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[MepenTtn Ha Bepcuto Ans craboBmaaLmnx

NMOCTAHOBJIEHME ot 31.10.2014 r. N2 81 c. ByHuHo 06 yrBepxaeHuu NMopsaka opraHusauum
pa6oTtbl c o6paweHmamMm rpaxkaad B AAMUMHUCTPauum byHuHckoro cenbcoseta ConHLEBCKOro
paiioHa Kypckoit obnactm

AAMWUHUCTPALMUSA BYHUHCKOIO CEJIbCOBETA
COJIHLEBCKOIO PANOHA KYPCKOW OBJIACTU

MOCTAHOBJIEHME
or 31.10.2014 r. Ne 81
C. ByHuHo

06 yTBepxaeHuu MNopsaka opraHusaunm
paboTbl C 06palleHnsaMuM rpaxkaaH B

AAMUHUCTPaLUnn ByHUHCKOro cenbcoBeTa
ConHueBcKoro paioHa Kypckolt obnactu

B cooTBeTCcTBUM C DeaepanbHbiM 3akoHOM oT 02.05.2006r. N259-03 «O nopsiake paccMOTpeHusi obpalleHuid rpaxaaH
Poccuitckort depepaunmn» 1 B LENsX ynopsagodeHust paboTbl C obpalleHusMu rpaxaaH B AGMUHUCTpaUMn BYHMHCKOro cefibcoBeTa
ConHueBckoro pavioHa Kypckoit obnacti AaMuHUCTpaums ByHuHckoro cenbcoBeta NMOCTAHOBAET:

1. YTBepauTb npunaraembiit Mopsingok opraHu3aumy paboTbl C 06palleHMsMU rpaxaaH B AAMUHUCTPaUUM ByHUHCKOro
cenbcoBeTa CorHUEBCKOro paioHa Kypckolt obnactu.

2. CneumanuctaMm AOMUHUCTPALMM BYHMHCKOTO CenlbCoBETa MPU PAacCMOTPEHWUM 0BpaLUeHnin rpaxxaaH PyKOBOACTBOBATHCS
YTBEPXAEHHBLIM [lOpsSiAKOM  opraHusaumm pabotbl ¢ obpalleHusiMu rpaxaaH B AAMUHUCTpauMM ByHWMHCKOrO cenbcoBeTa
ConHueBckoro paioHa Kypckolt obnactu.

4. KOHTpOsb MO UCMOSTHEHUIO HACTOSILLEro NOCTAHOBNEHNS BO3NOXNUTb Ha 3aMectuTens [nasbl AAMUHUCTpaunn ByHUHCKOrO
cenbcoBeta ComnHUEBCKOro paioHa Kypckoi obnactu Hukynuny C.A.

naBa ByHWHCKOro cenbcoseta . B. Tonmauyesa

YTBepxaeH
nocTaHoB/IeHMEM AAMUHUCTpaLMK
ByHuHCcKoro cenbcoBeTa CONMHLEBCKOrO paiioHa
Kypckoi obnactv  oT  31.10. 2014 r. N2 81

Mopsipok
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opraHmsaumm pabortbl ¢ obpaweHnaMu rpaxkgaH B AAMMHUCTpauum ByHuHCKOro cenbcoBeta CoOJIHLEBCKOro
paiioHa Kypckoi obnactu

I. O6wume nonoXxxeHms

1.1. Nopsipok opraHuzaumm paboTsl ¢ 06paLLEHUSMU FpaXxxaaH B AAMUHUCTPaUmMK ByHUHCKoro cenbcoBeTa CONMHLEBCKOro paiioHa
Kypckoin obnactu (nanee — Mopsiaok) paspaboTaH € uenbto obecneveHus eAuMHOro noaxofa K ydeTy, cucTeMaTusaumu u
0606LLeHn0 0bpalleHunii 1 3anpoCcoB POCCUIACKUX M MHOCTPaHHBIX rpaXkaaH, nvy 6e3 rpaxaaHcTea, obbefnHeHWd rpaxaaH, B TOM
yncne puandYecknx NnLl, pesynbTaToB X PacCMOTPEHUSA N NMPUHATUS MO HUM Mep.

1.2. lMopagok onpeaensieT CPoKM M MOC/edoBaTeNbHOCTb AEWCTBUI, CBSA3AHHLIX C peanu3auueit rpaxaaHamu Poccuiickoi
denepaumn (panee — rpaxpaaHe) KOHCTUTYUMOHHOTO MpaBa Ha obpalleHne B AAMWMHMCTpaumio BYHWMHCKOro cenbcoBeTa
ConHueBCcKoro parioHa Kypckoi 0651acTi, a Takke YCTaHaBMBAET MOPSAOK B3aMMOAEUCTBUS C rpaXkaaHaMu NMpu pacCMOTPEHUU
06paLleHniA, MPUHSITUN PELLEHWUIN 1 NOAFOTOBKE OTBETOB.

MonoxeHus Mopsiaka pacnpoCTPaHsOTCs Ha Bce obpalueHus, MOCTYMMBLUME B YCTHOW, MWUCbMEHHOW dopme uim B dopme
3MIEKTPOHHOIO AO0KYMEHTa, MHAMBUAYyasbHble U KONIEKTMBHbIE ObpalleHuns rpaxxaaH (aanee — obpalleHunsi), 338 MCKITHYEHUEM
obpalleHunid, KOTopble MoaneXxaT PacCMOTPEHWUIO B MOPSiZKE, YCTAHOBMIEHHOM defepanbHbIMU KOHCTUTYLIMOHHBIMM 3aKOHaMU 1
MHbIMK beaepanbHbIMU 3aKOHaMK.

1.3. JINuHbIN NpWeM rpaxkaaH OCyLIeCTBASeTCs B AAMMHUCTpauuM ByHuHckoro cenbcoBeTa COMHLEBCKOro paiioHa Kypckoi
obnactv no aapecy: 306114, Poccus, Kypckas obnactb, ConHUEBCKMIA paioH, ¢. ByHuHo, yn. LleHTpanbHasi, 4. 35.

Anpec MHTepHeT-caiiTa: http://bunino. kursk.ru
AZpec aNeKTPOHHOW MoYTbl: bunino2011@mail.ru

Mpaduk pabotbl AaMMHUCTpauMn BYHMHCKOro cesnbcoBeTa: noHedenbHuWK — natHuua ¢ 9.00 go 17.00 (Kpome BbIXOAHBLIX W
NpasaHUYHbIX AHEN), B NpeanpasaHuYHbIi AeHb - ¢ 9.00 go 16.00, cy660Ta, BOCKpeCceHbE - BbIXOAHOM.

TenedoH (dakc) AamnHucTpaumm ByHMHCKOro cenncoBeta 8(47154) 3-25-13.

AOMUHUCTPATUBHLIMKM  perfaMeHTaMm MOXET YCTaHaBNMBaTbCd WHOe BpeMs MNpuéMa rpaxkaaH B npeaenax BbllleyKa3aHHOro
BPEMEHMW.

MHbopMaLmio 0 NpoBeAeHUM SIMYHOrO NpueMa rpaxaaH B AAMUHUCTpaumu ByHuHCKoro cenbcoBeTa CoSHUEBCKOro —pakioHa
Kypckoit obnactu, rpacuke paboTbl U Xofe PacCMOTPEHUS 06paLLiEHWI rpaXkaaHe MOryT NoyUnTb:

B YCTHOM (DOpME OT YMOSIHOMOYEHHbIX HA TO COTPYAHWKOB AAMMHUCTpaumm ByHuHckoro cenbcoBeta COMHLEBCKOrO — palioHa
Kypckoi1 obnactu;

Mo CrpaBoYHbIM TenedoHaM AIMUHUCTPaLMK ByHWHCKOro cenbcoBeTa CONMHLUEBCKOro paioHa Kypckoi obnactu;
B NMUCbMEHHON (opMe No nouTe, B popMe 31eKTPOHHOMO JOKYMEHTa;
Ha oduuManbHOM caiite AAMUMHUCTpaumn ByHuHckoro cenbcoBeTa ComnHUEBCKOrO paiioHa Kypckol obnactv B cetm UHTepHeT.

Mpviem rpaxkaaH AOMKHOCTHBIMM MLamMu B AaMUHUCTpaumn ByHuHckoro cenbcoBeTa ConHUeEBCKOro parioHa Kypckow obnactu
ocyuwectensieTcs exeaHesHo ¢ 09.00 go 12.00 (kpome cyb660Tbl M BOCKpeceHbs) B COOTBETCTBUM C rpacmkoM, YTBEPXAAEMbIM
naBoi ByHuHckoro cenbcoBeTa CoMHLUEBCKOro parioHa Kypckoi obnactu.

Ha oduumanbHoM caiiTe B ceTU MHTEpHET, Ha MH(OPMALMOHHOM CTeHae AAMMHWUCTPauUMM ByHMHCKOro cenbcoBeTa
ConHueBcKoro paiioHa Kypckoii 061acti, B cpeacTBax MaccoBol MHGOpMaumMM pasMelaeTcs cneaytolas uHdbopMaums:

rpacuk npueMa rpaxaas;

HoMepa TenedoHOB ANs CMPaBOK, aApec 3NEKTPOHHON MOYTbI, aApec odMUMANLHOro calita B CETU MIHTEPHET;
onucaHve Npoueayp paccMOTPeHUs 06paLUeHmii rpaXaaH;

nepeyeHb NpUUUH A1 OTKA3a B PACCMOTPEHUM 0BpaLLieHUit FpaxaaH.

Crenabl, cogepxaime nHdbopmaumio o rpacdmke npyvema rpaxgaH, pasMeLLaroTcs npu BXoAe B MOMELUeHWs, NpegHa3HavyeHHble
AN Npuéma rpakaa.

II.OpraHusaumMsa paccMOTpeHus obpalleHui rpaxaaH B AGMUHUCTpPaumMn ByHuMHcKoro cenbcoBeta CoO/IHLEBCKOro
paioHa Kypckoii obnactu

2.1. PaccMoTpeHMe obpalleHunii rpaxxaaH B AgMUHKUCTpaumMn ByHuHckoro cenbcoBeTa CoMHUEBCKOrO paiioHa Kypckoii obnactu
OCYLLECTBASOT AO/HKHOCTHbIE L@ AAMUHUCTpaumnm ByHuHcKoro cenbcoBeta ConHLEBCKOro paiioHa Kypckoi obnactu .

2.2. PaccMOTpeHuio noanexat obpalleHus, noctynuelumne B AaMuHMCTpaumtio ConHUEBCKOro parioHa Kypckoi obnactu:
no nouyTe;

Nno MHMOPMALMOHHBIM CMCTEMaM 06LLEero Nosib30BaHus;

[I0CTaBJfIEHHbIE FpaXxaaHaMM NMYHO B AGMUHUCTPaumio byHuHckoro cenbcoBeTa ConHUEBCKOrO paioHa Kypckoit obnactu;

BO BpEMS MpPOBEAEHWSI BblE3AHbIX MPUEMOB AO/HKHOCTHBIMU NMLAMM AAMUHUCTPaUMM ByHuHcKoro cenbcoseta  COMHLEBCKOrO
paiioHa Kypckoit 0611acTu ¢ HaceneHneM;

BO BPEMS JIMYHOro Npuéma rpakaax;
WHble obpalleHus.
2.3. Pe3ynbTaToOM pacCMOTPeHUs 0bpalleHuii rpaxkaaH siBseTcs:
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npuHaTune HeobxoAnMbIX Mep, HanpaB/€HHbIX Ha BOCCTAHOBJIEHUE WU/TX 3alUUTY HapyLIEHHbIX NpaB, cB060A M 3aKOHHbIX NHTEpEeCcoB
rpaxaaHnHa,

MUCbMEHHBIN, YCTHBIN UM B (DOPME SMEKTPOHHOrO AOKYMEHTA OTBET rpaXKAaHWHY MO CyLIeCTBY MOCTaB/IEHHOrO B 06paLLeHMM
BOMpOCa;

HanpaeneHne obpalueHus rpaxgaHuHa B TedeHue 7 [Hel co AaHs perncTpaunn CoOTBETCTBYHOLLEMY AO/MKHOCTHOMY Ninly, B
KOMMETEHLMIO KOTOPOrO BXOAUT peLleHne NOCTaBIeHHbIX B 06paLleHn BOMpoCoB.

BO3BpallleHe 06paLleHns rpaXaaHuHy B TeueHue 7 AHel CO AHA peructpauuM, ecim B obpalleHun obxanyerca cyaebHoe
pELLEHE, C pa3bsCHEHWEM Mopsiika 06XaioBaHMs AaHHOro CyAe6HOro peLleHus;

MpUHATUE pelleHus 0 6e30CHOBaTENbHOCTU OYepeaHOro obpalleHusl U NpeKpaLlleHnn Nepenucki C rpaxaaHuHOM, ecivu B HeM
COEpPXWTCS BOMPOC, Ha KOTOPbI €My MHOrOKpaTHO AaBalnunCb MUCbMEHHblE OTBETHI MO CyLIeCTBY B CBSI3W C €ro paHee
HanpasfseMbiMM 06palleHusMU, U MpuM 3TOM B OOpalleHMn He MpUBOAATCS HOBble A0BOAbI MM 06CTOSTENbCTBA, O YeM
YBEAOMIISIETCS IPaXKAaHWH, HanpaBMBLLUMI OBpaLleHue.

O6pa|J.I,EHVIe ocTtaetcs 6e3 oTBeTa no CyLLECTBY NOCTaB/IEHHbLIX B HEM BOMPOCOB €C/NN:

B 0bpalleHnn coaepxaTcst HeLeH3ypHble JIM60 OCKOPOUTENbHbIE BbIPAXEHWUS, Yrpo3a >XW3HM, 3[0POBbI0 U  MMYLIECTBY
[LO/MHKHOCTHOrO /MLA, @ TaKKe YSIEHOB ero CemMbi, a rpaxxAaHuHy, HamnpasuBLLEMY obpalleHue, coobLiaeTcs 0 HeAoMmyCTUMOCTH
3710ynoTpebneHns npasomM.

TEKCT O0OpalleHusl He MNOAJAETCA TMPOYTEHUIO, O YeM B TeueHWe 7 OHeW CO [HS peructpaumu obpalleHusi coobluaercs
rpaxaaHuHy, HanpasuBlleMy obpallieHne, ecnm ero dhamMuiMs U NouToBbIM aapec NMBO afpec 3MEKTPOHHOM NOoYThLl MoaAaloTCs
MPOUTEHMIO;

OTBET He MOXET 6biTb AaH 6e3 pasrfalleHnst CBeAeHUI, COCTaBSAIOWMX FOCYAAPCTBEHHYIO UM MHYIO OXpaHsieMyto dheaepanbHbiM
3aKOHOM TaliHy, 0 YeM COO6LIAETCS rpaXaaHUHy, HanpaBuBLLIEMY O6palleHue;

B 0BpalleHUN He yKa3aHbl haMunus rpaXkaaHnHa, HanpaBMBLLErO obpalleHne, NOYTOBbI aapec UK aapec 3MEKTPOHHONM MoYTHI,
Mo KOTOPbIM AO/MKEH ObiTb HanpaBfieH OTBET. EciM B yKa3aHHOM 06palleHuM COAepXaTbCs CBEAEHWSI O NMOArOTaB/IMBAEMOM,
COBEpLUAEMOM WSIM COBEPLUEHHOM MPOTMBOMPABHOM AesiHMM, a TakXke O JUUE, ero MoAroTaB/MBalOLEM, COBEPLLAIOWEM WU
COBEPLUMBLLEM, 0BpaLLEHME NOANIEXMUT HaNPaBNEHUIO B FOCYAaPCTBEHHbIN OpraH B COOTBETCTBUM C €r0 KOMMETEHLUMEN.

2.4.CpoKu perncTpaumum n paccMoTpeHust obpaLleHui:

obpalleHus rpaxxaaH, NocTynuBlUME B MUCbMEHHOW (opMe, B hOpMe 3NEKTPOHHOrO AOKYMEHTA MNOANEXAT perncrpaumm
TeyeHne 3 AHENW C MOMEHTA MX MOCTYnneHus B AAMUHMCTpaumio ByHMHckoro cenbcoBeTa CofHUEBCKOro paioHa  Kypcko
obnacrtu;

CPOK PpacCMOTPEHMSI MUCbMEHHbLIX O6palleHnii rpaxkaad - 30 AHeit co AHS perucTpauum  obpalleHus B AAMUHUCTPALMM
ByHuHcKoro cenbcoBeTa CosHUEBCKOro paioHa Kypckoi o6nactu;

CPOK PacCMOTPeHUs obpalleHnsi, NOCTYNMUBLLIEro B AAMUHUCTPaUMio ByHUHCKOro cenbcoBeTa CoONHUEBCKOro paioHa Kypckoi
061acTi, MOXET 6biTb COKPALLEH MO PELIEHUIO AOMHKHOCTHOIO NnLa MBO YrNOTHOMOYEHHOIO Ha TO NNLa;

obpalleHuns rpaxaaH, coaepXxallume CBEAEHUS O BO3MOXHOCTM HACTYMEHUS aBapui, KaTacTpod, MHbIX Ype3BblYalHbIX CUTYaLWIA,
3aWmThl NpaB pebeHKa, PErCTPUPYIOTCS], HaNpPaBNslOTC U paccMaTpuBatoTca 6e3oTaraTenbHo, He no3aHee 3 pabounx AHeN co
AHS NOCTYNNeHUs obpaLueHus;

B COOTBETCTBMM CO cTaThe 12 (demepanbHoro 3akoHa «O nopsiake paccMOTPeHVsi obpalleHuin rpaxgaH Poccuiickoin
d)e,qepau,mm» B UCKNKOYUTENbHLIX CNny4dadaX, a TakKXe B Cy4dae HahnpaBieHus B YCTAHOBNEHHOM NOpAAKE 3anpoca o
npeaocTaBieHn HeobXoaMMBIX ANsi pacCMOTpeHust obpalleHns JOKYMEHTOB M MaTepuanoB B Apyrne rocyAapCTBEHHbIE OpraHbl,
OpraHbl MECTHOMO CaMOYMpaBAEHUSI U UHLIM AOMKHOCTHBIM iMLAM, AO/MKHOCTHbIE Nvua AQMUHUCTPauuM ByHMHCKOrO cenbcoBeTa
ConHueBckoro  pailoHa Kypckoi obnactv, nvMbo yMoOSHOMOYEHHOE Ha TO JIMLO, BrpaBe MpPOAJIUTb CPOK PacCMOTPEHUs
obpalleHus He 6onee 4yeM Ha 30 AHel, O YeM OAHOBPEMEHHO YBEOAOMUTb 3asiBUTENS O MPOAJSIEHWM CPOKA PACCMOTPEHUS €ro
obpalueHus;

obpallieHne, coaepxkalllee BOMPOChI, PELIEHWE KOTOPbIX HE BXOAUT B KOMMETEHLMIO AAMUHUCTpaLMKU BYHMHCKOro cenbcoBeTa

ConHueBckoro paioHa Kypckol 0651acTu, No PeLeHnio A0MHKHOCTHOrO inLa Mo YNoMHOMOYEHHOrO Ha TO SiWLa HanpasnseTcs
B TEYEHME 7 [HEW CO AHSA perMcTpaumm B COOTBETCTBYIOLMIA OpraH, B KOMMETEHLMIO KOTOPOro BXOAMT PELLEHNE MOCTaB/IEHHbIX B
06pallieH1K BOMpOCOB, C YBEAOMSIEHWEM IPaXXAaHWHA, HaMNpaBuMBLLEro obpalleHne, 0 nepeaapecaLunm obpalleHms;

obpalleHne, B KOTOPOM 06XanyeTcs cyaebHoe peLLeHne, B TEYEHUE CEMU AHEN CO AHS PErUCTPaLIMKU BO3BPALLAETCS rPaXaaHWHy,
HanpaBuMBLLIEMY OBpaLleHNe, C pa3bsACHEHUAMM NOpsAAKa 06)kKanoBaHWs AaHHOTO CyIebHOMo peLLeHus.

B
n

2.5. TpeboBaHusa K NMCbMEHHOMY 06paLLEHNIO FpaXkaaH:

lpaxxgaHWH B CBOEM MNWCbMEHHOM obpalleHnn B 06513aTenlbHOM Mopsiake ykasbiBaeT nnMbo HavMeHOBaHWe opraHa MecTHOro
camoynpaneHnss ConHUEBCKOro paiioHa Kypckol 0651acTi, B KOTOPbIM HanpaBnsieT NUCbMEHHOe obpalleHune, nmbo damunmio,
MM$, OTYECTBO COOTBETCTBYIOLLErO AO/MKHOCTHOrO Mua, Mbo AO0/MKHOCTb COOTBETCTBYHOLLErO NnUa, a Takxke cBou damMuiumio,
uMs, otyecTBo (MocnegHee - MpU HaAWuMM), MOYTOBLIN aapec M (MNKM) 3NEKTPOHHLIM afapec, MO KOTOPOMY AOMKHbI 6biTb
HarnpaeneHbl OTBET, yBeAOM/IEHUE O nepeagpecaunn obpalleHunsi, usnaraet CyTb NpeaoXeHus, 3asBNeHns unm xanobel, ctaBuT
JIMYHYIO MOANUCh U AaTy;

B Cliy4dae HeobxoanmocTu B noATBEPXAEHUE CBOUX AOBOAOB rpaXXaaHuWH npunara€t K NMCbMEHHOMY O6pa|.I.I,EHVIIO OOKYMEHTbI U
mMaTepuansbl nmbo unx Konum;

obpallieHre rpaxaaHuHa B ¢OpMe 3NEKTPOHHOrO AOKYMEHTa B 06A3aTeNbHOM MOpAAKE AO/MKHO cofepaTh (aMuinio, uMs,
0TuYecTBo (MNocneaHee - NPU HanMuMK), aapec 3MEeKTPOHHON MOYThI, €C/IN OTBET A0/HKEH ObiTb HaMpaBieH B hopMe 3MEKTPOHHOIO
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[IOKYMEHTa M MOYTOBbIN aApec, ecin OTBET A0/MHKEH 6biTb HamnpaBieH B NMUCbMEHHON (OpME, U CyTb NPEASIOXKEHUS, 3asIBIIEHUS
WK Xxanobsbl;

rpaxgaHuH BrpaBe MpUIOXWTb K obpalleHuto, HampaBfeHHOMy B (OpMe 3MeKTPOHHOrO AOKYMeHTa (B BUAE BIOXEHWS),
HeobxoAuMble AOKYMEHTbI 1 MaTepuarnbl B 3/1EKTPOHHOW (opMe IMB0 HanpaBUTb 3TV AOKYMEHTHI M MaTepuasbl UKW UX KOMuK B
nMcbMeHHoN dopme.

II1. MocnenoBaTeNbHOCTb AeCTBMIA Npu paboTe Cc 06palleHnaMHU rpaxaaH
1. Mpuem un permctpaums NMCbMEHHOro obpalueHns

Mp1eM 1 perncTpaums NUCbMeHHbIX 06paLLeHni rpaxxaaH, NoCTyNMBLLKX B

AAMUHUCTpaUMiO ByHuHckoro cenbcoBeta  ConmHUEBCKOro — pavioHa  Kypckoil 06nacTM MpoM3BOAMTCS  CMeuuanucrtamu,
OTBETCTBEHHbIMM 33 paboTy C 06PALLEHNAMI MPaXKAAH.

CneumanncT, OTBETCTBEHHBIV 3a paboTy ¢ 06palLleHVsiMU FpaXxaaH, NOCTYNUBLLUMMM MO MoYTe:
npoBepsieT NPaBUIbHOCTb afpecaLmnn KOppecrnoHAeHLK;
BO3BpaLLaeT Ha NOYTY He BCKPbITHIMM OLIMOOYHO NOCTYNMBLUME (He MO afapecy) NUCbMa;

BCKPbIBAET KOHBEPTHI, MPOBEPSIET HaNMuMe B HUX [OKYMEHTOB (pa3opBaHHble [OKYMEHTbl MOAK/IEMBAET), K TEKCTy MucbMa
NoAKasnblBaeT KOHBEPT.

B cnyyae noCTynneHUs OpUrMHANoOB AOKYMEHTOB (YAOCTOBEPAIOWMX JIMYHOCTb UM T.A.), OEHEXHBIX KYrMiop, MPUNOXEHHBbIX K
MMCbMEHHOMY 06paLLIEHUNIO, CMELMANNCT, OTBETCTBEHHBIN 32 paboTy C 06palLeHUsIMU TpaXaaH:

B TEYEHMe CEMU AHeN BO3BPALLAET 3asiBUTENIO OpPUTMHASbl JOKYMEHTOB (YAOCTOBEPSIIOWMX JIMYHOCTb M T.A.), AEHEXHBIX KyMop
JMYHO UMW LieHHOM 6aHAEpObIO.

MpueM NUCbMeHHbIX 0bpaLLeHWii HENMOCPeACTBEHHO OT rpaXkaaH NpousBoOAMTCS CreLuanucTamMu, OTBETCTBEHHLIMU 3a paboTy
c obpalleHusiMM rpaxkaaH, Ha JIMYHOM MpueMe rpaxaaH - AO0MKHOCTHBIMKU NvuaMu AOMUHUCTPauuM ByHWHCKOro cenbcoBeTa
ConHueBckoro paioHa Kypckoi 0611acTv, OCyLECTBASIIOWMMM NMPUEM COMACHO YTBEPXKAEHHBIM rpachvkaM JIMYHOro npuema
rpaxxaaH.

CrneumanncT, OTBETCTBEHHbIV 3a paboTy C 0bpalleHWsiMM rpaXxaaH, no npocbbe o06paTUBLLIEroCs rpaXXaaHWHa Ha BTOPOM
3K3eMnnsape NMCbMEHHOro 0bpaLleHns NPOCTaBASET WTaMM C YKa3aHMeM HauMeHOBaHMS AOMUHWUCTpaumnmn ByHUMHCKOro cenbcoBeTa
ConHueBckoro paloHa Kypckoli o6nactv, paTbl NpuéMa NUCbMEHHOro obpalleHusi nnbo C  YKasaHWEM  WMHWULMAIIOB
YNOMHOMOYEHHOMO Ha TO JiMLa, AaTbl MPMeMa NUCbMEHHOMO 06paLLEeHus.

CrneumanncTt, OTBETCTBEHHbIM 3a paboTy € 06palleHVsiMM rpaxkaaH, NpoBepsieT MpPaBWIbHOCTL OMOPMNIEHUS] MUCbMEHHOIO
obpalleHns B COOTBETCTBUM C MYHKTOM 2.5 HacTosulero Mopsaka.

CneumanncT, OTBETCTBEHHBIN 3a paboTy C obpalleHVsMK FpaXkaaH, NosyduB obpalleHue, HecTaHAaApTHOe Mo Becy, pasMepy,
hopme, UMetoLLee HEPOBHOCTM MO 60KaM, 3aK/EEHHOE JIUMKOIN JIEHTON, MMELOLLEe CTPaHHbIN 3anax, LBET, B KOHBEPTE KOTOPOro
MPOLUYNbIBAIOTCS B/IOXKEHMUS!, HE XapaKTEPHble A/ MOYTOBbIX OTMPaBAEHWH (MOPOLIOK M T.4.), AOJDKEH, HE BCKPbIBAsk KOHBEPT,
CO06LLMTL 06 3TOM CBOEMY PYKOBOAMTESIO U MPUHATL HEOBX0AMMbIE Mepbl 6€30MacHOCTM.

MMCcbMeHHble obpalleHuns rpaXxaaH ¢ MOMETKOW "NMYHO" nepeaatoTcs aapecaTty 6e3 BCKpbITUS KOHBEpPTa (MakeTa).

B cnyyae ecnv nucbMeHHoe o6pau1eHV|e, nocrynueluee C MOMETKOM «JNMNYHO», HE ABNAETCA NMMCbMOM JINYHOIO XapakTepa,
nony4yatenb A0J/DKEH nepeaaTtb ero Ansg perncrpaunn B yCtaHOBSIEHHOM nopsiake.

ObpalueHunsi, NocTynuBLIME B (hopMe 3NIEKTPOHHOMO [OKYMEHTa, NEPEHOCSTCS Ha ByMaXkHbIi HOCUTENb M paccMaTpUBatOTCSt
KaK MMCbMeHHOe obpalleHme.

CneumaniucT, OTBETCTBEHHbIN 3a paboTy ¢ 06pallieHUaMU rpaxkaaH:

Ha NIMLEBOI CTOPOHE MepBOro NMCTa obpalleHust B MPaBOM HUXKHEM CBOOOAHOM YI/ly MPOCTABNSET PErMCTPaUMOHHbIN WTaMM C
yKa3aHMeM: PerncTpauMoHHOro Homepa M AaTbl. B cryyae ecnM MecTo, npegHasHaydeHHoe ANnsl WTaMna, 3aHSATO TEeKCTOM
obpallleHuns, WTaMn MOXET 6biTb MNPOCTaB/IEH B MHOM MeCTe, 06ecrneunBalolieM ero NpoYTEHWE, KPOME JIEBOrO BEPXHEro yrna
obpalleHus;

YKa3bIBaET B XypHase perucrpaumm nuceM, 3assneHuit, xanob rpaxaaH hamMunmio n UHMUManLl 3assutens (B UMEHUTENIbHOM
nagexe) v ero apapec. Ecnu obpalleHne noanucaHo AByMsi U 6onee aBTopaMu, TO PErMCTPUPYIOTCA NepBble ABa, B TOM unc/e
aBTOp, B aApec KOTOPOro NPOCAT HanNpaBUTb OTBET. Takoe 06palleHNe CUMTAETCA KOMNEKTUBHbIM;

YKa3bIBa€T CoOLUManbHOE NMNONOXEHNE U NTbIFOTHYIO KaTEroputo (B cny4dae HaﬂVIl-IMﬂ) 3aaBUTENSA;

oTMeyvaeT Buga obpalueHust (MMCbMO, TenerpaMmma, AOCTABMEHO NIMYHO, MOCTYNWO B (hOpPME 3MEKTPOHHOrO [JOKYMEHTa U T.M.), B
cnyyae HeobxoAMMOCTM yKasblBaeT, OTKyZAa NocTynuno obpalueHue (M3 AgMUHUCTpaumMn ByHMHCKoro cenbcoBeta , Mpe3uaeHTa
Poccuiickoit ®egepaumnn, Annapata MpaButenbcTtea Poccuiickoit Geaepaumu 1 T.4.);

oTMevaeT Tmn obpalleHus (3assneHune, xanoba, NnpeanoxeHue);
KpaTko opMynunpyeT cyTb obpalueHus;
npocTaBnsieT WUdp TeMbl 06paLLeHUs COrnacHo AEUCTBYIOLEMY KnaccuduKaTopy TeM obpaLleHuin.

HanpaeneHue obpallieHns Ha paccMOTpeHue

Cneumanuct, OTBETCTBEHHbIM 3a paboTy C obpalleHusiMU rpaxkaaH, Mo COrnacoBaHWIO C  AO/MKHOCTHLIM - SIMUOM  JIM6O
YMOSIHOMOYEHHBIM Ha TO JIMLOM, FOTOBUT MPOEKT MOPYYEHUs] [/ PAacCMOTPEHUSt MUCbMEHHOrO O6palleHUst U nepeaaeT ero
[IOJDXHOCTHOMY ML TG0 YMOSIHOMOYEHHOMY Ha TO SIULY Ha MOAMMUCH.
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MopyyeHne [OOMKHO coaepxaTtb: GaMuUIMI0O M MHMUMAMNbLI AO/MKHOCTHOrO /iMua, KOTOPOMY [AQeTCsl MOpYYEHWE, NTaKOHWYHO
cchOpMyNMPOBaHHbIN TEKCT, NPEANUCHIBAIOLWMI AEACTBME U CPOK UCMOSTHEHMS], NOAMUCL PYKOBOAUTENS C PaclundpOBKOi 1 AaTON,
a TaKXe CCbIIKY Ha PerncTpauMOHHbIN HOMep npuiaraeMoro obpalueHus. MopyyeHne MOXET COCTOSTb M3 HECKOMbKMX YacTen,
MPEANnUChIBaAIOLLMX KaXKAOMY UCTIONTHUTESIO CAMOCTOSTENIbHOE AEUCTBUE U CPOK UCTIONHEHWS MOPYYEHMS.

Ecnv B nopydyeHUM MpefycMaTpuBaeTCsl HECKONbKO WUCMONHUTENeW, TO OMpeaensieTcs OTBETCTBEHHbIM WCMOMHUTENb C
0603HaYEHNEM «OTBETCTBEHHbIN» WM  «0606LIEHNE>, KOTOpbIi  yKasblBaeTcs nepBbiM. OTBET aBTopy ob6palleHus
NPefoCTaBSAeTcs 3TUM AO/MKHOCTHBIM NMLOM. COMCTNIONHUTENM MOPYYEHUS NPEAOCTaBNAOT OTBETCTBEHHOMY MCTONIHUTENIO CBOU
npeanioXkeHns (pesysibTaTbl MCMOSIHEHUS MOpy4YeHus)) He no3gHee 10 AHeM [0 WCTEYEHWs CpoKa, YCTaHOBMEHHOrO AJist
UCMONHEHMS NOPYYEHMS.

[JOMKHOCTHOE NMLIO, NOAMMCHIBAIOLLEE MOPYUYEHWUE O PACCMOTPEHUI 0BpaLLEHUS:
B C/lyyae Corniacus C rMpoekToM MopyyeHUst — NOAMNMCLIBAET NOpPyUeHUE;

B C/ly4ae Hecorfiacvsi - BO3BpALL@eT CreumanncTy, OTBETCTBEHHOMY 3a paboTy C MUCbMEHHLIMM OBpALLEHUSMU TpaXKaaH, Ans
BHECEHMS| U3MEHEHWI B COOTBETCTBYIOLLEE MOpy4eHue. Mocne BHECEHWUS M3MEHEHUI NOANWUCHIBAET MOPYYEHME O PacCMOTPeEHUM
obpalleHus.

CrneumanncT, OTBETCTBEHHbIN 3@ paboTy ¢ 06paLLeHMsIMU rpaXaaH
nepeaaeT NoAnMcaHHOE NopyyYeHUe O pacCMOTPeHUW obpalleHns COOTBETCTBYIOWEMY WCMONHUTENIO MOZ POCMUCH.

ObpalleHnss rpaxpaaH, noctynuelune oT [MpesuaeHTa Poccuiickont ®epepaumn, Mpeacepatens [lMpaButenbctBa Poccuidckoi
denepaumMn UnM KX 3aMecTuTenei, pykosoauTens AaMuHuUCTpaumn [MpesunpaeHTa Poccuiicko depepaumu, [MpaBUTENbLCTBA
Poccuitckort ®depepaumn, Coseta ®epepaunn, PepepanbHoro CobpaHus Poccuiickolt ®epepaumn, FocyaapcTBeHHOW [dyMbl
®epepanbHoro CobpaHust Poccuiickort deaepaumnn, MHbIX dheaepanbHbix opraHoB, Kypckoi obnactHol [ymbl, AAMUHMCTpaUmu
Kypckoii 06nactv u ee CTPYKTYPHbIX MOAPAa3deneHuin  HanpaBnstloTcsa AN PacCMOTpeHust naBe ByHMHCKOro CeslbCoBETa
ConHueBckoro paioHa Kypckoli 061acT unm ero 3aMectuTento.

3anpellaeTcs HanpaBnsTb xanoby Ha pacCMOTpeHMe B rOCYAApPCTBEHHbIM OpraH, OpraH MEeCTHOrO CaMOYMpaB/ieHUs WK
[OMKHOCTHOMY NULLY, YbM peLleHnst unu aeicteus (6espeictere) obxanyeTcs.

PaccmoTpeHune o6pa LLEHNA

CneumannucT, OTBETCTBEHHLIN 3a paboTy C obpalleHusMU rpaxaaH B AAMUHUCTpauMKU ByHuHckoro cenbcoBeTa COMHLEBCKOrO
palioHa Kypckoil 061acTM exeaHEBHO OCYLLECTBASET KOHTPOSIb 33 MOCTYN/IEHUEM NOPYYEHMIA MO 0OPALLEHUAM MPAXKAAH.

[JOMKHOCTHOE L0 AAMUHUCTpaumMK ByHUHCKoro cenbcoBeTa CoMHUEBCKOrO paiioHa Kypckoi o6nacTu, nony4yusLuee nopyyeHue o
paccMOTPeHUM obpaLLeHNs], B TOT e AeHb MPUHUMAET peLleHne O NOpsiAKE AaNbHEMLLEro pacCMOTPEHNS 0bpaLLeHHs.

MopyyeHne AOMKHO coaepxaTtb amMunuu, WHUUMANbl UCNONHWUTENeN, coaepXkaHue nopydyeHus (Npyv HeobxoaMMOCTM) CPOK
UCMOMHEHMSI, NOAMUCh U AaTY.

JIO/MKHOCTHOE NMLO MpY PacCMOTPEHUM 06paLLEHNI rPpaXKaaH:

obecrneunBaeT 06bEKTUBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE PAaCCMOTPEHWE 0BpaLLeHMIA rpaXaaH, B CyYae HeobXoauMoCTn — C
YYaCTMEM rpaXkaaHunHa, HanpasuBLLErO obpalleHne

NpUHMMaeT 060CHOBAHHbIE PELUEHWs MO CYLIECTBY MOCTaBJ/IEHHbIX B 06paLLeHUsIX BOMPOCOB, 06eCrneuMBaeT BbiNO/IHEHWE 3TUX
peLleHuit;

NPUHUMAET Mepbl, HanpaBJIEHHbIE Ha BOCCTAHOB/IEHNE NN 3alUTY HapyLIEHHbIX Npas, cB060A, 1 3aKOHHbIX WHTEPECOB rpaX<aaH,;

aaet HMCbMeHHbIl)II OTBET MO CYLUECTBY NMOCTaB/IEHHbLIX B o6pau.leva| BOMPOCOB, 3a UCK/IOYEHUEM Cly4daeB, YKa3aHHbIX B CTaTbe
11 depepanbHoro 3akoHa «O Nopsiake paccMOTpeHusl obpalleHui rpaxkaaH Poccuiickon degepaummn»;

CO343ET NpU HEOBXOANMOCTU KOMMUCCHIO AN NPOBEPKM (haKTOB, U3NOXKEHHBIX B 06paLUEHNM, B TOM UYMUC/IE MOXKET 06eCneUnTb ero
pacCMOTPEHME C BblE340M Ha MECTO M C yYacTMeEM rpaXkaaHWHa, HanpaBMBLUEro 0bpalLeHue;

3anpawmnBaeT HeobxoanMble Ans pacCMOTpPEHUSA 06paLLI,EHMF| OOKYMEHTbI, B TOM 4uUCne B cbopMe SNIEKTPOHHOIo0 AOKYMEHTa, B
Apyrux opraHax, 3a UCKJTto4EHWUEM CyA0B, OPraHOB AO3HAHUA U OpraHOB NpeABapUTENIbHOIo CNEACTBUSA,

B Cllyyae HeobxoAMMOCTM MPUBIEKAET K pacCMOTPEHUIO 0bpaLLeHnil NepeBOAYMKOB U 3KCMEPTOB;
MPOBEPSIET UCMOSIHEHME paHee MPUHSATLIX PELLEHUN MO 06paLLEeHUSAM FpaXKaaH.

JomkHocTHble nvua AaMMHWCTpaumn ByHuHckoro cenbcoBeTa CONHUEBCKOro pairoHa Kypckol o6nactu npu HanpasieHuu
o6palleHns Ha pacCMOTPEHWe B APYrol roCcyAapCTBEHHbIN OpraH, OopraH MeCTHOro CaMoynpasfieHUst UM MHOMY [OMKHOCTHOMY
ULy 3anpawmBaloT B YKa3aHHbIX OpraHax Wi y AO/HKHOCTHOrO nvua AOKYMEHTbl M MaTepuasnbl O pesy/bTaTax pacCMOTPeHus
NMCbMeHHOro obpalleHus.

B cnyyae, ecnm npu paccMOTpeHWM 0BpalleHMs, MOAAHHOrO B WMHTEpecax TPETbUX NINL, BbISICHWNOCb, YTO OHM MUCbMEHHO
BO3PaKaloT NPOTUB €ro PaCCMOTPEHUSI, PAaCcCMOTPEHME 0BpaLLEHMS! NPEKPaLLaeTCs.

B cooTBeTCTBUM CO cTaTbel 11 deaepanbHOro 3akoHa «O Nopsiake paccMOTpeHust obpalleHunid rpaxaaH Poccuitckon ®eaepaummn»
B C/lydae ecv B 06palleHnn rpaXxxaaHuHa COAEPXKMUTCS BOMPOC, Ha KOTOPbIM My MHOFOKPATHO AaBaiMCb MUCbMEHHbLIE OTBETHI MO
CyLLeCTBY B CBSI3M C paHee HanpaBfeHHbIMW 06palleHnsMM M Mpu 3TOM B O6palleHuM He MpuUBOASTCS HOBble LOBOAbI MU
obcToATENBbCTBA, AO/MKHOCTHOE MU0 NIMB0 YyMOSIHOMOYEHHOE Ha TO NULO BrpaBe MPUHSATHL pelleHne O 6e30CHOBaTesIbHOCTU
oyepeaHoro obpalleHns U npekpaweHnM Mnepenuckn € rpakaaHWHOM MO AaHHOMY BOMPOCY MpW YCIOBMKM, YTO  yKasaHHoe
obpalieHne 1M paHee HanpaenseMble obpalleHus HanpaBnsaMcb B AgMUHMCTpaumio ByHuHckoro cenbcoBeTa COMHUEBCKOrO
parioHa Kypckoit 0651acTv uMnM OAHOMY M TOMY € AO/HKHOCTHOMY nimuy. O [AQHHOM pelleHUM YBEeAOMNSIETCS TpaKAaHWH,
HanpaBuBLUMIA 0bpaLleHuMe.

B cnyyae ecnm uMeeTcs 3asiBreHME TpaXkAaHMHA O MpPEeKpalleHuM pacCcMOTpeHus obpalleHusi, paHee HarnpaB/eHHOro B
AgMuHUCTpaumto byHuHckoro cenbcoBeta CONMHLUEBCKOro paiioHa Kypckoit 06n1actt unv AomKHOCTHOMY NULy, AO/KHOCTHOE JINLO
b0 YyNOMHOMOYEHHOE Ha TO NMLO, B KOMMETEHLUMM KOTOPOro HAXOAMTCA PacCMOTPeHWE AaHHOro obpalleHusi, npuHUMaeT
pELUEHNE O MpeKPaLLEHNN PAaCCMOTPEHMSI 0BPaLLEHUS, O YEM U3BELLAETCS FpaXkAaHWH, HanpaBMBLUMI obpalleHme.
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4. MoaroToBKa W HanpaB/ieHNe OTBETA Ha 06pameHme

[onmxkHocTHoe nnuo AAMUHUCTPaUMK ByHuHckoro cenbcoBeTa COMHUEBCKOrO paioHa Kypckol obnacti npu noAaroToBke OTBETOB
Ha 06palleHuns rpaXxaaH UCMOJHSIET MOPYYEHUSI B COOTBETCTBUM C PE30SIIOLMEN.

OTBeTbl Ha obpalleHns opopMNAOTCH Ha 6raHKax YCTaHOBNEHHOW hOpMbI.

TeKCT OTBETa A0/MKEH COAepXXaTb OTBET MO CyLEeCTBY NOCTAB/IEHHbIX BOMPOCOB:

YeTKO, NOCNeAOBaTENbHO, KPaTKO, MCHepnbiBaloLLle AaBaTb OTBET Ha BCE MOCTaB/IEHHbIE B 06palLeHn BONPOCH!;

npy NPUMEHEHMN HOPM 3aKOHa MMETb CCbIIKW Ha AaHHble HOPMbI 3aKoHoAaTeNbCTBa Poccuiickoln deaepaumnn n Kypckoit obnacTy;

copepxatb MH(OPMaUMIO O Mepax OTBETCTBEHHOCTM, MPUMEHSIEMbIX K BUHOBHBIM JiMLAM, B C/lydae HapylleHUs AeUCTBYIOLIEro
3aKoHofaTeNbCTBa.

Ha nuueBOM CTOpOHe MOC/TeAHEro SIMCTa OTBETA 3asiBATENIO B JIEBOM HWXKHEM YUy yKasbiBaloTcs (Gamuavsi M vHWUMAsb
UCMoNHUTENSsl, ero Homep TenedoHa.

OTBeT Ha O6paLLI,EHVIe noAnMCbIBaeTCs AOMHKHOCTHBIM NNLOM 60 YNONMHOMOY€EHHbIM Ha TO JIULIOM.

Mo pe3ynbTaTaM paccMOTpeHUst obpalleHnst MOXET BbiTb MPUHST NPaBOBOM aKT (HanpuMep, O BblAENEHUM 3eMENIbHOMO y4acTka,
06 oKkasaHWu MaTepuanbHON NMOMOLLM), KOTOPLIN HaNpaBnsSieTCs 3asBUTENO BMECTe C OTBETOM Ha obpalleHue.

B cnyyae ecim obpalueHme He MOXET 6biTb PaCCMOTPEHO B YCTAHOBJIEHHbIN 3aKOHOAATENbCTBOM CPOK, MPaXXAaHWHy B TedeHue 30
[HEN CO [HS perncTpaumnm ero obpalleHns HanpaeaseTcss NPOMEXYTOYHbIA OTBET O MPUHMMAEMbIX MEPAX Ha AaHHbIA MOMEHT C
yKa3aHMeM OKOHYaTeNbHOrO CpoKa paccMOTpeHWsi obpalleHusi, HO He 6oniee YCTaHOBMEHHOTO CpoKa AJfisi MPOANEHWUs CpoKa
paccMOTpeHus obpaLleHus.

MHbopMaums 06 MCNOMHEHUM NOPYYEHUIA O PaCCMOTPEHUM 0BpaLLEHUI FpaXkaaH, NOCTYNUBWMX B AaMUHUCTpaumto CoMHLEBCKOMO
paiioHa Kypckoi obnactu yepes AaMuHUCTpaumio MpesnaeHTa Poccuiickont ®eaepaumm, MpaeutenbctBo Poccuiickon deaepaumm,
CoseT ®epepaunn ®depepanbHoro CobpaHus Poccuiickoit ®epepaumn, ocymapctBeHHylo [Aymy ®epepanbHoro CobpaHus
Poccuiickont ®epepaummn, Kypckyio obnactHyto [ymy, AaMuHMcTpaumio Kypcko o6nact U ee CTPYKTYpHblE MOAPasAeNeHust
HanpaBs/sieTcs B yKa3aHHble OpraHbl 3a NoAnuckbio Mnaebl ByHUHckoro cenbcoBeta COMHUEBCKOro paioHa Kypckolt obnactu nnm
€ro 3aMecTuTenei.

B nHdopMaLmm ykasblBaeTcs:

B Kakoi popMe nponHbOPMUPOBaH 3asBUTENb O PacCMOTPeHnn obpalleHust (B YCTHOM, MUCbMEHHOW, B (popMe 3MEKTPOHHOIO
[OKYMeHTa);

NoO KOMNTEKTUBHbIM 06paLIJ,EHVIFIM - KOMy K3 aBTOpOB 06paLIJ,EHVI5'-| HanpaBJiIEH OTBET.

B cnyyae oTBeTa Ha aBa v 6onee o6palleHuns, MOCTYMMBLIMX B NEPUOA PAcCMOTPEHMS NMEPBUYHOIO 06PaLLEHMS MO OAHOMY U TOMY
)K€ BOMpocy, B TEKCTe OTBETa Ha O6pallleHMe YKasblBaeTCs, Ha Kakuve 06pallleHMst HanpaBisieTCs OTBET C yKa3aHMEM AaThl
HanpaeneHus obpallieHuns 3assuTenieM (ecn B 06pallieHnmn 3asBUTENEM NPOCTaB/eHa aaTta).

MNoanvHHWKM o6pau4eHvu7| rpaxaaH nocne pacCMOTpPEHUA BO3BpallaloTCA WUCNONHUTENAMU ChneumnanmnctaM, OTBETCTBEHHbIM 3a
pa60Ty c OGan.l,eHMFIMM rpaxxaaH, A0/MKHOCTHOMY nly, Nopy4yuBLUEMY paCCMOTPEHNE O6paI.I.I,EHVI$I ANa NpoBEPKKN OTBETA B apec
3a9BUTENS B COOTBETCTBUMN C HAacToSALWMM lNopsakoMm.

CnucaHne [OKYMeHTOB Mno obpaileHuto "B aeno" npousBoauT AO/MKHOCTHOE JIMLO, AaBLUee MOopyyYeHue Mo 0b6palleHuto uam
YMO/THOMOYEHHOE UM NNLO.

OTBETCTBEHHOCTb 3a NnoAroToBKy OTBETa Ha o6pau.1eHV|s=| rpaxaaH HeceT AO/DKHOCTHOE Nnuo, nony4dusellee NMUCbMEHHOE WU
YCTHOE 0BpalleHe Ha paccMOTpeHue.

5. OpraHusaumsa u nposeaeHue NMYHOro Npuema rpaxzaaH

OpraHuzaumio SIMYHOrO MpUeMa rpaxaaH B AAMWMHUCTpaUMKU ByHuHckoro cenbcoBeTa ConmHUEBCKOro paiioHa Kypckoi obnacTtu
OCYLLECTBAAOT YNOMHOMOYEHHbIE HA TO AO/HKHOCTHbIE NnLa.

JINuHbI NpueM rpaxaaH B AQMUMHUCTpaLMKU ByHuHckoro cenbcoBeTa CoNHLEBCKOro paitoHa Kypckol o6nactu  ocylllecTBiserTcs
€XE[HEBHO, KPOME BbIXOAHbIX W MPa3AHWYHbLIX AHEW, Ha OCHOBaHMM rpaduka, YTBEPXKAEHHbIM [MaBoi  AAMMHUCTpALMK
ByHuHckoro cenbcoBeTa CoNMHUEBCKOro paioHa Kypckolt obnactu.

Mpaduk NMUYHOro NpueMa rpaxkaaH, AOBOAUTCSA A0 CBEAEHWS rpaXkaaH nyTeM pasMeLleHus ero B creumanbHO OTBEAEHHbIX MecTax
B AaMUHMCTpaummn ByHuHckoro cenbcoBeTa COMHUEBCKOro pavioHa Kypckoi obnactu, Ha oduvumanbHOM caviTe AAMUHUCTpauuu
ByHuHcKoro cenbcoBeta ConHUEBCKOro paiioHa Kypckoi 06nactu, ony6nmMkoBaHus B CPeACcTBax MacCoBoi MHbOpMaLmu.

JINYHbIN NpuéM rpaxxaaH B AAMUHUCTpaumMmn ByHUHCKOro cenbcoBeTa COMHLEBCKOrO paloHa Kypckoi o6nactu  OCyLlecTBASIOT:
naBa AOMUHUCTPauMK ByHWMHCKOro cenbcoBeTa CONMHLEBCKOro parioHa Kypckoi obnactv, 3aMectuTenb [NaBbl AIMUHUCTPALUK
ByHuHcKoro cenbcoBeTa ConHLEBCKOro paiioHa Kypckol 061act, AOMKHOCTHbIE nvua AAMUHUCTPaUmMn ByHMHCKOrO cenbcoBeTa
CornHueBckoro paioHa Kypckoi obnactv unm yrnonHOMOYeHHbIE Ha TO nuLa.

3aMeHa nnL, OCYLLECTBSIOWMX SINYHBIA MPUEM IPaXKaaH B COOTBETCTBMM C YTBEPXKAEHHLIM rpadVKoOM, AOMYCKAeTCs NPU HanMuum
YBaXXMTE/bHOW NPUYMHBI MO COrMIacoBaHMIO C IMLIOM, YTBEPXAAOLMM rpachuK SIMYHOMO NpueMa rpaxaaH.

Mpachuk IMYHOrO NpUeMa rpaxkaaH A0/HKEH COAEPXKaTb:

AEHb NpueMa, 4acbl Npmema, CbaMVIJ'IVIIO, nM4a, OTYECTBO /LA, OCYLLECTBNAIOLLENO JINYHBIN npueMm, ero A0J/HNKHOCTb, MHd)OpMaLI,MPO (o]
npe,qBapMTeanoﬁl 3anMcy Ha NIMYHbIN NpuUeM C yKa3aHMEM KOHTAKTHOIo TEHEd)OHa.

Bble3gHol npueM rpaxcaaH AO/MKHOCTHBIMU NMUaMuM AMUHUCTPaUmK ByHuHckoro cenbcoBeta CoMHLUEBCKOro paiioHa Kypckoi
06N1acTh OCYLLECTBNISIETCA B HACENEHHbIX MyHKTaxX ByHuHckoro cenbcoBeTa CoMHUEBCKOro paiioHa Kypckoi obnacTv, CcornacHo
rpacdvkam, yTBEPXXAEHHbIMU pacropskeHusmu naebl ByHuHckoro cenbcoBeTa ConHUEBCKOro paivoHa Kypckoi obnactv npu
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COAENCTBMM CNELMANNCTOB aAMUHUCTPaUMIiA CenbCkUX nocenenuii ConHUEeBCKOoro paioHa Kypckol o6nacti, B Ybi 06513aHHOCTM
BXOAMT OpraHu3aums paboTbl C 06palleHNs MU rpaXxaaH.

Mpachuk BLIE3AHOMO NpUEMA rpaXKaaH AOMKEH COAEPXKaTb MHGOPMALMIO aHaNOrMYHO rpaduKy IMYHOrO NpueMa rpaxaaH. MecTo
[N NPOBEAEHUs BbIE3AHOMO MpUeMa rpaxxaaH onpegensietcs MnaBon AgMUHUCTPauUmMM ByHuHcKoro cenbcoBeTa COMHLEBCKOrO
parioHa Kypckoi obnacTy.

Mpachuk BbIE3AHOIO MpUEMa rpaxkaaH AOBOAMTCA A0 CBEAEHMS paXKaaH MyTeM pasMelleHus ero B AQMUHUCTpaumMn ByHMHCKoro
CenbCoBETA  CENbCOBETA, Ha OoduuManbHOM calite AAMMHUCTpauMM ByHuHckoro cenbcoBeTa COMHLEBCKOro paioHa Kypckoii
obnacTu, nyTem ony6iIMKOBaHUS B CpeACTBaX MacCoBoW UHGOpMaLmu.

JIN4YHBIN NpyeM rpaXkaaH OCYLLECTBIISIETCS B MOPSAKE OUYepeaHOCTH.
MpaBoM Ha NepBOCYEPEAHON NNYHBIN NpUEM 06M1aaatoT:
1) BeTepaHbl Benunkoit OTeuecTBEHHOMN BOMHbI, BETEPAHbI 60EBLIX AENCTBUN;

2) rpaxpaaHe, NoABepriuvecs BO3AEWCTBUIO paavaummn BCNeacTBue KaTacTpodbl Ha YepHobbinbekon ASC M aaepHbIX UCTbITaHWUI
Ha CeMMNanaTMHCKOM MOSIMIOHE B CBA3W C UCMOSMHEHMEM UMM TPYAOBbLIX 06A3aHHOCTEN;

3) uueanuabl I v II rpynn.

Mpy SIMYHOM MpUEME rpaXkAaHWH NPeabsBASET AOKYMEHT, YAOCTOBEPSIIOLLMIA €r0 JIMYHOCTb.
JOMKHOCTHBIM IMLIOM OhOPMSETCSH KapTouka JIMYHOrO NPUeMa rpaxxaaHuHa.

Mpy perncTpaumnm B KapToUKe NpuemMa rpaxcaaH yKasblBaloTCs Cleayolme CBEAEHS:
[aTa IMYHOro NpueMa rpaxxaaHuHa;

bamunus, UMs M OTYECTBO 3asBUTENS;

aApec MecTa XuTenbcTBa (NpebbiBaHus) 3asBUTENS;

NNLIO, OCYLLECTB/ISIBLLEE JINYHDIN NPUEM, C YKa3aHWEM [OIHKHOCTU;

KpaTKoe coiep)kaHue o6palleHusi, MO3BOMSIOLLEE YCTAHOBUTL CyTb 06paLleHus;
NoAnMCh MLA, OCYLLECTBUBLLENO SIMYHBIN NPUEM;

NNLIO, OTBETCTBEHHOE 3@ UCMOJTHEHVE;

pe3ynbTaT IMYHOro NpUeMa rpaxaaHvHa.

C cornacus rpaxaaHMHa B KapTO4KeE JINYHOIo npuema MoryTt 6bITb YKa3aHbl MECTO paﬁOTbI, AOJDKHOCTb 3asdaBUTENA, NbrOTHBIN U
COLI,VIaﬂbeIl’I CTaTtycC.

Bo BpeMsa nnyHOro npveMa rpaxxaaHuH MOXET caenaTb YCTHOe 3asiBleHue nmbo oCTaBUTb MUCbMEHHOE 06pau.leHV|e no cyuecrtsy
NOCTaBJIEHHbIX MM BOMPOCOB, B TOM 4YuCnE B UENAX MPUHATUA MEP NO BOCCTAHOBMEHUIO MU 3allUTE €ro HapylEHHbIX Mpas,
cB060A4 M 3aKOHHbIX NHTEPECOB.

MucbMeHHble obpalleHns rpaxgaH, NpuHSATbIE B XOAE JIMYHOrO MpueMa, noanexaT perncrpaumMm U pacCMOTPEHUI0 B
YCTaHOB/IEHHOM nopsake. O MPUHATUM MUCbMEHHOrO OBpaLleHWsi rpaXKaaHWHa MPOM3BOAWUTCSA 3anuCb B KApPTOYKE JIMYHOIO
npuema. Mocne perucTpaLMoHHOrO HOMepa Ha MUCbMEHHbLIX OBpaLLEHMSIX, MOCTYMMUBLUMX B XOAE NIMYHOTO NpUeMa, CTaBUTCA
6YKBEHHbIV 3HaK — NNp, 0603HauAOLMI IMYHBIN NPUEM.

Ecnv B XoAe NMYHOro MpueMa BbISICHAETCS, UTO pelleHne MOAHWUMAEMbIX MPaXAAHWHOM BOMPOCOB HE BXOAMT B KOMMETEHLIMIO
AamyHucTpaumn ByHuHckoro cenbcoBeTa ConHLUEBCKOro pavioHa Kypckoi 06nactu, rpaxaaHuHy pasbsCHSETCS, Ky[a U B KakoM
nopsake emy cnegyet obpatuTbCs.

B cooTBeTCTBUM CO cTaTbel 13 deaepanbHOro 3akoHa «O nopsiake paccMOTpeHust obpallieHunid rpaxaaH Poccuiickon ®eaepaummn»
B XOAE SIMYHOro NpuemMa rpaxaaHnHy MoXeT OblTb 0TKa3aHO B AasibHEMLWEM pacCMOTPEHWUM ObpalleHusi, ecim eMy paHee 6bin AaH
OTBET MO CyLECTBY MOCTaB/IEHHbIX B ObpalleHMn BOMPOCOB, O YEeM AeNaeTcs COOTBETCTBYHOLWAS 3anuCb B KapTOYKe JIMYHOMO
npvemMa.

B crnyyae, ecimM u3noXeHHble B YCTHOM obpalleHun ¢akTbl U 06CTOATENbCTBA SABMAIOTCA OYEBUAHLIMU UM He TpebyioT
[IONOSTHUTENBHOMN NPOBEPKM, OTBET Ha 0BpaLLEHNE C COrflacus rpaXKaaHMHA MOXKET ObITb AaH YCTHO B XOAE /IMYHOMO MPUEMA O YEM
B [IEHb MPUEMA AO/HKHOCTHLIM JIMLIOM, OCYLLECTBUBLLMM JIMYHbIA NMPUEM FPaXKaaHWHa, NPOU3BOAMTCA 3aMUCb B KApTOUKE NIUYHOIO
npueMa rpaxaaHuvHa « C cornacus 3asiBUTeNst AaHbl YCTHbIE pasbacHeHMs.» HO ecnu rpaxaaHuH MNpocuT AaTb eMy OTBET B
N1UCbMeHHON (hopMe, TakoW OTBET AAeTCs B MOPSAKE, YCTAHOBNEHHOM HACTOSLLMM MMOpSAKOM.

Mpy NOBTOPHOM O6pPALLEHMM HA NIUYHBIN MPUEM OCYLLECTBNSAETCA NOAGOPKa BCEX UMEIOLLMXCSA 06paLleHNUit rpaxxaaH 1 MaTepuaros,
KacaloLLmMXCca JaHHOro 0bpaLleHus, C NMoCIeayIoWen X nepeaaden niLy, ocyLEeCTBAAIOWEMY NUYHBLIA MPUEM.

3anucb rpaXKaaHnHa Ha MOBTOPHLIA MPUEM K PYKOBOAUTESNO OCYLLECTBISIETCS HE paHee MOJyYeHWs MM OTBETA Ha NepBUYHOE
obpalleHne, nMbo B TOM Crlyyae, €CiivM OTBET Ha MEpPBUYHOE OBpalLeHME He MOJSlyYeH M YCTaHOBJIEHHbI CPOK PacCMOTPEHUs
obpalleHns UCTexk.

KOHTpO/b 33 pacCMOTPEHUEM MUCbMEHHBIX ObpalleHuit rpaxkaaH, MOCTYMMBLIMX Ha NIMYHOM MpUEME rpaxzaH, OCyLLecTBAseTCs
COOTBETCTBYIOLUMMU JOMKHOCTHBIMU IUL@MU B COOTBETCTBUM C KOMMETEHLMEN.

MoaroToBKa MOPYYEHWIA, COMPOBOAWTENbHBIX MWCEM MO PACCMOTPEHWUID OBpalleHui rpaxaaH, MOCTYMMBLUMX B XOAE JIMYHOIO
npvema, Npou3BOAMTCS NULL@MU, NPOBOAMBLUMMU NINYHBINA NPUEM MPaXaaH.

WHdopMaumss o nNpuHATbIX Mepax Mo obpalleHnsM rpaxaaH, pacCMOTPEHHbIMW AO/MKHOCTHBIMM  iMUAMKM  AAMMHUCTPaUMu
ByHuHckoro cenbcoBeTa COMHUEBCKOrO pailioHa Kypckoit o6ractu BO BpeMsl JIMUHOMO npuemMa no rpaduky, Hanpasisiercs
OTBETCTBEHHOMY MO paboTe C 0bpalleHnsaMK rpaxkaaH AAMUHUCTPaUMKM ByHUHCKOro cenbcoBeTa CoNMHLEBCKOro paioHa Kypckoi
obnactu .

IV. ®opMbl KOHTPOJISA 32 pacCCMOTPEHNEM 06palleHuit rpa)kaaH
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4.1. KoHTponb 3@ paccMOTpeHWeM obpallleHuin rpaxaaH B AaMMHMCTpauun ByHuHckoro cenbcoBeTa COMHLEBCKOro  paioHa
Kypckoit 061acTv OCyLLeCTBASETCS AO/MKHOCTHLIMU SIMLAMU, OTBETCTBEHHBIMU 3a paboTy C 06paLLeHUSAMU FpaXKaaH.

4.2. TeKylmi1 KOHTPONb 33 COBMIOAEHNEM M MCMONHEHUEM HacToAulero Mopsiaka OCYLLECTBASETCA MO KaXKAOMYy MOPYYEHU0 O
paccMOTPEHUK 0BpaLLEHUI FpaXKaaH.

Mpu ocyLLecTBNEHUN TEKYLLEro KOHTPONS OCHOBaHWEM AJ19 BO3BpaTa obpalleHust Ha MOBTOPHOE PAacCMOTPEHNE SIBNSETCS:
odopMnieHre oTBETa Ha obpalleHune ¢ HapylieHeM nyHkTa 4 pasagena III HacTosiwero MNopsiaka;
npenocTas/ieHne NpoT1BOPEUMBOM MHMOPMALIMKN UCMIONHUTENSIMMU;
HECOOTBETCTBME PE3Y/IbTaTOB PAaCCMOTPEHUS 06paLleHuii AENCTBYIOLLEMY 3aKOHOAATENLCTBY.
B cnyyae Bo3BpaTa NpoekTa OTBETA MCMOMHUTENb 06513aH:
YCTPaHUTb BbIABNEHHbIE HapPYyLUEHUS,
MpPOBECTM NOBTOPHOE (AOMOSHUTENIbHOE) PAaCCMOTPEHME 0OpaLLEHUs MO CYLLECTBY NOCTaBMAEHHbIX B 0bpaLleHMn BOMPOCOB.
CHATME C KOHTPOJISi NOPYYEHMI O PaCCMOTPEHNUMN 0BpaLLEeHMiA FpaXKaaH:

B AOMMHMCTpaummn ByHuHckoro cenbcoBeTa Kypckoi 06nacTvt OCyLLecTBASIETCS NOCTE HanpaB/ieHUsl OTBETOB M MPeAoCTaB/IEHNS!
KOMMWiA OTBETOB rpaXkaHaM B ynpas/ieHue no pabote ¢ 06palleHMsMU rpaxzaaH;

B AaMuHucTpaummn ConHLEBCKOro paiioHa Kypckoii 061acTi B opraHax nocsie HarnpaeneHus OTBETOB aBTOpaM.

MNopy4eHns, No KOTOPbIM CPOKWN pacCMOTPEHUS 06pau.|,eHvu7| npoanesanncCb, CHUMalOTCA C KOHTPOJIA NOCne HanpaBieHUA OTBETOB
rpaXkaaHaM.

Mocne CHATUSI C KOHTpO/s obpalleHuit B COOTBETCTBMM C HacToswuM [lopsigkoMm — obpalleHus crnuckiBaloTcs "B Aeno” u
0bopMANAOTCA A5 aPXUBHOMO XpaHeHMS.

4.3. MNaHoBbLI KOHTPO/Ib 3a@ MOJIHOTOM M KAaYeCTBOM PacCMOTPEHMSI OBpaLEHWI rpaXaaH OCYLIECTB/SETCA B COOTBETCTBUU C
MIaHOM WM rpacduKoM, YTBEPXKAAEMBIM [O/HKHOCTHLIM JIMLOM, KypupylolmM paboTy C obpalleHusMu rpaxaaH, mbo
YMOMHOMOYEHHBIM Ha TO JINLIOM.

MepuvoaMYHOCTL NMPOBEAEHUS MNAHOBOrO KOHTPOSS B AAMMHUCTpauumn ByHuHCKoro cenbcoBeTa COSHUEBCKOrO paiioHa Kypckoi
0651acTn He JOMKHA NpeBbILWATb ABYX NPOBEPOK B rof.

4.4. BHeNNaHoBbIN KOHTPONb 3@ MOSIHOTOM M KauyeCTBOM PAacCMOTPEHWsi OBpalleHWin rpaxkaaH OCYLLECTBSIETCS Ha OCHOBAHMM
BbISIB/IEHHbIX ~ HapYLUEHMI YCTAHOBIEHHOTO MOPsiAKa OpraHuzauun paboTbl € OBpalleHUsMM TpaxkaaH, AeUCTBYIOLLEro
3aKOHOAATENLCTBA UM He YCTPAaHEHMS HEAOCTATKOB MOC/E NPOBEAEHMS NIAaHOBOrO KOHTPOSS.

BHeMnnaHOBbIN KOHTPOJIb OCYLUECTBASIETCS MO MOpyYeHuto MnaBbl AAMUHUCTPaUmMK ByHMHCKoro cenbcoBeTa CONHLEBCKOro palioHa
Kypckoin obnact, [OMKHOCTHOIO nuua, Kypupyrowero paboty ¢ obpalleHusMu rpaxaaH B AAMMHUCTpaumMu ByHWHCKOro
cenbcoBeTa CofHUEBCKOro paioHa Kypckolt obnactu.

4.5.[J0MKHOCTHbIE NWLA, OTBETCTBEHHblE 3a paboTy C ObpalleHusiMM rpaxkaaH, nvMbo YMOSHOMOYEHHble Ha TO JMua Mpu
NpoBeAEHWUWN NNAaHOBbLIX U BHEMIAHOBbLIX MPOBEPOK:

MpOBEPSIOT OpraHMn3aLmio paboThbl C 0BpaLLEHNAMU MPaXKAaH Ha COOTBETCTBME HacTosLeMy Mopaaky;
OKa3blBalOT HEOOXOAMMYIO METOAMUECKYIO MOMOLLbL B OpraH13aLun paboThbl C 06paLLeHUsIMU MPaXKAaH.

Pe3ynbTaTbl MIaHOBOro M BHEMMNAHOBOrO KOHTPOSS OCbOpMJ'IFHOTCFI B BWAE CMpaBOK, B KOTOPbIX OTMEYalTCA BbISABJ/IEHHbIE
HEAOCTATKN U NPEANOXEHUA MO UX YCTPAHEHUIO.

Mpw BbisiBNEHUM (haKTOB HapyLUEHWSI MOPsiAKa PAcCMOTPEeHWsl 0bpalleHni rpaxkaaH AO/MKHOCTHOE N0, Kypupytowee paboTy ¢
obpalleHusMy rpaxxaaH, BrnipaBe TpeboBaTb OT MUCMOSHUTENEW, OCYLIECTBASIOWMX PAacCMOTPEHWe O6palleHuit  rpaXxaaH,
MUCbMEHHbIE OBBACHEHWSI O MPUYMHAX HApPYLEHWA M BHOCUTL [NaBe AAMUMHWUCTpauuu ByHMHCKoro cenbcoBeTa COMHLEBCKOro
palioHa Kypckoil 06nacTv NpeanoXeHust 0 NPMBIEYEHUN BUHOBHbIX SIULL K OTBETCTBEHHOCTU.

4.6.YueT KONMYeCTBa M XapakTep NOCTYNMBLIMX 06palleHuit rpaXxaaH U pe3ynbTaThl MX PacCMOTPEHUS OCYLLECTBISIOT:

B AOMUHUCTpaummn ByHuHckoro cenbcoBeta CoNHLEBCKOro paiioHa Kypckol 06nactvt — crieumanucTsbl, OTBETCTBEHHBIE 3a paboTy ¢
obpalLeHnaMmn rpaxaax.

4.7.0T4eT O KOMMYECTBE U XapakTepe 0b6palleHuii rpaxaaH, MOCTYyNMBLWIKX B AAMUHUCTpauUMM ByHMHCKOro cenbcoBeTa
ConHueBcKoro paiioHa Kypckoii 0611acTi, COCTaBnseTcs Mo UToraM MepBoro KBapTasna, nosyroaus, AeBsTv Mecsues, roaa.

YUeT u aHanu3 AaHHbIX MO PacCMOTPEHWI0 OBpalleHWit rpaxaaH, NOCTYnuBLIMX B AAMUHUCTpaumio ByHUHCKOro cenbcoBeTa
ConHueBckoro paroHa Kypckoi 06nactu, u pesynbTaTbl aHanuT1yeckoi paboTbl No obpalleHnsM rpaxxaaH [0BOAUT [0 CBEAEHUs
HaceNeHnsi NyTeM pasMeLLEeHUs Ha OULMANbHOM caliTe AAMUMHUCTpaumnn ByHuHckoro cenbcoBeTa COMHLEBCKOro paioHa Kypckoi
obnacTu, B cpeAcTBax MaccoBoi MH(opMaLmy.

V. OTBETCTBEHHOCTb AO/DKHOCTHbIX JIML, AAMUHUCTpaunn ByHMHCKoro cenbcoBeTa ConHueBCckoro paiioHa Kypckoii
obnactu 3a pewweHus u geicreua (6esgeicTene), NpUHMMaeMble UK OCYLLECTB/ISIEMbIE UMM B XOA€ PacCMOTpPEHMSs
o6palleHuii rpa)kaaH.

[ omKHOCTHbIE NMua AaMUHMCTPaUMK ByHuHCkoro cenbcoBeTa CONHLEBCKOro paioHa Kypckol 061acTv, BUHOBHbIE B HapyLUEHWUM
HacTosiero lMopsiaka, HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit ®epepaumm u Kypckoit
obnactu.
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