (gosepuTens)
[ata noanucb

“*> oBsi3aTenbHbIE AN 3anoHEHWs pasaenbl



Mpunoxxenne N2 7

K AOMWHUCTPaTMBHOMY perfiamMeHTy MpeaocTaBieHns
ApXMBHbIM oTaenoM  AgMumHucCTpaumn  ByHWHCKOro
cenbcoBeta ConHueBckoro paioHa Kypckoi obnactu
MyHUUMNanbHoM ycnyrn «MpefocTaBneHne apXMBHOM
MHGOPMaUuM No AoKyMeHTaM ApxuBHoro doHaa Kypckoii
obnactm n apyrMMm apxvBHbIM JOKyYMeHTaM (Bblgava
APXMBHbIX CMpPaBOK, apXMBHbIX BbIMUCOK W apPXMBHbIX
KOMWIA)»

(®OPMA)

3anpoc ans nonyyeHus cBegeHnii 06 UCTOpUM yupexxaeHuii, NpeanpuaTUiA, opraHnsaumii, yue6HbIX 3aBefjeHNi, HaceNleHHbIX
NYHKTOB, O NEepeMMEeHOBaHUM HACEJIEHHbIX MYHKTOB M ynuu, 06 ynopsigoyeHuM Hymepauun (nepeHymepauuu) [AOMOB,
NPUCBOEHMM NOUTOBLIX aApPeECoB

(HY)XHOE NoAYEPKHYTD)

WHopMaums 0 NepCcoHarbHbIX AaHHbIX XPaHUTCA M 06pabaTtbiBaeTcad C COO/IIOAEHNEM TPEbOBaHUY POCCUMCKOrO 3aKOHOAATE/IbCTBA O
NepCoHasibHbIX AaHHbIX. 3anonHasa AaHHY0 aHKeTY, Bbl Aaere corjiacne Ha o6pa60TKy NepPCOHasIbHbIX AaHHbIX

HanMeHoBaHWe IopPUANYECKOrO NLA, MPEAOCTABNSIOWEro YCnyry*

CeepneHnus o 3asButene

®damunus, UMs, OTYECTBO 3asBUTENS (FIDEIJ,CTaBVITeJ'Iﬂ, poseputend 3aﬂBVITeJ'IF|) * B
NMEHUNTEJIbHOM MNagexxe Wu/in rnoJiHoe HanMeHoBaHue riopngn4eckoro /inga

MoyToBbLIN afpec* (¢ ykazaHWeM MHAEKCa)
TenedoH*/ E-mail

MHpopMaumMs o  TeMaTuke 3anpoca* (cBegeHuss O Co34aHumy, peopraHm3aun,
U3MEHEHNN HAUMEHOBaHMNSI (HA3BaHWsl), JIMKBUAAUWM, [PEKPALYEHNN AESTEIbHOCTH,
VIPa3AHEHUN — OpraHu3aLmii, Y4pexsaeHni, npeanpusTuy, y4ebHbIX 3aBEAEHWV;
HAaCe/IeHHbIX MyHKTOB U YJINL, YHOpsSAOYeHnn Hymepaumm (rnepeHymepaumm) OMOB - B
clyyae nepenMeHOBaHWsS HaCe/IeHHbIX MyHKTOB, y/nL, JOMOB yKa3aTb Ha3BaHue (HoMep
Aoma) [0  riepeuMeHoBaHus  (NepeHymepaumy) v [ocie  epeuMeHoBaHns
(neperymepaym))




HaseaHue opraHa, MNpuWHSBLLErO COOTBETCTBYIOLWEE pelleHue, fata U Homep 3Toro
pelenus (npu 3anpoce cBeaeHwii 06 yrnopsAoYeHn Hymepaumu (nepeHymepaumm)
JOMOB, [PUCBOEHUN [1OYTOBBLIX WHAEKCOB, MEPEUMEHOBAaHNN HACE/IEHHbIX [1yHKTOB
3arnosiHeHue flaHHoU rpaghbl SBSETCS 0693aTe/bHbIM)

XpoHonornyeckne paMku 3anpalumBaemoit MHdopmMaumu (He 6osee 5 ner)*

BapuaHT nony4yeHnss pesynbTata MyHUUMNaNbHOM ycnyru*  (ykasarb - JIMYHO, 110
noy4te)

®.1.0. zasBuTens, NnpeacrasuTens (aoBepuTens)
[Hata noanucb

“¥” obsizaTenbHble ANs 3anofHEHNs pasaenbl

MpunoxeHue N2 8

K AOMVMHWUCTPATMBHOMY perfnaMeHTy npefocTaBieHus
apXUBHbIM oTaenoM  AMMHUCTpaumn  ByHMHCKOro

cenbcoBeta ConHUEBCKOro paiioHa Kypckoit obnactu
MyHUMUMNANbHOM  ycnyrn  «[lpefocTaBfieHMe  apXWBHOM
MHbopMauMM No AoKyMeHTaM ApXuBHOro coHaa Kypckol
obnacty v OpyruM  apxvMBHbIM  AOKymMeHTaM (Bblgada
APXMBHbIX CNIPaBOK, apXMBHBIX BbIMUCOK M aPXMBHbIX KOMWI)»



(®OPMA)

3anpoc pAns nonyyeHus cBedeHM 06 MMyLLECTBEHHbIX MpaBax (npegocraBsieHMe KBapTup (B TOM uucC/ie B XXWIMLLHO-
CTpOMTENLHOM KOOMNepaTuBe), Bbifie/IeHUEe 3eMesibHbIX YYacTKOB B rapa)XHO-CTPOMTE/IbHOM KOOMepaTuBe, CafOBOAYECKOM
TOBapuLLECTBE, NOA UHAMBUAYANIbHOE YKUJIULLIHOE CTPOMTENIbCTBO)

MHQbOpMaLlMH O [1EPCOHAa/IbHbIX AdHHbIX XPaHUTCA U 05pa6aTbIBEETC,q C cobnoaeHnem Tp66OBaHMI/7 pOCCMﬁCKOI' O 3aKoHohaTte/lIbCTBa o
epCoHasIbHbIX AaHHbIX. 3aro/iHss1 AaHHYIO aHKeTY, Bbl gaeTe corniacne Ha o6pa60TKy NepCcoHa’sibHbIX AaHHbIX

HanMmeHoBaHWe OpUANYECKOro LA, NPeaoCTaBNAOLLEro yciyry*

CBeneHns o 3asButene

damMunung, UMs, 0TYECTBO 3asBuUTens (NpPeacTaBUTeNsl, AOBEPUTENS 3asaBUTENS) HAMMEHOBaHWE
IOPUANYECKOrO NULR@* B MMEHUTE/ILHOM MafEXe

MoyToBbLIN aapec* (C yKkazaHWeEM MHAEKCE)

TenedgoH* / E-mail

MHdbopMaLima o nue, Ha KOTOPOe 3anpaLinBaloTCa CBEAEHUS!

damunus, UMsi, 0TYECTBO N, O KOTOPOM 3anpalLMBaAlOTCS CBeAeHUsI* (Ha MOMEHT rpuHSTUS
DELLEHNS O BbIAENIEHUN 3EME/IbHOMO y4acTKa, MPEeAOCTaBAEHUN KBaPTUPbI):

HasBaHue opraHa WCMOMHUTENLHOW BNAcTK, MO PELLUEHMIO KOTOPOro 6bl/l BbiAESIEH 3EMESIbHbIi
YUacToK, KBapTupa (paviucriofIkoM, ropuCroKoM, cebckuii COBET, aAMUHNCTPALNS
COOTBETCTBYIOLErO OKPYra, ropoAa), rof NPUHATUS YKa3aHHOro pelueHus: *

Bua HOpMaTMBHOMO AOKYMEHTa (peLleHue, MOCTaHOBEHNE U PacriopsIKEHNE) Ha OCHOBaHUK
KOTOpOro 6bIJI0 MPUHATO pelueHne O BblAeNeHnUM 3eMenbHOro y4vacTka (npeaocTaBneHuu
KBapTWpbI):

Homep pelieHns (MoCTaHOBNEHWS, PacnopsHKeHNs):

HasgaHne CT u HoMep AdayHoro ydactka, Homep ICK, Homep XKCK, agpec MecToHaxoxaeHus
3eMeJIbHOro y4acTka, KBapTupbl*

BapuaHT nonyyeHusi pesynstaTta MyHUUMMNanbHON yenyrn* (ykasate - IMYHO, 110 r1o4Te)
[JlononHutensHble cBeaeHust (N1106ble AOMOMHUTENBHBIE CBEAEHUS], KOTOPLIMU PacrionaraeTte)

MpunoxeHue (JOKYMEHTbI, KOTOPbIE MOryT [TOMOYb MOUCKY)

®.1.0. 3aaButens, npeacrasutens (aoseputens)
Hata noanucb

“*> obazaTenbHble 418 3anonHeHNs
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